AIMHUHUCTPALUA BPATCKOI'O CEJBCKOI'O ITIOCEJIEHUA
YCTbh-JJABUHCKOI'O PAHOHA
HOCTAHOBJJEHMUWE

ot 10.01.2019 1. No 20
xyrop bparckuit

OO0 yTrBep:KIeHUH AAMUHUCTPATHBHOIO PErJIAMEHTA MPeI0CTABICHUA
MYHULMIAJIBbHOU yeiayru: «lIpexocraBiieHue apXuBHBIX CIIPABOK, APXMBHBIX
BBINMCOK M APXUBHBIX KOIMID)

B cootBercTtBUM ¢ DenepanbHbiM 3ak0oHOM OT 27 urosig 2010 roga Ne 210-D3
«O0 opraHmMzanuu MpeA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIATBHBIX YCIyI»,
OdenepanbHbiM  3ak0HOM OT 06 okTa0ps 2003 toma Ne 131-d3 «O6 o6mmx
MPUHIMIIAX OpPraHU3alMd MECTHOrO camoylpasieHus B Poccuiickon ®enepanum»,
YcraBom  bparckoro  cenbckoro — mocenenus  Ycrh-JlabmHCKOro — paiiona,
IIOCTAHOBJICHUEM  aJIMMHUCTPALMA DpaTcKoro CeimbCKOro MOCENeHus  YCIb-
JIabunckoro paitona ot 03 nmexadbps 2018 roma Ne 104 «O6 ytBepxknenun [Ipasun
pa3pabOTKU M YTBEPXKIAEHUS aJIMUHHUCTpauuerd bpaTrcKoro ceabCcKkoro MnoceseHus
VYerb-JlabuHckoro  pailoHa aAMUHUCTPATUBHBIX — PErJIAMEHTOB  MPEAOCTABICHHUS
MYHULMNAIBHBIX YCIYT U MyHHLIMIATBHOTO KOHTPOJISD), TOCTAHOBIIAIO:

1. YTBepauTh aJIMUHUCTPATUBHBIN perylaMeHT MIPEAOCTABIIECHUS
MyHULHANIAIBHOW  ycayru: «lIpegocTaBieHne apXuBHBIX CIPABOK, aAPXHMBHBIX
BBIIIMCOK M APXWBHBIX KOMUI», COMIACHO MPUII0KEHHUIO.

2. Ilpu3HarTh yTpaTUBIIMM CUJIY NOCTAaHOBJIECHUS aJMUHHCTpanuu bparckoro
CEJIbCKOro TocesneHus: Ycrb-JlabuHckoro paitona:

- ot 28 suBapsa 2016 roma Ne 29 «OO06 yTBepX)IAeHUU AAMUHUCTPATUBHOTO
perflaMeHTa MpeI0CTaBlIeHUs MyHUIIMNaabHOM yenyru: «lIpenocTaBienre apXuBHBIX
CIIPaBOK, BBIMKMCOK, KON apXUBHBIX JIOKYMEHTOBY;

- ot 25 mapta 2016 roma Ne 114 «O BHeceHUM W3MEHEHUM B MOCTAHOBJICHUE
aaMuHUCTpanuu bparckoro cenbckoro noceneHust Ycrb-JIaOuHCKOro paiioHa ot 28
auBapsa 2016 roma Ne 29 «OO0 yTBepkIe€HUU aJMHUHUCTPATUBHOIO pErJIAMEHTa
MIPEAOCTABIEHNS MYHHIMNAIBHON yciyru: «lIpemocraBieHue apXHWBHBIX CIIPABOK,
BBITTUCOK, KOITUM apXUBHBIX JOKYMEHTOBY.

3. OGuiemy oTaeny aAMHHHUCTpalMM bBpaTrckoro cenbckoro mnocejaeHus: YCrb-
Jlabunckoro paiiona (MraareHko) oOHapoIOBaTh HACTOAIIEE IMOCTAHOBJICHUE B
YCTaHOBJIGHHOM TMOPSJKE M pa3MECTUTh Ha O(UIMAIBHOM caiiTe aJIMUHHUCTpALUU
Bbparckoro cenbckoro moceneHus Ycrb-JlabuHckoro paiioHa B MHGOPMAIMOHHO-
TEJICKOMMYHUKAlMOHHOU ceTu « IHTEpHET).

4. KoHTpoJsib 3a BBINOJHEHUEM HACTOSILETO IOCTAHOBJIEHUS BO3JIOKUTH Ha
riaBy bparckoro cenbckoro noceneHus Ycrb-Jlabunckoro paitona ITasnosoii I'M..



5. [TlocraHoBneHue BCTymaeT B CHIYy CO JHS €ro OQHUIMAIbHOTO
0OHapOOBaHUS.

['maBa
bparckoro cenbCcKoro nocejaeHus
Yerp-JlabuHckoro paiona ['M.ITaBnoBa



ITPMJIOXKEHUE

YTBEPXIEH

[IOCTAaHOBJICHUEM aIMUHUCTPALUN
bparckoro cenbCcKoro rnocesreHus

Yerp-JlabuHckoro paiioHa
oT 2019T. Ne

AIMHUHHMCTPATUBHBIN perjiaMeHT
10 NMPEAOCTABJCHUI0O MYHUIIUNIAIBHOM yeayru: «IIpegocraBieHne apxXuBHbIX
CIIPABOK, APXUBHBIX BBINMCOK H APXUBHBIX KONHI»

Pasznen I. OBIIUE ITOJIOKEHIMA

[Tompaznen 1.1. IPEJIMET PEI'YJIMPOBAHI A
AJIMNHUCTPATHBHOI'O PETJTAMEHTA

AJIMMUHUCTPATUBHBIN PEMVIAMEHT MPEIOCTABICHUS aIMUHUCTpanuen bparckoro
CeIbCKOro  rmoceyieHus:  Ycrb-JlabuHckoro  paifona (mamee -  PeryiameHr)
MyHUIUNaNbHOU ycnyru «lIpenocTraBienre apXUBHBIX CIIPABOK, aPXUBHBIX BBIITHCOK
M apXUBHBIX KONMUW» (Jajiee - MyHMIMMNAIbHAs yclyra) OINpeAessieT CTaHAApThI,
CPOKM U TIOCJIEIOBATE€IbHOCTh aJAMUHUCTPATUBHBIX TMponeayp (AeicTBuil) 10
[IPEIOCTABICHUIO aJIMUHHCTpanuend bparckoro celbCcKOro mOCENEeHHsI  YCTb-
JIabuHcKkoro paifoHa MyHULIMNIAIbHOU yciyTu «lIpenocTaBienne apXuBHBIX CIIPABOK,
apXUBHBIX BBIMUCOK U apXUBHBIX KOMUI» (fjajiee — MyHUIUIIAIbHAS yCIIyTa).

Honpaszen 1.2. KPYT 3AIBUTEJIEN

3asgBUTENSIMM HA MpeAocTaBiieHne MyHUIIMNAIBHOW YCIYrd SIBISIOTCS
IOpUaMYecKrie U (hU3MYECKUe JIMla (3a UCKIIOUEHUEM TOCYAAPCTBEHHBIX OPraHOB U
UX TEPPUTOPUAIBHBIX OPraHOB, OPIaHOB IOCYAAPCTBEHHBIX BHEOIOJDKETHBIX (POH/IOB
U UX TEPPUTOPUATIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPABIICHHUS),
oOpariaronirecs: Ha 3aKOHHBIX OCHOBAHMSX 3a MOJyYEHUEM MYHUIIMMAIBHON YCIyTH,
a TaKXe WX IPEICTABUTENM, HAJEIECHHBIE COOTBETCTBYIOIIMMHU MOJHOMOUYHUSAMH C
3a5BJICHMEM O IPEIOCTAaBICHUM MYHULHUINAIBHOM yCIyI'M, BBIP&KEHHOM B
NUCbMEHHOM WK 3JIEKTPOHHOM (opme.

Honpaszgen 1.3. TPEBOBAHM K ITIOPAKY UHOOPMIPOBAHMA
O IMTPEAOCTABJIEHN MYHUIIUITAJIBHOUN YCIIYT'U

1.3.1. Tlopsamox mnosyyeHuss HHQOpMAUUU 3aABUTEIIMH IO BOIPOCAM
MIPEAOCTABICHNAS  MYHULMNAIBHOM  YCIAYTM M YCIYT, KOTOPBIE  SBJISIOTCS
HEOOXOIUMBIMU M 00A3aT€NbHBIMU ISl MPEAOCTABICHUS MYyHUIUNAIBHOU YCIIyTH,
CBEICHMI O X0/ MPEAOCTABICHUS YKa3aHHBIX YCIYT, B TOM YKCJie Ha O(ULIHATIEHOM



caiiTe, a Takke Ha EIMHOM moprane rocyJapCTBEHHbIX U MYHUUHUINAIbHBIX YCIYT
(byHKIIHIA):

1.3.1.1. B aqxmunancTpanuu bparckoro cenbckoro noceneHus Ycrb-JlabnHckoro
paiioHa (gayee - YIOJTHOMOUYEHHBIN OPraH):

B YCTHOU (popme Tipu TUIHOM OOpaIeHuY;

C UCIIOJIb30BAHUEM TeNEe()OHHOM CBS3H;

MO0 MUCbMEHHBIM OOpaleHUSIM;

B (opme BIEKTPOHHOrO JOKYMEHTa IOCPEICTBOM HAaIlpaBICHHUs Ha ajpec
AJIEKTPOHHOM ITOYTHI.

1.3.1.2. B ¢wunmanax rocyJapCTBEHHOTO aBTOHOMHOTO  YUPEKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKUIMOHAIBHBIA  IIEHTP  MPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHHUIIMNAIBbHBIX ycnyT KpacHogapckoro kpas» (nanee — MOILI),
B TOM 4uclie B (uiuaige TrocyJapCTBEHHOTO AaBTOHOMHOTO — YUPEXKICHUS
Kpacnomapckoro  kpas  «MHOTOQYHKIIMOHAIBHBIA  IIEHTP  IPEIOCTABICHUS
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX yciyr KpacHomapckoro kpas» 1O YCTb-
JIabunckomy paitony Kpacnomapckoro kpasi:

IpU JTUYHOM OOpaIleHUN;

IIOCPEACTBOM UHTEPHET-CANUTA.

1.3.1.3. TlocpenctBoMm pa3MmelieHuss HHPOpMauuu Ha O(PUUMATBHOM CaiTe
Bparckoro cenbckoro moceneHus Ycrb-JlabuHckoro paitona www.bratskoesp.ru
(manee - opuLMATIBHBIN CAT).

1.3.1.4. TlocpeactBom pa3melneHus HHPopManuu B HUHGOPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu « HTepHeT»:

- B (enepanpHOl rocymapcTBEHHON HH(pOpMaMOHHOW cucteme «EnuHbIN
NopTaj rOCYyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIyT (QyHKIUN)» (Www.gosuslugi.ru)
(manee — Equneblil moprain);

- B PEruoHabHON TOCymapcTBeHHOM uHpopmanuronHou cucteme «llopran
TOCYJIApCTBEHHBIX W MYHUIMTNAIBHBIX yciyr (¢yHkmui) KpacHomapckoro kpas»
(www.pgu.krasnodar.ru) (nanee — PermonanbsHbIi opTan).

Ha Enunowm [lopTane pazMeiaercs cienyroiast HHGOpMaIus:

1)  wucdepnblBarOUMNA  MEpEYEHb  JOKYMEHTOB,  HEOOXOJUMBIX IS
MPEeAOCTaBICHNUS MYHUIIMIAIBHON YyCIyTH, TpeOoBaHUs K O0QOPMIICHUIO yKa3aHHBIX
JOKyMEHTOB, a TakKe TepeueHb JOKYMEHTOB, KOTOpbIe 3asBUTENIb BIIPABE
PEJACTaBUTh 10 COOCTBEHHOW UHUITUATUBE;

2)  Kpyr 3asBUTENEH;

3)  CpOK ImpenoCTaBICHUS MyHUIIUTIATHHOU YCIyTH;

4)  pe3ynbTaThl TMPEAOCTABICHUS MYHUIMIAIBHOM  YCIYTH, MOPSIOK
MpPEACTaBICHUS  JIOKYMEHTa,  SBISIONIETOCS  pe3yJdbTaTOM  IMPEAOCTaBICHUS
MYHULIMNAIBHON YCIIyTH;

5) pa3Mep TOCYIapCTBEHHOW TMOUUIMHBI, B3MMAEMON 3a NIPEIOCTaABICHUE
MYHULIMIAIBHON YCIIyTH;

6) MCUEepNbIBAOIIMM NIEPEYEHb OCHOBAHUM ISl MPUOCTAHOBIICHUS WJIM OTKa3a
B MPEIOCTABICHUN MYHUIUIIAIbHON YCIYTH;

7) o mpaBe 3asBUTENS Ha JoCylAeOHOe (BHecyneOHoe) o0KaaoBaHUE EUCTBUN
(6e3neiicTBUs) U pelIeHUu, TPUHATHIX (OCYIIECTBISEMBIX) B XO/I€ MPEAOCTaBICHUS
MYHUIIUNTAIBHON YCITYTH;



8) dopmbl 3asBieHU (yBEAOMJICHHH, COOOINEHMIA), HUCHOJb3yEeMbIE MpHU
IIPEIOCTABICHUN MyHULMIIATBHON YCIYTH.

Nudopmarus va Enunom moptane, PernmoHanbHOM moprane O TMOPSAKE H
CpPOKax MNpPeNoCTaBIeHUS MyHHIMNAIBHOM YCIyIrH Ha OCHOBAHMM CBEICHHM,
cofepxamuxcs B (¢eAepalbHON TroCylapCTBEHHOM HWH(OPMAIMOHHON cHuCTeMe
"®enepanbHbIl peecTp rOCYAapCTBEHHBIX M MYHHLIMNAIBHBIX YCIyr ((yHKuMiA)",
PErnoHaNBHON roCyapCTBEHHOM UH(OPMALIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX WM MyHUUUNanpHbiX  ycayr  KpacHomapckoro — kpas",
MIPEIOCTABIISETCA 3asBUTEIIO OECIUIaTHO.

Hoctyn Kk wuHpOpManmuMuM O CpOKax W MOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYIIECTBIISIETCS 0€3 BBINOJIHEHUS 3asBUTENIEM KaKUX-IHOO TpeOOBaHUM, B TOM
yuciae 0e3 MCIOIb30BaHUS IMPOTPAMMHOIO OOECIeUeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPE/ICTBA 3asIBUTENS TPEOYeT 3aKIIOUEHUS JIMIIEH3MOHHOTO MM UHOTO
COTJIAILICHUS c nmpaBooOagaTesneM IPOrpaMMHOTO oOecrieyeHus,
IIpeTyCMaTPUBAIOLIETO B3UMAHHUE IUIAaThl, PETUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTEIS
WJIM MIPEJOCTABICHUE UM EPCOHAIBHBIX JaHHBIX.

1.3.1.5. ITocpeactBoMm pa3menieHus: MHPOPMALUOHHBIX cTeHA0B B M®I[ u B
YNOITHOMOYEHHOM OpraHe.

[TocpenctBom TenedonHoi cesa3u Call-uenrpa (ropsiuast TuHus).

1.3.1.6. HMudopmupoBanue o TMNPEAOCTABICHUH MYHULMUNAIBHON YCIyTH
OCYILIECTBIsETCS OECIUIATHO.

CrienuanucT, OCyUIECTBISIONMNA KOHCYJIBTUPOBAHHUE (ITOCPENICTBOM TeleoHa
WIA JMYHO) IO BONpOCAM TPEJOCTABICHUS MYHHULMIAIBHON YCIyTH, AOJKEH
KOPPEKTHO ¥ BHUMATEJIbHO OTHOCUTHCS K 3aBUTEIISIM.

[Tpyu KOHCYJABTUPOBAHUHU IO TeNEe(POHY CHEIHUAIUCT JOJHKEH Ha3BaTh CBOIO
bamMmnnoo, UMs U OTYECTBO, JIOJDKHOCTb, a 3aTeéM B BEXJIMBOM (opMe YeTKO U
nopoOHO TPOUHGOPMUPOBATH OOPATUBIIETOCS 10 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu crneumanuct He MOXET OTBETUTh HAa BOINPOC CAMOCTOSITENIBHO, JHOO
MOJITOTOBKA OTBETA TPeOyeT MPOAOIKUTEILHOTO BPEMEHH, OH MOXKET MPEIOKUTh
oOpaTuBIIEMyCS OOpaTUThCA MUCBMEHHO, JMOO HA3HAYUTH JpYyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIMLIA BpEeMsI JUJISl IOJy4eHUs HHPOpMaIuu.

Pexomennyemoe BpeMms aiig TeleOHHOro pasroBopa - He Oojee 10 MuHyT,
JUYHOTO YCTHOTO MH(OPMUPOBaHUS - HE Oosee 15 MUHYT.

WuuBuayanbHoe NHCbMEHHOE WH(OpMUpOBaHUE (MO DJIEKTPOHHOU TIOYTE)
OCYLIECTBIISETCS IIyTEM HAIIPaBJICHUS 2JIEKTPOHHOIO MUChbMA HA aJpec IEKTPOHHON
IIOYTHI 3asIBUTENS U IOJDKHO COJIEP/KATh YETKUI OTBET HA ITOCTABIICHHBIE BOIPOCHI.

WuauBunyaibHOE NUCbMEHHOE UHPOPMHUPOBaHUE (110 IOYTE) OCYLIECTBISIETCS
IIyTEM HAIIPABJIEHUS NMUCbMa Ha IOYTOBBIM aJIpec 3asBUTENA U JODKHO COIEPIKATh
YETKUI OTBET HA ITOCTABJIEHHBIE BOIPOCHI.

1.3.2. Ilopsimok, popma, MecTo pa3MenieHus: U CrOCOObI TIOMYYCHUSI CTIPABOYHOMN
uHbOpMAaIK, B TOM YHCIIE HA CTEHJaX B MECTax MPEAOCTaBICHHUS MYHHUIIUIAIbHON
YCIYIM M YCIYI, KOTOpbIE€ SBISIOTCS HEOOXOAMMBIMH M 00A3aT€IbHBIMU IS
IIPEAOCTABIEHNS MYHULUIIAIIBHOW YCIYyIM B YIIOJIJHOMOYEHHOM oprane, u B M®OIL]
MPEIOCTABIECHUS MyHULIMIIATbHBIX YCIIYT.

Ha Mndopmanmonnbix cTeHaax, pazMenieHHsix B MOIL u B YioHOMOUYE€HHOM
opraHe, yKa3bIBalOTCs CJIEAYIOIINE CBEICHUS:



pexuM padoThl, apeca YIOIHOMOUYEHHOTO opraHa u M®ILJ;

ajpec oUIMATBLHOTO caiTa YMOJIHOMOYEHHOTO OpraHa, ajapec dJIECKTPOHHOU
MOYTHl YTIOJITHOMOYEHHOT'O OpraHa;

MouTOBBIC  anpeca, Ttenedonsl, Qamunuu  pykoBoautened  MOI[ wu
YIOJTHOMOYEHHOTO OpPraHa;

NOPSIZIOK TOJTYYEHUs] KOHCYJbTAIlUM O MPEJOCTABICHUM MYHUIIUMATIBHOM
YCIYTH;

NOPAJIOK U CPOKH MPETOCTABICHUS MyHUIIUNAIBHON YCIyTH;

o0pa3ibl 3a8BJICEHUNA O MPEAOCTABICHUH MYHULMUIAIBHON YCIYTrd U 00pasibl
3aMOJIHEHUS TaKUX 3asBJICHUN;

MCYEPIBIBAIOLIUHN MepeUeHb TOKYMEHTOB, HEOOXOAUMBIX JJIS MPEAOCTABICHUS
MYHHUIIMTAIBHOW YCIIyTH, TpeOOBaHUA K OGOPMIICHUIO yKa3aHHBIX JTIOKYMEHTOB, a
TaKXKe€ TEePEYCHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEACTABUTH 11O
COOCTBEHHOI MHUIIMATHBE;

OCHOBaHMsI JUIsi OTKa3a B TMpPUEME JOKYMEHTOB O MPEJOCTaBICHUU
MYHULIMNAIBHOUN YCIIyTH;

UCUEPIBIBAIOIIMN [EepEeYeHb OCHOBAaHUM [UII OTKa3a B MPEJOCTABICHHUU
MYHULIMIAIBHON YCIIyTH;

JOCY/IcOHBIN  (BHECYJICOHBIN) TOPSIAOK OOXKAJIOBaHUSI pEIICHUH U (WIIH)
neicTBui (0e3aeicTBUA) YIOTHOMOUYEHHOIO OpraHa, a TakX e JOHKHOCTHBIX JIHI] U
MYHULMTAIBHBIX CITYKAIHX;

KPYT 3asiBUTEIIEH;

pe3yabTaThl  MPENOCTABICHUS  MYHULMNAIBHOW  YCIyIH, HOPSIIOK
OPENOCTABICHUS  JOKYMEHTA, SBJSIOIETOCS  pPE3yJIbTaTOM  IPEAOCTAaBICHUS
MYHULUNAIBHOW YCITYTH;

pa3sMep TOCYAapCTBEHHOW TMONUIMHBI, B3UMAaeMOM 3a MPEIOCTABICHUE
MYHULIMNAIBHOMN YCIIyTH.

Nudopmanmisi 0 MeCTOHaXOXKACHUM U Tpaduke pabOThl, CIPABOYHBIX
TenedoHaxX, aapec IMEKTPOHHOUN MOYTHl YTOJTHOMOYECHHOTO opraHa, a Takke MOI]
pa3MmemniaeTcs Ha oQuIMaIbHOM caifte bpaTckoro ceiabCKOro mnoceleHusl YCTb-
Jlabunckoro paiiona B cetu «MHTepHeT», Ha Enunom noprane u Ha PernoHaibHOM
roprae.

Uudopmanus Ha Enunom nopraine, PernonanbHOM mopTanie, Ipe1oCcTaBiseTcs
3asIBUTEINIO OECIUIATHO.

Hoctyn Kk wuHpOpMaUMU O CpOKax W TMOPSAKE TMPEAOCTABICHUS YCIYyTH
OCYUIECTBISIETCS 0O€3 BBIMOJIHEHUS 3asBUTENEM KakKuX-1M00 TpeOOBaHU, B TOM
yuciie 0e3 HMCIOJb30BaHUS MPOTPAMMHOI0 OOecCleyeHus, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asgBUTENS TpeOyeT 3aKIIOUYCHHS JTUIICH3UOHHOTO WJIM WHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO obecrieyeHus,
MpeayCMaTpUBAIOIIETO B3UMAHUE MIIAThI, PETUCTPALIUIO WIIK aBTOPU3AIUIO 3asIBUTEIIS
WJIU TIPEIOCTABICHUE UM MEPCOHANIbHBIX JAHHBIX.

1.3.3. Oprasauzanuy, Yy4acTBYIOIIME B MPEIOCTABICHUH MYHUIUIIAIBHON
ycayru: MOII.

Pasnen I1. CTAHJIAPT ITPEJOCTABJIEHU S MYHUILTAIIAJIBHOM YCIIYTU



oxpaszaen 2.1. HAMUMEHOBAHWE MYHUIIUIIAJIBHOW VCIIYTU

HaumenoBanne wmyHununansHou ycnyru - «lIpemocraBiieHune apXuBHBIX
CITPABOK, apPXUBHBIX BBIIIMCOK U APXUBHBIX KOIHII».

[Tonpaznen 2.2. HAUMEHOBAHUE OPI'AHA, ITPEJJOCTABJIAIOIIET'O
MVYHULUITAJIBHYIO YCIIYT'Y

2.2.1. IlpemocraBieHue  MYHMIMNAIBHOW  YCIyI'HM  OCYILECTBISETCA
VYI0JIHOMOYEHHBIM OPTaHOM.

YNOIIHOMOYEHHBI OpraH, INPEeNOCTaBIsIeT MYHULMIAIBHYI YCIyTy 4epes
oOmIMii OT/IeN YTIOTHOMOUYEHHOTO OpraHa.

2.2.2. B npenocTaBieHM MyHHIMIAIBHON yCiIyru yyactByeT MOILI.

2.2.3. 3agBUTENH HE3ABUCUMO OT €r0 MECTa KUTEIbCTBA WIM MECTa NPeObIBaHUS
(mns pu3MUecKuX JML, BKIItOYash MHAWBUAYAIbHBIX MpPEANpUHUMATENE) 1100 MecTa
HaxOoXAeHUs (1Sl FOPUIUYECKUX JIMI[) UMEET MPaBO Ha OOpallleHHe B JIFOOOM MO ero
BbIOOpY M®I] B npezaenax tepputopun KpacHomapckoro kpast A MpeaocTaBiIeHUs
€My MYHULIUIIAIbHON YCIYTH MO SKCTEPPUTOPUATILHOMY MTPUHIUITY.

[IpenocraBneHre MyHUIMIIAIBHON yciayru B MOL] no s3xcreppuToprasbHOMY
OPUHLMILY OCYINECTBIIIETCSI HAa OCHOBAaHWM COITIAIICHHA O B3aMMOJCHCTBUU,
3aKJIFOYEHHBIX YIOJHOMOYEHHBIM M @I ¢ Y1ionHOMOYEHHBIM OpraHoM.

2.24. B npouecce IPEAOCTABJIEHUS] ~ MYHHUIMIIAIBHON  YCIyT'H
YIOJIHOMOYEHHBIN OpraH, B3aumonenctsyer ¢ MOII.

2.2.5. B cootBercTBUM € IMyHKTOM 3 yacTH 1 ctareu 7 denepanbHOro 3akoHa ot 27
utons 2010 roma Ne 210-®3 «OO6 opraHu3zanuu NpeaoCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULMNAIBHBIX — ycayr»  (manmee -  DenmepanbHblii  3akoH  Ne  210-D3),
VYOIHOMOYEHHBIM OpraHaM, IPEJOCTaBISIIOIIUM MYHHIIUIIAIBHBIE YCIYTH, YCTaHOBJIEH
3arpeT TpeOOBATh OT 3asIBUTENISE OCYILIECTBICHUS JACUCTBUI, B TOM YUCIIE COITIACOBAHUIA,
HEOOXOAMMBIX JUISl TTOMyYEHHs] MYHULIMITAJIbHON YCIYTH U CBS3aHHBIX C OOpallleHueM
B HHbBIE TOCYJAPCTBEHHbIE OpraHbl M OpPraHU3alld, 33 HMCKJIIOYEHUEM IOTYyYEHUs
yCIIyT, BKJIIOYEHHBIX B TEPEYEHb YCIYTr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH U
00s13aTENIbHBIMU 111 IIPEJOCTABIICHUS MYHHULMIIAJIBHBIX YCIYT, YTBEP)KIECHHBIX
pemenueM Coseta bparckoro cenbckoro nocenaeHust Ycrb-JIabuHckoro paiioHa.

ITompaznen 2.3. OITMCAHUE PE3VYJIbTATA
IIPEJIOCTABJIEHUS MYHULIUAIIAJIBHON YCIIYTU

2.3.1. Pe3ynpraToM npenOCTaBICHUS MYHULUNAIBHOW YCIyI'H SIBIISIETCS,

BbIJIaYa:

1) apxuBHOI CrIpaBKH, ApXUBHOM BBIIMUCKU U aPXUBHBIX KOIU;

2) yBegoMsieHUs1 00 OTKa3€ B BbIJJau€ apXUBHOM CIIPABKH, APXUBHOM  BBIITUCKU
Y QPXUBHBIX KOITHIA.

2.3.2. Pesynbrarbl = NPEAOCTABICHUS  MYHUUMIIAJBHOW  YCIYTH MO
AKCTEPPUTOPUATIBHOMY TPUHIUIY B BHUJE OJICKTPOHHBIX JOKYMEHTOB M (WJIM)
AIIEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEPSIIOTCS YIOJIHOMOYEHHBIM JOKHOCTHBIM
JULOM YTIOJITHOMOYEHHOTO Oprasa.



2.3.3. Jlnga noimydeHusl pe3ysibTaTa MPEJOCTABICHUSI MYyHULMIAIBHOW YCIyTH
Ha OyMa)XHOM HOCHTEJIE 3asBUTEIh MMEET MPAaBO OOpPATUTHCS HEMOCPEACTBEHHO B
YNOJITHOMOYEHHBIN OpraH, O IPEAOCTABICHUNA MyHULIIUTIIAIbHON YCIIYTH.

Honpaszen 2.4. CPOK ITPEJJOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIVIY, B
TOM YUCJIE C YYETOM HEOBXOJIUMOCTU OBPAILIEHNS B
OPTAHU3ALIMH, YUACTBYIOIIUE B I[TPEJJOCTABJIEHUU
MYHULIMITAJIBHOM VCIIYTHU, CPOK [TPUOCTAHOBJIEHU S
[IPEJOCTABJIEHI S MYHULIUIIAJIBHOM YCJIVTU B CJIVUAE, ECJIU
BO3MOXXHOCTb IIPEJOCTABJIEHIS ITPEJJYCMOTPEHA
3AKOHOJIATEJIbBCTBOM POCCHICKON ®EJEPALIMI, CPOK BbIJJAUN
(HATIPABJIEHI ) JIOKYMEHTOB, SABJIIIOLIUXCS PE3VIIBTATOM

[IPEJOCTABJIEHI S MYHUIIUIIAJIBHOM YCJIVTUA

2.4.1. Cpok mpenocTaBieHUs] MyHHUITUTIAIHHOW YCIYTH COCTaBJISET He Oosee
JECATH paboUYMX JHEN CO JHS PETUCTPALUU 3aAsIBICHHUSL.

B cnydae monmaum 3asBUTENEM 3asBICHUS HA NOJYyYEHHE MYHULUIAIbHOU
ycayru 4depe3 Enusblil mopranm v PermoHanbHbI HOPTAT CPOK MHPEAOCTABICHUSA
MYHUIMNIATBHOM YCIIYTH HE MPEBBIIIAET AECITH pabOUuX JTHEH.

2.4.2. CpOK NpUOCTAHOBIICHMS TPEIOCTABICHHUS MYHHIIMIAIBHON YCIyTH
3aKOHOJIaTEJIbCTBOM HE MPETYCMOTPEH.

Honpasnen 2.5. HOPMATHUBHBIE ITPOBOBbBIE AKTBI, PEI'YJIMPYIOUIME
IMPEJOCTABJIEHME MYHUIUITAJIBHOUN YCIIYI'

IlepeyeHb HOpPMATUBHBIX NPABOBBIX AKTOB, PETYJIMPYIOIIHUX IPEIOCTABICHUE
MYHMIIMIIAIbHON YCIYyTH (C YKa3aHHEM MX PEKBU3UTOB U UCTOYHUKOB O(UIIMATBHOTO
OITyOJIMKOBaHUS ), TOJICKHUT 00S3aTEIHHOMY Pa3MEMICHUIO Ha O(PHUITMATBPHOM CalTe
YNOIHOMOYEHHOTO OpPraHa, MPEIOCTABISIIOIIET0 MYHUIMIIAIBHYIO YCIYyTry, B CETH
"Nutepuer"”, Ha EnuHoM nopraiie u PernoHanibHOM moprasne.

YNOMTHOMOYEHHBIM  OpraH, MNPEJOCTABISIIOINNA MYHULMNAIbHYIO  YCIYTY,
o0OecreynBaeT pa3MEIIEHUEe M aKTyaJlu3alui0 TMEepeyHsl HOPMATUBHBIX IPaBOBBIX
aKTOB, PEMTIAMEHTHUPYIOIINX MTPEAOCTABIEHNE MYHUIIMIIATBHON yCIIyTH.

oxpasaen 2.6. UICUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOINMBIX B COOTBETCTBMM C HOPMATHBHBIMHA
ITPABOBBIMU AKTAMMU JJIA ITPEJJOCTABJIEHUA
MYHUIIMIIAJIBHOM YCIIYTY U YCJIVT, KOTOPBIE SBJISIOTCS
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHUA
MYHUILIMIIAJIBHOM YCIIYTU, TTIOJUTEXXAIINX ITPEJICTABJIEHUIO
3ASABUTEIJIEM, CIIOCOBBI UX ITOJIYUHEHUA 3AABUTEJIEM, B TOM YUCJIE
B DJIEKTPOHHOM ®OPME, TIOPAIOK X ITPEJICTABJIEHU A

2.6.1. [lng momyyeHrWs MYHHLIMOAIBHOM YCIYI'M 3asBUTEIb IPEACTABISAET
CIEAYIOIINE TOKYMEHTBI:
‘ No ’ HaumeHoBaHKe TOKyMEHTa \ Tun ‘ [Ipumeuanue




/1 JTOKyMEHTA
(opuruHardn,
KOMusi)
1 2 3 4

1. 3asBinenue  (npunoxkenue Ne 1 k| opurunan | s

Pernamenty) WCMOJIb30BAHUS
B pabote

2. JIOKYMEHT, yIOCTOBEPSAIOIINN JIMYHOCTH KOITHS s

3asBUTENA (MIPEICTABUTEIS 3asIBUTEIIS) WCMOJIb30BAHUS
B pabote

3. JIOKyMEHT, yTOCTOBEPSIOIINNA ITOTHOMOYUS KOIUS s
MIpEACTABUTEIISI 3asBUTEIISI (JOBEPEHHOCTb, WCMOJIb30BAHUS
opopmIiecHHasT B COOTBETCTBUH  C B pabote
3aKOHO/1IaTEeILCTBOM Poccuniickon
Ddeneparyn)

4. JIOKyMEHTBI, TOATBEPKAAIOIINE KOIUSA Jlos
POJICTBEHHBIE CBSI3U (CBUIIETEIBCTBO O WCIIOIb30BAHUS
CMEPTH, CBUJIETEIILCTBO O POXKICHUU, B pabote
CBUJIETEIHCTBO O 3aKJIFOUEHUU Opaka,

CBUJETENBCTBO O Pa3BOJE), B CIyyae
oOpallleHHs HacJIeAHUKA

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX JUISI  MPEIOCTABICHUS
MYHUIIATTAIBHOW YCITYTH, SBISIETCS UCUEPIBIBAIOIIINM.

2.6.3. JIOKyMEHTBI, COCTABICHHbIE HAa WHOCTPAHHOM A3bIKE, IOAJIEKAT
NEpPEBOly HA PYCCKUU s3bIK. BepHOCTHh MepeBoja M MOIMHHOCTH IEPEBOJUHKA
CBU/JIETEJIbCTBYIOTCS B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEILCTBOM O HOTapuare.

2.6.4. Konuu 1OKyMEHTOB JIOJKHBI OBITH 3aBEPEHBI B YCTAHOBIEHHOM TIOPSJIKE
WJIU TIPEICTABJIEHBI C IPEIbIBICHUEM MMOAJIUHHUKA.

2.6.5. 3asButensM obOecTieunBaeTCsl BO3MOXKHOCTH BBIOOpa croco0a mojaqu
3asBJICHUS O MPEIOCTABICHUN MYHUIIMNAIBHON YCIYTU: MPU JIMYHOM OOpAIlICHUU B
VYnonHomoueHHsbI oprad nin B M®LI, mo4TroBoii CBA3bIO, B AIEKTPOHHOU (QopMe.

2.6.6. 3asgBineHuWe O MPEIOCTABICHUM MYHUUUINAIBHOW YCIYTH U
CKaHUPOBAHHbIE KOMHUU JOKYMEHTOB, YKa3aHHbIE B HACTOSIIEM IMOAPA3JEie MOTYT
OBITh MOJIAHBI B 3JIEKTPOHHOU popme uepe3 Enunblil nopran, PernoHanbHbIN opTai.

2.6.7. Konuu nOKyMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 monapasnaena 2.6 pasnena
IT PermameHTa mpeacTaBisOTCS BMECTE C MOMIMHHUKAMH, KOTOPBIE IOCIIE CBEPKHU
BO3BPAILAIOTCSA 3aSBUTEINIO.

B cinydae HEBO3MOKHOCTU NPENOCTABICHUS MOJIMHHUKOB, MPEIOCTABIISIIOTCS
HOTapUalbHO 3aBEPEHHBIEC KOIHH.

2.6.8. 3asBuTenio oOecreunBaeTCsl MPUEM JOKYMEHTOB, HEOOXOMWMBIX IS
MPEIOCTABJIEHUS] yCIyTH, 4epe3 Eaunbii mnopran, PervonaneHbld nOpTan u
perucTpanus 3anpoca 6e3 HeoOXOJUMOCTH MOBTOPHOTO MPEACTABICHUS 3asiBUTEIIEM
TakKMX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM HWHOE HE YCTaHOBJIEHO
(dbenepanbHBIMU 3aKOHAMH W TPUHUMAEMbIMM B COOTBETCTBHUM C HUMH aKTaMu
ITIpaButenbctBa Poccuiickoit @enepauun, 3akoHamu KpacHomapckoro kpas u



IPUHUMAEMbIMHU B COOTBETCTBUU C HUMHU aKTaMU BBICILIETO UCIIOJIHUTEIBHOTO OpraHa
rocyJapCTBEHHOM BiiacTu KpacHomapckoro kpasi.

[IpenocraBneHne yCiayrm HauMHAETCS C MOMEHTA IPUEMa M PErUCTpaLuu
VYMOTHOMOYEHHBIM ~ OPTaHOM, JJICKTPOHHBIX JOKYMEHTOB, HEOOXOMUMBIX JIS
MPEIOCTABICHUS. YCIYyTHM, a TAaKXKE TOJYYCHUS B YCTAHOBJICHHOM MOPSAKE
uH(popmanuu 00 OIJIaTe YCIyTrd 3asBHUTENEM, 32 MCKIIOUEHUEM CIlydas, €CIH s
Hayajla mpouexypsl (IWCTBUSI) MPEJOCTABICHUSI YCIYTM B COOTBETCTBUU C
3aKOHOJIaTeJIbCTBOM TPEOyeTCs JINYHAas SBKa.

2.6.9. 3asBuTenb BMOpaBe OTO3BaTh CBOE 3asBICHUE Ha JO0ON cTaguu
pacCMOTpPEHUSI, COIIACOBAHMUS WJIM TMOATOTOBKM JOKYMEHTa YTOJHOMOYEHHBIM
opraHoM, OOpaTHBIIMCh C COOTBETCTBYIOIIUM 3asBICHHEM B YIOJTHOMOYECHHBIN
opraH, B TOM YHCJIE€ B JIEKTPOHHOU Gopme, 1160 B MDLI.

2.6.10. IIpu IIPEIOCTABICHUN MYHHIUITAIBHON yCIIyTH o
AKCTEPPUTOPUATIEHOMY TIPUHITUITY YTIOJIHOMOYEHHBIM OpraH HE BIpaBe TpeOOBaTh OT
3asButenss wm MOLl B npenmemax Ttepputropun  KpacHomapckoro — kpast
MPENOCTABIICHUSI JOKYMEHTOB Ha OyMaXHBIX HOCUTENSX, €CIM HWHOE He
IIPEAYCMOTPEHO benepaibHbIM 3aKOHOJIaTEIIbCTBOM, pENIaMEHTUPYIOIIUM
MPEIOCTABIEHUE MYHULIMNIATbHON YCIIYTH.

Honpaszen 2.7. UCUEPIIBIBAFOIII ITEPEYEHD JIOKYMEHTOB,
HEOBXOINMbLIX B COOTBETCTBMU C HOPMATHBHbBIMUA
ITPABOBbBIMU AKTAMMU JUUIA ITPEJOCTABJIEHUA
MYHULIMITAJIBHOM YCIIYTU, KOTOPBIE HAXOJIAATCS B
PACIIOPDKEHUU I'OCYAAPCTBEHHBIX OPTTAHOB, OPTAHOB MECTHOI'O
CAMOVIIPABJIEHUA
N NHBIX OPTAHOB, YUACTBYIOIINX B ITPEAJOCTABJIEHNN
MVYHUIUITAJIBHBIX YCIIVI, 1 KOTOPBIE 3AABUTEJIb BIIPABE
[MPEACTABUTDB, A TAKIXKE CITIOCOBbBI UX TTOJIVUHEHUA 3AABUTEJIAAMU, B
TOM UMCJIE B DJIEKTPOHHOM ®OPME, ITOPSJIOK UX ITPEJCTABJIEHU A

2.7.1. JlokymMeHTbl, HEOOXOAWUMBIE B COOTBETCTBMM C HOPMATUBHBIMU
MPABOBBIMU AKTaMHU ISl TPEAOCTABJICHUS MYHULMNAIBHOW YCIyTH, KOTOPBIE
HAaXONATCS B PACIOPSHKEHUUW TOCYIJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBJICHUSI W  MHBIX  OPraHoOB, Yy4YacCTBYIOIIMX B  MPEIOCTaBICHUU
MYHULIMTIAJIBHOM ~ YCIIyTM, M  KOTOpPbI€  3adBUTE]Ib  BIpPaBE  IPEICTABUTH,
3aKoHOJaTeNIbcTBOM Poccuiickon denepanuu He TPelyCMOTPEHBI.

[Tonpaznen 2.8. YKASAHUE HA 3AIIPET TPEBOBATD OT 3AABUTEJIA

2.8.1. Ot 3asBuUTENs 3alpemieHo TPeOOBaTh MPEACTABICHUS TOKYMEHTOB H
uHGOPMAIIMN WU OCYIIECTBICHUS IEHCTBUI, MPEICTaBICHUE WM OCYIICCTBICHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMAaTUBHBIMH IPABOBBIMHM aKTAMH, PETYJINPYIOLIIUMHU
OTHOILEHHSI, BO3HUKIIIHUE B CBSI3U C NPEJOCTABICHUEM MYHULIUIIAIBHON YCITyTH.

3anpenieHo TpeOOBaTh MPEACTABICHUS TOKYMEHTOB U MH(OpPMALMK, KOTOPBIE
B COOTBETCTBUM C HOPMAaTUBHBIMHU NpaBOBBIMU akTamu Pocculickoir denepaunuu,
HOPMATHBHBIMU TIPABOBbIMU akTamu KpacHomapckoro kpass ¥ MYHUUMIIAJIbHBIMU



aKTaMU HaXOJATCSl B PacCHOPSHKEHUU TOCYIaPCTBEHHBIX OPraHOB, IMPEAOCTABISIOMINX
MYHULIMNAIBHYIO YCIYTy, WHBIX TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
CaMOYTpaBJIeHUS U (WIM) NOJBETOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM M opraHaM
MECTHOI'O CaMOYIIPaBJIECHHUS OpraHU3allii, YYacTBYIOIIUX B MPEAOCTaBICHUN
MYHULMIAIBHBIX YCIYT, 32 HCKIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTh 6 cTaThu
7 ®enepanpHOro 3akoHa Ne 210-D3.

3anpeiieHo TpeboBaTh JOKYMEHTHI W HWH(OpMaIMiO, OTCYTCTBHE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IMPU MEPBOHAYAIBLHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS] MYHULUNAIBHON YCIyrd, TU00 B
OpEeOCTABICHUU  MYHUIMOAIbHOW  YCIYrHM, 3@  HUCKIIOYEHHUEM  CIIy4aes,
IPEIyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 @eaepanbHoro 3akona Ne 210-D3.

3anpeleHo OTKa3blBaTh B IPUEME 3ampoca M HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEOCTABICHUS MYHUIIMITAIbHON YCIIYTH, B CIIy4ae, €CJIM 3arpoc
U JJOKyMEHTBI, HEOOXOIUMBIE IS TIPEIOCTABICHUS MYHUITUTIATLHON YCITyTH, MTOTaHbI
B COOTBETCTBUM ¢ uHPOpMAIMel O CpoKax U TOpSAAKE MPeJOCTaBICHUS
MYHMIIMIIAJIBHOW yChyru, omyOnukoBaHHOM Ha EnuHom mnoprane, PernonanbHom
nopraz’e.

3anpenieHo OTKa3bIBaTh B MPEAOCTABICHUHA MYHHIMIAIBHON YCIYTH B Cllydae,
€CJIM 3alpoC U JIOKYMEHThI, HEOOXOIMMBIE NJIsl MPEJOCTaBICHUS MYHHIMNAIbHON
YCIyTH, TMOJAaHbl B COOTBETCTBUM C HUH(OpMAIMEdl O CpoOKax M MOpsJIKe
MPEeIOCTaBIEHUs] MYHHMIMNAIBHON YCIyru, onyOnMKoBaHHONM Ha EnuHOM moprare,
PernonansHom noprasne.

3anpenieHo TpeOOBaTh OT 3asIBUTENSI COBEPILECHUS HWHBIX JIEUCTBHUM, KpoMme
NPOXOXKJIEHUS  UJIEHTU(DUKAIMM W ayTeHTU(UKAIMM B  COOTBETCTBUU  C
HOPMAaTUBHBIMU IMPaBOBbIMU akTamu Poccuiickoi @enepaunu, yKasaHus UEIU
npueMa, a TakKe MPEJOCTaBICHUS CBEACHUN, HEOOXOAMMBIX [UId pacueTa
JUTTENBHOCTH BPEMEHHOIO HMHTEpBajia, KOTOPBIA HEOOXOIMMO 3a0pOHUPOBATH IS
npueMa.

2.8.2. 3anpemieHo TpeOoBaTh MPEICTABICHUS ITOKYMEHTOB W HMH(OpMALUH,
OTCYyTCTBUE€ U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3blBAIUCh IpHU
MEPBOHAYAIIBHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX AJI MPEIOCTaBICHUS
MYHUIUNAIBHOW YCIyru, JAUO0 B MPEJOCTABICHUM MYHHUIIMNAIbHOW YCIYTH, 3a
MCKJIFOUEHUEM CIIEIYIOLIUX CIy4aeB:

a) W3MeHeHue TpeOOBaHMN HOPMATHBHBIX IIPABOBBIX AaKTOB, KAaCAIOLIUXCS
OPENOCTABICHUS MYHULMNAIBHOW YCIYTrH, TIOCJIE€ IEPBOHAYAIBHOM IOJa4u
3asBJICHUA O MPEAOCTABICHUHA MYHUIUMIIAIBbHON YCIYTH;

0) HaJIM4YMe OMIMOOK B 3asIBJICHUH O MPEAOCTABICHUN MYHHUIIUTAIBHONU YCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3aABUTEJIEM IOCIE IMEPBOHAYAIBHOTO OTKa3a B IMPUEME
JIOKYMEHTOB, HEOOXOJMMBIX NIJIsi TPEIOCTABICHUS MYHUIIUNIAILHON YCIyTH, TUOO B
MPEAOCTaBICHUA MYHUIIMIAIBHON YCIYyITM M HE BKIIIOYEHHBIX B MPEIACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEYEHHE CPOKA JECUCTBUS JOKYMEHTOB MM U3MEHEHUE MH(OpPMALK TIOCIIe
MEPBOHAYAIIBHOTO OTKAa3a B PUEME JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH, MO0 B MPEIOCTABICHUN MYHHUIIMIIAIIbHON YCIIyTH;

I) BBISIBJICHHE JOKYMEHTAJbHO TOJTBEPXKIAECHHOTO (akra (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO JEeUCTBUs (O€3/1eHCTBUSI) MOIKHOCTHOTO JIUIA



YNOIHOMOYEHHOTO OpraHa, MPEIOCTABIIOIIEI0 MYHULMIIAIBHYIO YCIYyTry, WIH
YNOMHOMOYEHHOTO  OpraHa, IPEJOCTABIAIOLIEIO0  MYHHLMHNAIbHYIO  YCIYTY,
MyHULMIAIBHOTO ciyxamiero, padotnuka M®ILl, npemycmorpeHHoi yactbio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, npu nepBoHAYAIBHOM OTKAa3€ B MPUEME
JOKYMEHTOB, HEOOXOJUMBIX JJisl MPEJOCTaBICHUSI MYHULUNAIBLHON YCIyrd, JTu00 B
IPEAOCTABIEHUN MYHULIUNIAIBHOW YCIYTH, O YEM B NMMHUCbMEHHOM BUJE 3a MOMANKCHIO
PYKOBOIUTENS YIOJIHOMOYEHHOIO OpPraHa, MPEeIOCTABIIIOIIEI0 MYHUIMIIAIBHYIO
YCIYyTy, WM OpraHa, MpPeIOoCTaBISIIOIIEI0O MyHULIMNAIBHYIO YCIYTYy, PYKOBOIUTEIA
M®I] npu nepBoHayaIbHOM OTKa3€ B NPHEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIECHUS MYHUUUNAIBHON YCIyrd, JMOO pPYKOBOAWTENS OpraHU3allvu,
npeaycMOTpeHHOM yacTeio 1.1 crarbu 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIIAETCSL 3asABUTEIb, a4 TaKXe MPUHOCATCS WU3BUHEHHS 3a JOCTABIICHHbBIC
HEeyZ00CTBa.

2.8.3.1Tpu MpEeAOCTaBICHUN MYHULIMTATbHON yCIyru 1o
AKCTEPPUTOPUATILHOMY IPUHLHUITY YTIOJHOMOYEHHBIN OpraH, HE BIpaBe TpeOOBaTh OT
3asButrens wim  MO®IL B npememax Tteppuropun  KpacHomapckoro — kpas,
MPEIOCTABJIEHUS IOKYMEHTOB, IPEAYCMOTPEHHBIX 4acThi0 6 cTatbu 7 dDenepaibHOTO
3akoHa No 210-®3, Ha OyMaXHbIX HOCHUTEJSX, €CIM HHOE HE MPEeayCMOTPEHO
(denepanbHbIM  3aKOHOJATENbCTBOM,  PETVIAMEHTUPYIOIIMM  IPEIOCTaBICHUE
MYHULIMITAJIIBHOW YCIIYTH.

Honpasaen 2.9. UICUEPITBIBAIOINI ITEPEYUEHL OCHOBAHMIA JIJII OTKA3A
B IIPUEME JJOKYMEHTOB, HEObXOIMMbIX JIJI51
IMPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIYI'N

2.9.1. OcHoBaHMeM IJisi OTKa3a B MPUEME JIOKyYMEHTOB, HEOOXOIUMBIX IS
MpEeAOCTaBICHUS MYHUIIUIIATLHON YCIYTH, SIBJISETCS:

oOpaillleHHe C 3asBJICHUEM O MPEJOCTaBICHUM MYHUIUNAIBHOW yCIyru JUIA,
HE TPEACTaBUBIIETO JOKYMEHT, YAOCTOBEPSIOIIMN €ro JHUYHOCTh (MpU JTUYHOM
oOpaieHuu) W (WIM) TMOATBEPXKAAIOUIMNA €ro TOJHOMOYUSI KaK MpeACTaBUTEIIS
(bU3HYECKOro JHIa WK IOPUIUIECKOrO JTULA;

MOJIAaHHOE 3asBJIECHUE HE COOTBETCTBYeT MO (GOpME U  COACPNKAHUIO
TpeOOBaHUSIM, NPEABIBISIEMBIM K 3asiBJICHUIO, COIJIaCHO TNpwiIoxkeHHto Ne 1 k
Permamenry;

Ipe/ICTaBIICHUE 3asIBUTEIEM JOKYMEHTOB, UMEIOIIUX TOBPEXKICHHUS, U HATUYNE
UCIIPABIICHUM, HE MO3BOJISIIOLIMX OJHO3HAYHO HCTOJIKOBAThb WX COAEP)KAHUE, HE
COJIEpIKaIUX 0OPaTHOTO ajpeca, MOANUCH, TledaTy (TIpU HATUYNH);

HECOOJIOZICHHE  YCTAHOBJIEHHBIX HOPMATHMBHBIMU  IPABOBBIMH  aKTaMHU
TpeOOBAHMA, TPEABIBIIEMBIX K JIEKTPOHHOM TOHCH.

2.9.2. O HAIMYUU OCHOBAHUSA JUIS OTKa3a B MPHUEME JIOKYMEHTOB 3asBUTEII
MH(QOPMHUPYET CHEIUATUCT YMOJIHOMOUYEHHOTO OopraHa, Jubo padoruuk MOI] (npu
oOpamenun 3a yciyroi uvepe3 MODI[), oTBEeTCTBEHHBIM 3a TpUEM JIOKYMEHTOB,
OOBSICHSIET 3asBUTENIO COJIEp)KaHUE BBISIBIICHHBIX HEIOCTATKOB B MPEICTABICHHBIX
JIOKyMEHTaxX U MpejiaraeT NPUHITh MEPHI 110 UX YCTPAHEHUIO.

VYBemomsieHue 00 OTKa3e B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
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NPEIOCTaBICHUS MYHUILIMITAJILHON YCIyTH nojanuchiBaercsa padotHukoM MO®I] (mpu
oOparenun 3a ycinyroi uepe3 M®I]) 1160 TOKHOCTHBIM JIMIIOM YTIOJTHOMOUYEHHOTO
OpraHa, M BBIJACTCS 3aABUTEIII0 C YKAa3aHHEM MNPUYMH OTKAa3a HE IO3JIHEE OAHOTO
pabodero AHS cO AHS OOparieHus 3asBUTENS 3a TOJYYCHHEM MYHHIUIAITbHON
YCIIyTH.

He moseT ObITh 0TKa3aHO 3asiBUTEIIO B IPUEME JIOTIOTHUTEIBHBIX JIOKYMEHTOB
MPY HAUTMYUU HAMEPEHHUS UX CHATb.

2.9.3. He pomyckaercsi OTKa3 B INpPUEME 3asBICHHUS W HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX JUIsl TIPEJOCTaBICHUS MYHHUIUIAIBHOW YyCIyrd, B Ciydae, €CJIH
3asBJICHUE W JOKYMEHTBI, HEOOXOIWMBbIC JUIsl MPEIOCTABJICHUS MYHHUIIUITAIBHOM
yCIIyI'M, TIOJaHbl B COOTBETCTBUM ¢ UWHPOpMalMe O Ccpokax U TOpsIKe
IPEIOCTaBICHUS MYHUIIUIIATBLHOW ycnyru, omyOnukoBaHHOM Ha Emunom Ilopraine,
PernonansHom noprasie u opUIHaIbHOM caifTe YIOJTHOMOYEHHOTO OpraHa.

2.94. Otka3z B mpueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTABICHUS
MYHUIIUTIATGHOM YCIyTU, HE TMPENIATCTBYET IMOBTOPHOMY OOpAIlEHUI0 TIOCIIe
YCTPAHEHUS IPUYMHBI, ITOCITYKUBIIEH OCHOBAaHUEM ISl OTKA3a.

onpasnaen 2.10. UCUEPIILIBAFOIIMM ITEPEUEHb OCHOBAHUN JIJ14
HHPUOCTAHOBJIEHUA NI OTKAS3A B ITPENOCTABJIEHHH
MYHUIUITAJIBHOU YCIIYT'U

2.10.1. OcHoBaHui Il TPUOCTAHOBJIEHUS MPEJOCTABICHUSI MYHUIUIIAIBHON
yCIIyTH 3aKOHOIaTenbCcTBOM Poccutickon deaepanuu HE TPELYCMOTPEHO.

2.10.2. 3asBUTENIO OTKA3bIBAETCS B MPEIOCTABICHUU MYHHMIMIAIBHOW YCIIyTH
MIPU HAJTUYUU XOTS ObI OAHOTO U3 CIEAYIOIIMX OCHOBAHUM:

- OTCYTCTBHUE Yy 3asBUTEJIA MpaBa Ha MOJYyYCHHE MYHUIUNAIBHOW YCIIyTH, B
TOM 4YHUCJIE€ HEBO3MOXXHOCTh OKa3aHUs MYHUIUMINAIBHOW YCIyTM B  CHIY
00CTOSITENILCTB, paHee HEW3BECTHBIX MPH TMpHUEeMe JOKYMEHTOB, HO CTaBIIMX
M3BECTHBIMHU B MPOILIECCE MPEAOCTABICHUS MYHHUITUTIATLHON YCITYTH;

- OTCYTCTBHE OJHOTO WM HECKOJbKHX JIOKYMEHTOB, HEOOXOIUMBIX s
NOJIyYEHUS MYHULUNAIBHOW YCIYTH, HAJIUYUE KOTOPBIX MPETyCMOTPEHO IMYHKTOM
2.6.1. noapaznena 2.6 paznena Il Pernamenra;

- MPEJICTABICHUE 3asIBICHUS O MPEAOCTABICHUM MYHHIIMIAIBHON YCIYTH C
HapyIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHWI, a TaKXKe MPEACTABICHHE TOKyMEHTOB,
coJiepKalluX HEJOCTOBEPHbBIC CBEICHMUS;

- HECOOTBETCTBUE JOKYMEHTOB, B TOM YHCJIE MPEJCTABICHHBIM MMOCPEICTBOM
ucrnonb3oBanust Eaunoro Iloprama, PernonansHOoro mnoprana TpeOOBaHUAM,
YCTAaHOBJIEHHbIMU TIyHKTOM 2.6.1. mompasmena 2.6 pasmena Il Permamenra,
HEOOXOUMBIX B COOTBETCTBUM C HOPMATHBHBIMU TIPABOBBIMU aKTaMu IS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCITYTH.

2.10.3. 3asBuTenb BIpaBe OTO3BaTh CBOE 3asBICHUE Ha JIIOOOM cTaguu
pPacCMOTPEHHUs, COIJIAaCOBAaHUS WM IOATOTOBKM JOKYMEHTa YTIOJIHOMOYEHHBIM
OpraHoM, OOpaTHUBIIKCH HETIOCPEICTBEHHO B YTIOJITHOMOYEHHBIN opraH win B MOI] ¢
COOTBETCTBYIOLIMM IHCbMEHHBIM 3asiBIICHUEM WJIH B 3JIEKTPOHHOM BHzE. B 3TOM
cily4ae JOKYMEHTHI B TOJIHOM 00BEME B TedueHHe 3-x pabouymx JHEW MOoJyIekKar
BO3BpPATy 3asIBUTEIIIO JIMYHO O/ POCIUCH B UX MOTYYCHUHU.



2.10.4. He nmomyckaercsi OTKa3 B MPEJOCTABICHUH MYHULIUNAIBHOW YCIIYyIH B
cillydyae, €CJIM 3asBJIEHUE U JOKYMEHTBI, HEOOXOOUMbIe [UIsl MPEJOCTaBICHUS
MYHMIIMIIAJIbHOW YCIYTH, MOAAHbI B COOTBETCTBUU C HMH(OpMalLMENd O CpOKax u
MOPSAJKE MPEAOCTABICHUS MYHHUIMIAIBHOM yCIIyTH, ONyOiaukoBaHHOW Ha EnnHom
Iloprane, PernonansHom noprasne.

2.10.5. OTka3 B IpeAoCTaBIECHWH MYHMIMIAIBHON YCIYTM HE IPEMATCTBYET
MOBTOPHOMY OOpAIEHHUIO TIOCJI€ YCTPAHEHUS] PUYUHBI, MOCTYKUBILIEH OCHOBAaHUEM
JUISL OTKa3a.

ITogpasnen 2.11. IIEPEYEHD YCIIVI, KOTOPBIE ABJIAIOTCA
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHW A
MYHULIMITIAJIBHOM YCJIYTY, B TOM YHCJIE CBEJEHMSA O JIOKYMEHTE
(AOKYMEHTAX), BBIIJABAEMOM (BbIJJABAEMbIX) OPTAHU3ALIAMU,
YYACTBYIOILIMMU B ITPEJOCTABJIEHUU MYHUIUITAJIBHON YCIIYTU

Yenyru, KOTOpble  SIBISIIOTCS  HEOOXOAMMBIMH M 00s3aTElIbHBIMU  JJIS
IIPEACTABICHNS MYHUIUIIAJBHON YCIYTH, OTCYTCTBYIOT.

Honpasnen 2.12. IIOPAZIOK, PASMEP 1 OCHOBAHUA BSUMAHNA
I'OCYIAAPCTBEHHOM! ITOIJIMHBI MJIM UHOU ITJIATEI, BSUMAEMOMU 3A
[NPEJOCTABJIEHME MYHUIIUITIAJIBHOU YCIYI'1

locymapcTBeHHass TONUIMHA WM WHas I0laTa 3a  [PEAOCTABIICHHUE
MYHHIUIIAIBHOW YCIYTH HE B3uMaeTcs. lIpemocTaBiacHue MyHUITUIAIBHOW YCIYTH
OCYIIIECTBIsAETCS OECIUIaTHO.

[Monpaznen 2.13. IIOPAIOK, PASMEP 1 OCHOBAHUIA B3UMAHMA [TJTATBI
3A TIPEJOCTABJIEHUE YCIIVT, KOTOPBIE ABJIAIOTCA
HEOBXOINMbBIMU U OBA3ATEJIbHBIMU JIJTA ITPEJJOCTABJIEHUA
MYHUILTUTIAJIBHOM YCJIYTH, BKJTIOUA I TH®OPMAILIMIO O METOVKE
PACYETA PASMEPA TAKOU ITJIATBI

B3umanue 1utatel 32 TpEAOCTAaBICHUE  YCIYT, KOTOPBIE  SIBJISIFOTCS
HEOOXOIMMBIMHU U 0053aTeIIbHBIMHM JIJIS MPEIOCTABICHUS MYHUIIUIIATBHON yCIIyTH, HE
MIPELYCMOTPEHO.

Honpaszaexn 2.14. MAKCUMAJIBHBIN CPOK OXKUJAHUS B OYEPE/IU [TPU
[TOJIAYE 3ATIPOCA O ITPEJJOCTABJIEHMY MYHULIUITIAJIBHON YCJIVIH,
YCJIVIU, TIPEJOCTABJISIEMON OPTAHU3AILIMEN, YYACTBYIOIIEN B
[TPEJIOCTABJIEHUU MYHULIMIIAJIBHON YCJIYTU, U IIPY [TOJIYYEHUU
PE3VJIBTATA ITPEJJOCTABJIEHUS TAKUX VCIIYT

Cpox oOxujgaHusg B Ouepeau IMpU IOoJaue 3asBICHUS O NPEIOCTABICHUU
MYHULIMNAIBHON yCIYyTM M JOKYMEHTOB, YKa3aHHBIX B mojpasznene 2.6 paznena II
PernameHnra, a Takke npu NOJy4EHUH PE3yJIbTaTa MPEIOCTABICHHUS MYHUIUITAIIBHON
YCIIyTH HE JOJKEH MPEBBIIATH 15 MUHYT.



TMonpasnen 2.15. CPOK U TTIOPSJIOK PETUCTPALIMM 3AITPOCA
3ASBUTEJIS O IPEJJOCTABJIEHUN MYHULIUITAJILHOM YCIIYTH
1 VCJIYTU, IPEJIOCTABJISIEMOI OPTAHU3ALIUEN,
VYACTBVIOINIEN B TTIPEJJOCTABJIEHUY MYHULIATIAJILHON YCIIYTH, B
TOM YUCJIE B DJIEKTPOHHOU ®OPME

Peructpauus 3agBiieHUs O MPEJOCTABICHUH MYHHUIIMIAIBHONW YCIYTH U (WJIH)
JOKYMEHTOB (COJIEPKAILMXCSI B HUX CBEJIEHUI), HEOOXOIMMBIX ISl IPEIOCTABICHUS
MYHULUANAIBHOW YCIyI'M, B TOM YHCIE MpPU MNPEJOCTABICHUH MYHUUMUIIAJIbHON
yCIYyIH B AJIEKTPOHHOU (opme mocpeactBom EauHoro moprana, PermonanbHOro
nopTajia OCYUIECTBIIAECTCS B IEHb X MOCTYIUIEHUS B YIIOJIHOMOYEHHBI OpraH.

Perucrpauus 3asdBieHUs O NPEAOCTABICHUM MYHHUIMIIAIBHOM YCIYIUM C
JOKyMEHTaMH, YKa3aHHbIMM B mnojapazgene 2.6 paszgena Il Permamenra,
MOCTYMUBIIMMHY B BBIXOAHOHW (HEpabOUMii WIIM MPa3THAYHBIN) I€Hb, OCYIIECTBISIETCS
B TIEPBBII 32 HUM pabOUnii ICHB.

Cpok perucrpanuy 3asBJICHUS O MPEAOCTABICHUH MYHHUIIMNAIBHOW YCIYTU U
JOKYMEHTOB (COAEpalIMXcsi B HUX CBEIEHUI), MPEACTABICHHBIX 3asBUTEIEM, HE
MOXET MPEBBIIATH 15 MUHYT.

Cpok peructpauny YIOJHOMOYEHHBIM OPTAHOM, 3alpOca U UHBIX TOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEAOCTABICHUS MYHULIUNIATBHON YCIyTH, IPU NIPEIOCTABICHUU
MYHUIIMTIAIBHOW YCIYTM B 3JEKTpOHHOM (opme mocpeactBoM ExuHoro moprana,
PernonansHoro nopraia cocranisier 1 pabounii 1eHb.

Honpaszaexn 2.16. TPEBOBAHMS K IIOMEILEHM M, B KOTOPBIX
IPEJOCTABJIIETCS MYHULIUTIAJIBHA S YCIIYTA, K 3AJTY OXKUJAHUS,
MECTAM JJIS1 3AIIOJIHEHNS 3AITIPOCOB O IIPEJOCTABJIEHIN
MYHULIUITAJIBHON YCIIYTU, THOOPMAIIMOHHBIM CTEHIAM C
OBPAZLIAMU UX 3ATIOJIHEHIS 1 [IEPEUHEM JJOKYMEHTOB,
HEOBXOIUMBIX JJIS ITPEJJOCTABJIEHUS KAXK /IO MYHULIUIIAJIBHOM
YCJIVTU, PASMEIIEHUIO 1 O®OPMJIEHNIO BU3YAJILHOM, TEKCTOBOI
1 MYJIBTUMEME JUMHOW NHOOMALIMU O TTOPSIIKE
[IPEJOCTABJIEHHMS TAKOM YCJIVTH, B TOM YUCJIE K OBECIIEYEHUIO
JIOCTYIIHOCTHU JIJISI UTHBAJIM/IOB VKA3BAHHBIX OFBEKTOB B
COOTBECTBUHU C BAKOHOJATEJILCTBOM POCCUNCKOM ®EJEPALIMN O
COLIMAJIBHOU 3AILIMTE UHBAJIMIOB

2.16.1. Uudopmarus o rpaduke (pexxume) paboThl YTOIHOMOYEHHOTO OpraHa,
M®I] pa3Mmemaercss pu BXOAE B 3/1aHHWE, B KOTOPOM OHO OCYILIECTBJISIET CBOO
NEATEIBHOCTh, HA BUJHOM MECTE.

31aHue, B KOTOPOM MPEAOCTABIIAECTCS MyHULMIIAIbHAS YCIyra, JOJKHO OBITh
000pYA0BAHO OTJIEIBHBIM BXOIOM JUIl CBOOOJHOI'O TOCTYTIA 3aABUTENEN B IOMEILIEHUE.

Bxon B 3manue oOopynoBaH WH(POPMALMOHHOM TaOMMYKOW (BBIBECKOM),
cogepxkaiel napopmanuo 006 YrnomHoMoueHHOM opraHe, M®LI, ocyiecTBisomeM
MPEJOCTaBICHNE MyHUIIMIIAIBHON YCIIyTH, a TaKke 000pyI0BaH yJI0OHOH JIECTHULIEH C
NOPYYHSIMU, TAHTyCaMU JIJ1s1 OECIIPENSITCTBEHHOTO MEPEBIKEHUS TPAXKIAH.



Mecta mnpenocTaBieHUs MYHUIMIAIBHOM YCIYTH OOOpYAyIOTCS C y4eToM
TpeOOBaHUN JIOCTYMHOCTH JJIi WHBAIMJIOB B COOTBETCTBUM C JICHCTBYIOIIMM
3aKOHOJATENBCTBOM Poccuiickor denepannu 0 COLMAIbHOM 3alUTe HWHBAIUIOB, B TOM
qucie 00eCTIeunBaIOTCS:

yCcHOBUSL IS OECHPENSTCTBEHHOIO JOCTyma K OOBEKTy, Ha KOTOpOM
OpPraHM30BAHO MPEAOCTABIEHUE YCIYT, K MECTaM OTIbIXa U IIPEIOCTABISIEMBIM yCITyTaM;

BO3MO)XHOCTh CaMOCTOSITEJILHOTO TEPEIBMKEHUSI TI0 TEPPUTOPUM OOBEKTA, Ha
KOTOPOM OpIraHM30BAHO MPEAOCTABIECHUE YCIYT, BXOJAa B TaKOW OOBEKT M BBIXOAA U3
HEro, MOCAaJKH B TPAHCIOPTHOE CPENCTBO M BBICAJAKUM W3 HETO, B TOM YHUCIE C
UCIIOJIb30BaHUEM KpPECIIa-KOJSICKY;

COIPOBOXKICHUE UHBAIU/IOB, UMEIOIIUX CTOMKHE pacCTpOrCTBA (DYHKIIUU 3PEHHUS
U CaMOCTOSITEIbHOTO TIEPEIBIKEHMSI, U OKa3aHWE UM TOMOIIM Ha OObEKTE, HAa KOTOPOM
OpPraHU30BaHO NPEIOCTABICHUE YCIIYT;

HaJJIeXKaIlee pa3MelleHHe OOOpY/JIOBaHHMS W HOCUTENed  uH(pOpMaIu,
HEOOXOIMMBIX JIJIsl 00eCTIeYeHUsI OECTIPETISITCTBEHHOTO JOCTYIIAa MHBATUIOB K O0BEKTY U
MPEAOCTABIIIEMBIM YCIYTraM ¢ y4€TOM OINPAHHUYCHUN UX KU3HEIEATEIbHOCTH;

nyOmMpoBaHHEe HEOOXOOMMOM JUIi HMHBAIMIOB 3BYKOBOM M 3PUTEIBHOM
uHpOpMalUK, a TAaKKe HAJIIUCEe, 3HAKOB M HWHOW TEKCTOBOM U TIpapuueckon
nH(pOpMallMM 3HAKaMH, BBITIOJHEHHBIMU pelibePHO-ToUeUHbIM IpudToM bpaiins,
JIOITYCK CypAONEPEeBOUMKA U TU(DIOCYPAONEPEBOIUNKA,;

JIOITyCK Ha OOBEKT, HA KOTOPOM OPraHM30BAaHO IMPEIOCTABICHHUE YCIyT, COOAKHU-
NPOBOJHUKA IPU HAIMYMU JOKYMEHTA, MOATBEPHKAAIOIIETO €€ CrelnalibHOe 00yUeHUE U
BBI/IaBAEMOT0 B MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon @enepanyy;

OKazaHue pabOTHUKAMHU YTIOJIHOMOUYEHHOIO OpraHa, MpeloCTaBIIsIONIero yCIyTu
HACEJICHHIO, TIOMOIIM WHBAIMIAM B IMPEOIOJICHUH 0aphepOB, MEIIAIONINX IOTyUYECHUIO
MU YCITYT HapaBHE C IPYTUMU OPTaHaMHU.

[lomenieHusi, B KOTOPBIX MPEAOCTABISIETCS MYHHUIMINAIbHAS YCIYyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TNpaBWJIaM M HOpMAaTHBaM, IpaBUJIaM
NoXapHO# 6e3omacHoCTH, Oe3omacHoCTH Tpyaa. [lomerenus: 000pyaytoTCsi CUCTEeMaMu
KOHJIUIIMOHUPOBAHUS (OXJI@XKJIEHUST W HarpeBaHusi) M BEHTWIMPOBAHUSA BO3/yXa,
CPEIICTBAMH OIOBEIICHHUS O BO3HWKHOBEHUM 4Ype3BbIYaHOM cutTyanmu. Ha BuaHOM
MECTE paCHOJIAralOTCs CXEMbl Pa3MELICHUS CPEACTB MOXKAPOTYLIEHUS W IIyTeu
sBakyauu  Jozpeil.  I[IpemycmarpuBaercs — oOopydoBaHHWE — JIOCTYITHOTO — MecCTa
OO0IIECTBEHHOTO TI0b30BaHUS (TyaJIeT).

[Tomemenus MO ans paboThl ¢ 3agBUTEISAMHU OOOPYIYIOTCS 3JIEKTPOHHOU
CUCTEMOM yIIpaBJICHHS OYEePEIbI0, KOTOpas MPEACTABISIET COOOM KOMIUIEKC
IPOTPAMMHO-AINAPaTHbIX CPEACTB, IO3BOJSIONIMX ONTUMHU3UPOBATh YIIPABICHUE
ouepeasIMH 3asBUTEIICH.

[TopsAIOK UCIIOIB30BaHUs JIEKTPOHHOM CHCTEMBI YIIPABICHUS IPELYyCMOTPEH
aIMUHUCTPATUBHBIM PETJIAMEHTOM, YTBEPKICHHBIM MPUKa3oM aupekropa MOII.

2.16.2. Ilpuem DOKyMEHTOB B YIIOJIJHOMOYEHHOM OpraHe, OCYIIECTBISIETCS B
KaOuHeTe YMOJIHOMOYEHHOTO OpraHa.

2.16.3.IlomemieHus, npegHa3HAYEHHbIE JIs IpUEMa 3asiBUTENEH, 000PYay0TCs
MH(QOPMAIIMOHHBIMU CTEHJAMU, COJIEPKAIIUMHU CBEICHUS, YKA3aHHBIC B MOJITYHKTE
1.3.2. Ilogpaznena 1.3 Pernmamenra.

HNudopmaiiioHHble CTEHAbl Pa3MENIAtOTCs Ha BUTHOM, TOCTYITHOM MECTE.



Odopmienne WHOOPMAIIMOHHBIX JIMCTOB OCYIIECTBISETCS YIOOHBIM s
yreHus mpudprom - Times New Roman, dopmar nucra A4; TEKCT - MPOMUCHBIE
OykBbI, pazmepoM mpudra No 16 - oObIUHBIN, HANMEHOBAHUE - 3arjiaBHbIC OYKBBI,
pasmepom mpudTa Ne 16 - xupHbId, onsg - 1 cM BKpyroByro. TekcThl MaTepuaaoB
HarieyaTaHbl 0e3 UCIIpaBleHni, Hanbosee BakHas WH(GOPMAIUS BBIIEISIETCS JKUPHBIM
mpudtom. Ilpun odopmieHnr HMHPOPMALMOHHBIX MAaTEpHAIOB B BUAE 00pa3lioB
3asIBJICHUI HA MOJTYYEHUE MYHUIMNAIBHOW YCIyrd, 00Opa3LoB 3asBICHUM, NTepeUHEn
JOKYMEHTOB TpeOOBaHMs K pasMepy wmpudpra u Qopmary JMcTa MOTYT OBITh
CHIKCHBI.

2.16.4. Tlomemienus Juisl IpreMa 3asiBUTENIC COOTBETCTBYET KOM(OPTHBIM IS
rpaXIaH YCJIOBUSM M ONTHUMAaJIbHBIM YCJIOBUAM PAOOTHl  JOJKHOCTHBIX — JIMII
VYOJIHOMOYEHHOTO OpraHa M JOJKHBI 00eCIIeunBaTh:

KOM(GOpPTHOE  pacHoJOKEHHWE  3asgBUTENs] W JIOJDKHOCTHOTO  JIMIlA
VYIOIHOMOYEHHOTO OpraHa;

BO3MOKHOCTh U yZI00CTBO 0(OpMIICHUS 3asIBUTEIIEM IMMCEMEHHOTO OOpaIeHuS;

Tene(HOHHYIO CBSI3b;

BO3MOKHOCTh KOITMPOBAHUS IOKYMEHTOB;

JOCTYI K HOPMATHBHBIM IIPABOBBIM aKTaM, PETryIHPYIOUIMM MPEAOCTaBICHNE
MYHULIMIIAIBHOMN YCIIyTH;

HAJIMYME MTUChbMEHHBIX MPUHAICKHOCTEH 1 Oymaru ¢opmara A4.

2.16.5. lnga oxugaHus 3asBUTEISIMU TIPUEMa, 3allOJTHEHUS HEOOXOAUMBIX JIIsI
MOJTyYeHHUs] MyHHIIMTIATFHON YCIyTH JOKYMEHTOB OTBOSITCS MECTa, 00OpYyIOBaHHBIC
CTYJIbSIMA WM CKaMeWkamu (OaHKETKaMH), CToJIaMd (CTOMKaMM) JUIsi BO3MOXKHOCTHU
oopmieHHsT JOKYMEHTOB, OOECIIEUMBAIOTCS pPyYKaMHd, OJaHKaMu JOKYMEHTOB.
KommuecTBO MecT OKumaHusi ONpenenseTcs UCXoAs Hu3 (PaKTUUECKOW HArpy3KH H
BO3MOYKHOCTH X Pa3MEIICHUS B TOMELLCHUU.

2.16.6. Ilpuem 3asiBUTENEd MNpU NPEAOCTABICHUM MYHUIUIAIBHOW YCIyTH
OCYIIECTBIISIETCSl COMNIacHO Trpaduky (pexumy) paboThl YHOIHOMOYEHHOTO OpraHa,
M®II, yxazannoMy B noapaszeine 1.3 pasnena [ Permamenra.

2.16.7. Pabouee MecCTO MAOHKHOCTHOIO JIMLA YIMOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 3a TMPEAOCTABICHHE MYHUIUINAIBHOW YCIYTH, JOJDKHO OBITh
00OpYyIOBaHO TEPCOHANBHBIM KOMIIBIOTEPOM C JOCTYNIOM K HWH(OPMAIMOHHBIM
pecypcaM YHOITHOMOUYEHHOTO OpraHa.

Kabunetrsl mpuema monydyaTeneil MyHHIMIAIBHBIX YCIYyT JOJDKHBI OBITh
OCHAIlleHbl WH(OPMAIIMOHHBIMU TaOMMYKaMu (BbIBECKaMH) C yKa3aHHEM HoMepa
KaOuHeTa.

CrienuanucThl, OCYIIECTBISIIONIME TPUEM TMOJydyaTelied MYyHHUIUIAIbHBIX
YCIIyT, 00ECTIeYNBAIOTCS JIMYHBIMHU HATPYIHBIMH UACHTU(MUKAIIMOHHBIMU KapTOUYKaMU
(6o¥imxamMm) 1 (MIIM) HACTOJILHBIMU TAOJIMYKAMU.

[Tompaznen 2.17. IOKA3ATEJIA JOCTYIIHOCTHU U KAYECTBA
MYHUIIUIIAJIBHON YCJIVTY, B TOM YUCJIE KOJIMYECTBO
B3AUMOJIEMCTBUH 3ASIBUTEJIS C JOJDKHOCTHBIMU JINIJAMMU
ITPU ITPEJJOCTABJIEHUU MYHUIIMITAJILHON YCIIYTU U X
[MPOAOJDKUTEJIBHOCTDB, BO3MOXXHOCTD ITOJIYVUEHU A



MYHULIUIIAJIBHON VCJIVTU B MHOT'O®YHKIIMOHAJIBHOM LIEHTPE
[TPEJIOCTABJIEHU S TOCYJAPCTBEHHbBIX 1 MYHULIUITAJIBHBIX YCJIVT,
BO3MOXXHOCTb ITOJIYUYEHU ST THOOPMALIMU O XOJIE
[IPEJIOCTABJIEHM S MYHULIUIIAJIBHON VCJIVTU, B TOM YUCJIE C
NCIIOJIL3OBAHMEM MH®OPMAILIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTU

2.17.1. OCHOBHBIMM NOKAa3aTeJIIMU JOCTYITHOCTH M KaueCTBa MYHULIUITAJIbHON
YCIIYTH SIBJISIFOTCS:

1) xomu4ecTBO B3aUMOACHCTBUI 3asBUTEN C JOHKHOCTHBIMU JIMIIAMHU TpU
OPENOCTABIEHUN MYHMIIMIIAIBHON YCIYTH U MX NMPOAODKUTENBHOCTh. B mporecce
NPEIOCTaBICHUS MYHHUIIMIAIBHONW YCIYyTd 3asBUTENIb BIIpaBe oOpamarscs B
VYIOJIHOMOYEHHBIN OpraH, Mo Mepe HEOOXOAMMOCTH, B TOM 4YHCIIE 3a IOJyYEHUEM
uH(GOpPMAINH O XOJI€ MPEAOCTABICHHUSI MyHUIIUIIAIIBHON YCIyTH;

2) BO3MOXHOCTH TMOJA4YM  3ampoca 3asBUTENE O MPEAOCTaBICHUU
MYHULMIAIBHOW YCIyI'M W BbIJAUYM 3aABUTENIAM JOKYMEHTOB IO pe3yjbTraTaM
IIPEAOCTAaBIEHN MyHULMITAIbHOU ycinyru B MOII;

3) BO3MOXHOCTb IOJY4YeHHs HMH(MOpPMALMKM O XOJAE€ IMPEIOCTaBICHUS
MYHULUIIATBHOW YCIYTH, B TOM YHUCJIE C UCIIOJIb30BAHUEM IOPTAJIOB;

4) ycTaHOBJEHHE JOKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEIOCTABICHHE
MYHUIUNIATBHON YCITyTH;

5) ycraHOBJ€HUE M COOJIIOJIeHUE TPEOOBAaHUU K TOMEIICHHUSIM, B KOTOPBIX
NPENOCTABISAETCS YCIYTa;

6) yCTaHOBJIIEHME M COOJIIOJICHUE CPOKa MPEJOCTABICHHUS MYHHUIIUNAIbHON
YCIIyI'M, B TOM YHUCJIE CPOKAa OXHUJAHUS B OUYEPEIM NpHU MOJAadye 3asBICHUS U NPHU
MIOJIy4eHHUH pe3yJibTaTa MpeI0CTaBICHUS MyHULIUNIAIBHONW YCIIyTH;

7) KOJIWYEeCTBO 3asBICHUM, MPUHATHIX C HCHOJIb30BaHHEM HWH(OPMAIIMOHHO-
TEJIEKOMMYHUKALMOHHONW CETH OOIIEro MOJb30BaHMS, B TOM YHCIE MOCPEICTBOM
MOPTAJOB;

8) onepaTUBHOCTH U AOCTOBEPHOCTH MPEIOCTABIAEMON HH(POPMALINH;

9) oTcyTcTBHE OOOCHOBAHHBIX Ka00;

10) noctynHOCTh MHPOPMALIMOHHBIX MAaTEPUAIIOB.

2.17.2. Jlna 1nOdy4YeHWS MYHULMNAIBHOM YCIYIM 3asBUTENIb BIIPABE
oOpatutbest B MOL, B ipenenax reppuropun KpacHogapckoro kpasi, B COOTBETCTBUU
co cratbeid 15.1 ®@enepanbHoro 3akoHa Ne 210-d3 myTem mojayv KOMILIEKCHOTO
3ampoca O TPENOCTaBICHUU JIBYX U Oojee ToCylIapCTBEHHBIX U (WJIM)
MYHUIUIAIBHBIX YCIYT.

[Moppaznen 2.18. IOKA3ZATEJIA JOCTYIIHOCTHU U KAYECTBA
MYHULMITIAJIBHOM YCJIYTU, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIENCTBUM 3ASBUTEJIA C JJOJDKHOCTHBIMU JIUIIAMU TTPU
ITPEJIOCTABEHUU MYHULIUITAJIBHOU YCIIYTU U X
[MPOAOJDKUTEJIBHOCTBIO, BOSMOXHOCTD ITOJIYHEHU A
MHO®OPMAIMHN O XOJE ITPEJJOCTABJIEHM S MYHUILIMITAJILHON
YCIIYTHU, B TOM HUCJIE C UCITOJIb3AOBAHMEM NHO®OPMAILIMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOT U, BO3SMOXHOCTb JINBO



HEBO3MOX/ITHOCTH ITOJIYUYEHW I MYHULIUITAJIBHOU VCIIYTU B M®I]
ITPEJICTABJIEHUS MYHUIIUIIAJIBHBIX VCJIYT (B TOM YHMCJIE B
[IOJIHOM OBFBEME), B JIIOFOM TEPPUTOPHAJILHOM IIO/IPA3JIEJIEHUN
OPT'AHA, ITPEJIOCTABJISIOIIET'O MYHULIMITIAJIBHYIO YCIIVIY, IO
BbIBOPY 3ASIBUTEJIS (SKTEPPUTOPHAJIBHBIN [TPUHILINILI),
[IOCPEJCTBOM 3AIIPOCA O ITPEJJOCTABJIEHMM HECKOJIbKUX
MYHUILIUIAJIBHBIX VCIYT B M®L] ITPEJJOCTABJIEHU S
MYHULUIAJIBHBIX YCIYT, IIPEJY CMOTPEHHOI'O CTATBEH 15.1 ot 27
MIOJIS 2010 TOJIA Ne 210-®3 «Ob OPTAHM3ALINU ITPEJOCTABJIEHUS
TOCYJIAPCTBEHHbBIX U MYHULIMAITAJIBHBIX YCJIVT» (JAJIEE —
KOMIIJIEKCHBIN 3AIIPOC).

2.18.1. 3agBuremo  oOeCreUMBaeTCs  BO3MOXKHOCTH  IPEAOCTABICHUS
HECKOJIbKUX MYyHULMNAIbHBIX yciayr B M®ILI, B coorBercTBUM co crartbeit 15.1
OenepanibHoro  3akoHa  Ne 210-@3  pazmena «Cranmapt  HOpeaoOCTaBICHUS
roCyJIapCTBEHHOW (MyHULMIIATBHOM) yCIIyTH» (Aajiee — KOMIUIEKCHBIN 3ampoc).

3asiBneHus, coctaBiieHHble MO®DI[ Ha OCHOBaHMM KOMILJIEKCHOTO 3ampoca
3asIBUTENIA, JOKHBI OBITh MOAMHCAHBI YIOJIHOMOYEHHBIM paboTHukoM MOI] u
CKperuieHbl reyatsio MOILI.

3asBICHUs, COCTABJICHHbIE Ha OCHOBAaHMHM KOMIUIEKCHOTO 3aIpoca,

U JIOKYMEHTbI, HEOOXOIMMBbIE HJisi TNPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYTH,
HANpaBIIAIOTCS B YTOJHOMOYEHHBIM OpraH ¢ MPHJIOKEHHEM KOMHH KOMIUIEKCHOTO
3arpoca, 3apepeHnori MOII.

Hanpasnenne M®I 3asBneHuii, a Takxe ykazaHHbIX B 4yactu 4 ctartbu 15.1
crateu DenepanpHoro 3akoHa Ne 210-D3 qOKyMEHTOB B YNOJHOMOYEHHBI OpraH,
OCYIIECTBIISIETCS. HE TMO3JHEe OJHOro pabodyero [HSA, CICAYIOUIEro 3a JHEM
MOJTIy4EeHHsI KOMIUIEKCHOTO 3ampoca.

B ostom cnysae MOIL[ nmns obecrieueHHs]  MONyYeHUs — 3asBUTEIEM
MYHULMINAIBHBIX YCIYI, YKa3aHHbIX B KOMIUIEKCHOM 3allpoce, JACHCTBYeT B
UHTEpecax  3asBuUTeNss 0e3  JIOBEpEeHHOCTH W  HAmpaBisieT B OpraHbl,
OPENOCTABISAIOMINE  MYHHUIMOAIbHBIE  YCIYyT'HM,  3asBJICHHS,  IOJANUCAHHbBIC
YIOJHOMOYEHHBbIM paboTHHKOM MO u ckperuienHble nedarbio MOLI, a Ttaxxke
CBEIICHMS, JOKYMEHTHI U (Win) uHMOpMaIuio, He0OXOAUMbIe IS TPEI0CTaBICHUS
YKa3aHHBIX B KOMIUIEKCHOM 3alpoCce€ MYHUUUMNAIbHBIX YCIYT, C MPUIOKEHUEM
3aBepeHHOM M®I] konuu KoMIwiekcHOro 3ampoca. I[lpu 3tom He TpedyroTcs
COCTaBJICHHE U MOANKUCAHUE TAKUX 3a5BJICHUN 3asIBUTEIIEM.

2.18.2. KoMIUIEKCHBIH 3aMpocC JAOJKEH COJIePKATh YKa3aHUE Ha MyHUIIUAIbHbIC
YCIIyTH, 32 MPEIOCTABIEHUEM KOTOPBIX OOpaTWiICs 3asBUTEb, a TaKXKe COTiacue
3asBUTENS Ha ocymiecTBieHrne M®I] ot ero uMeHu AeHCTBUNA, HEOOXOAUMBIX JIJI UX
MIPEIOCTABIICHUS.

2.18.3. Ilpu npueme KOMIUIEKCHOrO 3ampoca y 3asBurens padotHukun MOL]
00s13aHbl  TPOMH(OPMUPOBATH €ro 000 BCEX MYHMIMMNAIBHBIX YCIYyrax, KOTOpPbIE
ABIIIOTCS HEOOXOJUMBIMU U 0053aTEIBHBIMU ISl PEAOCTABICHNUS] MyHUIIMIIATbHBIX
YCIIYT, TIOJly4€HHE KOTOPHIX HEOOXOAMMO ISl TOJYYEHHUS MYHUIIMITAIBbHBIX YCIYT,
YKa3aHHBIX B KOMILUIEKCHOM 3aIpocCe.



2.18.4. OIHOBpPEMEHHO C KOMILIEKCHBIM 3arpocoM nojaetr B M®I] ceaeHwus,
JOKYMEHTHI U (W) WHPOPMAIUIO, TIPEyCMOTPEHHBIE HOPMATUBHBIMU TPABOBBIMU
aKTaMu, PEryJUPYIONIMMU OTHOUIEHHUS, BOSHUKAIOIINE B CBSI3U C MPEIOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3allpoce€ MYHUIMIMAJIbHBIX YCIYT, 3a HUCKIIOUEHUEM
JIOKyMEHTOB, Ha KOTOPBIE pacIpocTpaHsieTcsl TpeOoBaHWE MYHKTA 2 YacTH | CcTaTbu
7 ®enepanbHoro 3akoHa Ne 210-®d3, a Takke CBEACHMM, JTOKYMEHTOB W (WJIM)
uH(pOpMaIINK, KOTOPBIE y 3asgBUTENII OTCYTCTBYIOT M JOJKHBI OBITh TMOJyYEHBI I10
pe3ynbTrataM MpeAoCTaBICHUS 3asIBUTEIIO MHBIX YKAa3aHHBIX B KOMILIEKCHOM 3amlpoce
MYHULIMTATbHBIX YCIYT.

CpeneHusi, JOKyMEeHTHI #  (Winu) uHOOpPMaIMIO, HEOOXOAUMBIC NS
MPEAOCTAaBICHUS MYHMIIUIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3arpoce, U
NOJIy4Ya€MbI€ B OPTaHU3aLMAX, YKa3aHHbBIX B 4acTU 2 cTaThi | PeaepabHOroO 3aKOHA
No 210-®3, B pesynbraTe OKa3aHHUsSI YCIYT, KOTOPBIC SBISIOTCS HEOOXOTUMBIMHU H
00s13aTeTLHBIMU JIJIS TPEJOCTABICHNUS] MYHHUIUTIAIBHBIX YCIYT, 3asIBUTENIb TOJACT B
MOII ogHOBpPEMEHHO C KOMIUIEKCHBIM 3aIIPOCOM CaMOCTOSATEIBHO.

2.18.5. Ilpumepnas_popMa KOMIIJIEKCHOTO 3alpoca, a TakKe MOPSI0K XpaHEHUs
M®I] KOMIUIEKCHOTO 3ampoca ONPENEAECTCS YINOJIHOMOYEHHbIM [IpaBuTenscTBOM
Poccuiickoii denepanum GeaepabHbIM OpraHOM HUCIIOJHUTEIHHOM BIACTH.

2.18.6. Hanpasnenue MO®II 3asBieHMil, a Takke yKa3aHHbIX B 4yacTu 2.18.4
noapazaene 2.18. paznena II PernamenTa 10KyMEHTOB B OpraHbl, IPEAOCTABISIONINE
MYHULIMNAIbHBIE YCIYTH, OCYILIECTBISETCS HE MO3JHEE OJHOro pabouyero mHs,
CJIETyIOUIETO0 32 JHEM MOJYUYEHHUS KOMIUIEKCHOIO 3a1poca.

2.18.7. B ciyyae, ecnu 1 MOJMYYEHUsS] MYHHMIIUMIIAIBHBIX YCIYT, YKAa3aHHBIX B
KOMITJIEKCHOM 3aripoce, TpeOyrTCsi CBEIEHUS, JOKYMEHTbl W (i) uH(opmarus,
KOTOpble MOTYT ObITh ToydeHbl M®IL] Tonbko Mo pe3ynbraTaM MpPeroCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCE€ MYHHUIMIAJIbHBIX YCIYT, HalpaBJICHUE
3asBJIEHUA W JIOKYMEHTOB B COOTBETCTBYIOIIME OpraHbl, MPEAOCTABISIONINE
MyHULIMNAIbHBIE yCIyTH, ocyiecTBiasiercss M®I] ne moznHee omHoro paboyero aHs,
cieayromiero 3a gHeM noiydeHus MOIL[ Takux cBeaeHUN, NOKYMEHTOB W (WJIN)
uHdOpMaIuu.

B ykazanHoM ciydae TedyeHHE NPEAyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM CPOKOB
MPEAOCTABICHUS MYHUIUIIAIBHBIX YCIYI, YKa3aHHbIX B KOMIUIEKCHOM 3amlpoce,
HAYMHAETCAd HE paHee JHS TMOJY4YEHHUs] 3asBICHUNA U HEOOXOIMMBIX CBEJICHUM,
JIOKYMEHTOB ¥ (W) UHGOPMAIIUU COOTBETCTBYIOIIMM OPTraHOM, MPEI0CTABIISIIONIUM
MYHUIIUATIAIBHBIC YCIYTH.

2.18.8. Tlonyuenne M®I] oTkaza B MPeIOCTaBICHUM MYHULIMOAIbHBIX YCIYT,
BKJIIOYEHHBIX B KOMILJIEKCHBIN 3alpoC, HE SIBJIETCS OCHOBAHUEM JI MPEKpalICHUS
MOJIyYEHHUSI UHBIX MYHULUNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, 3a
HCKJIFOYCHUEM CJIy4aeB, €CJIM YClyra, B TMPEAOCTaBICHUU KOTOPOH OTKa3aHo,
HeoOXoauMa ISl MPEJOCTABICHUS] WHBIX MYHUIMIAIBHBIX YCIYT, BKJIIOYEHHBIX B
KOMIUIEKCHBIMN 3aI1pocC.

2.18.9. M®II o06s13aH BBIIATh 3aABUTEII0 BCE JIOKYMEHTBHI, MOJyYCHHBIC I10
pe3ynbrataM NPENOCTABICHUS BCEX MYHUUUNAIBHBIX YCIYl, YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpoce, 3a UCKIIOYEHUEM JOKYMEHTOB, IoinydYeHHbIX M®DI] B pamkax
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KOMIUIEKCHOT'O 3allpoca B LEIAX MPEIOCTABICHUSA 3asBUTEII0 WHBIX YKAa3aHHBIX B
KOMIUIEKCHOM 3aIpOCe MYHMIUIIAIBHBIX YCIIYT.

MOI] 06s3aH TpOUH(POPMUPOBATH 3aSIBUTENSL O TOTOBHOCTH MOJIHOI'O KOMILJIEKTA
JOKYMEHTOB, SIBJISIIOIIUXCS PE3yJbTATOM MPEIOCTABICHUS BCEX MYHHIMIAIbHBIX
YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3allpoce, a Takke 00eCleuuTh BO3MOKHOCTh
BBIJIAYM YKA3aHHOTO KOMILUIEKTa JOKYMEHTOB 3asBUTEIIO HE MO37HEE padouero JHM,
cieayronero 3a gueM nocrymienuss B MOIL] nnociegHero u3 Takux 10KyMEHTOB.

2.18.10. 3asButenr uMeer mpaBo oOparutbess B M®DI] B 1memsix momyueHus
uHpOpMalMK O XOA€ MPEAOCTABICHUS KOHKPETHOW MYHHUIIMNAIBHOW YCIIyTH,
YKAa3aHHOM B KOMILUIEKCHOM 3alpoOCe, WIN O TOTOBHOCTH JOKYMEHTOB, SIBIISIOIINXCS
pPE3YyNbTaTOM IPEJOCTABIICHUS] KOHKPETHOM MYHHUIMNAIBHOM YCIYTH, YKa3aHHON B
KOMILIEKCHOM 3aIlpoce.

VYkazannas undopmanus npegoctanisiercs MOIL:

1) B X0/1€ TMYHOTO MTpUEMA 3aBUTEIIS;

2) no tenedony;

3) 1o 27EKTPOHHOM MOYTE.

2.18.11. B cayuae oOpamenus 3asBurenss B MOL[ ¢ 3anpocom o xoxe
NPENOCTABICHUSI KOHKPETHOM MYHULMIAIBHOW YyCIYTH, YKa3aHHOW B KOMIUJIEKCHOM
3ampoce, WIM O TOTOBHOCTM  JOKYMEHTOB,  SIBIIAIOLIUXCS  PE3YJIETaTOM
IIPEAOCTABIEHN KOHKPETHOW MYHHIMIAIBHOM YCIYTH, YKa3aHHOM B KOMILIEKCHOM
3ampoce, TMOCPENCTBOM ANEKTpOHHOM mouThl, M®I] o00s3aH HampaBUTh OTBET
3asBUTENII0 HE TMO3[HEe paboyero IHs, CIACAYIOIIero 3a aHeM mnonydenus MOI]
yKa3aHHOTO 3a1poca.

2.18.12. B cuyuae mnocrymieHus B MO®PIl[ [10KyMEHTOB, SIBISIOLIUXCA
pe3ynbTaToOM IIPEAOCTaBICHUSA UHTEPECYIOIIEN  3asBUTEII KOHKpPETHOU
MyHHLIMNAIbHOU yciayru, M®IL] 06s3an o0ecnedynTs BO3MOXXHOCTH BBIJAUU TaKHX
JOKYMEHTOB 3asBUTENI0 HE TI037HEE padoyero MHs, CIEAYIOIIEro 3a JHEM
IIOCTYIUICHUS TAKUX TOKYMEHTOB B MDILI.

2.18.13. 3asgBuTeNnto NpeaoCTaBIAETCS BO3MOKHOCTh HE3ABUCUMO OT €ro MeCTa
KUTEJIbCTBA WJIM MecTa mnpeObBaHus (Uil  (QU3MYECKUX  JIMIL, BKIIOYas
UHAUBUIYATbHBIX NpeaIprUHUMaTesiei) 1100 MecTa HaXOKIEeHUs (JJ1s1 FOpUIUYECKUX
nuir), oOpamatbCs B JIF0OOM mo ero BeiOopy M®DI] B mpenenax TeppuTOpUH
KpacHomapckoro kpas s NPEJOCTaBICHUS €MY MYHHMIMNAIBHOW YCIYyTH IO
DKCTEPPUTOPUAIIBHOMY IPUHILIMILY.

[Tonpaznen 2.19. UHBIE TPEBOBAHU A, B TOM UNCJIE
YUUTBIBAIOIIME OCOBEHHOCTH ITPEJOCTABJIEHUA
MYHUIIUTIAJIBHON YCJIYTY T10 DKCTEPPUTOPUAJILHOMY TTPUHILIUAITY
(B CJIVYHAE, ECJIM MYHULIUITAJIBHASA YCIIYT'A TIPEJOCTABJIAETCA 110
OKCTEPPUTOPHUAJIBHOMY ITPUHIUITY) U OCOBEHHOCTHU
ITPEJIOCTABJIEHUS MYHUIIUIIAJIBHOM YCJIVTU B DJIEKTPOHHOM
O®OPME

2.19.1. IIpu IIPEIOCTABICHUH MYHHIUITAIBHBIX YCIYyT
M0 PKCTEPPUTOPUATIEHOMY MPUHIIMITY YTIOJTHOMOUYEHHBIN OpraH He BIIpaBe TpeOoBaTh



or 3assurenss wim MOPI[ B mnpenemax Tteppuropun KpacHomapckoro kpas
MPENOCTaBIICHUsI JOKYMEHTOB Ha OyMaXHBIX HOCHUTENSIX, €CJIM WHOE He

IIPENyCMOTPEHO (denepabHbIM 3aKOHOJATENILCTBOM, perIaMEHTUPYIOIIAM
IIPEAOCTABICHNE MYHHUIUIIATIBHBIX YCIIYT.
2.19.2. IIpn [IPENOCTABICHUN MYHULATTAITBHOU YCIyTH 1o

AKCTEPPUTOPUATIEHOMY MPUHIMUITY 3asBUTEIM UMEIOT MPaBO Ha 0OpalleHue B JII000H
MOII B npenenax reppuropun KpacHomapckoro kpasi, HE B 3aBUCMMOCTH OT MECTa
perucTpanuy 3asBUTENSI MO MECTYy KUTEIbCTBA, MECTa HaXOXKJICHUS OOBEeKTa
HEJIBUKHMMOCTH B COOTBETCTBUU C JIEMICTBUEM SKCTEPPUTOPHUATHLHOTO MPUHIIMIIA.

2.193. JIlna  NOJAy4YEeHUS ~ MYHUUMIIAJBHOW  YCIYTd  3asABUTENSAM
OPENOCTABISAETCS BO3MOKHOCTh IPEICTaBUTh 3adBICHUE O MPEAOCTABICHUU
MYHUIIMTAIBHOW YCIYyIM W JOKYMEHTHI (CoIepiKallhecss B HHUX CBEICHHUS),
HEOOXOIMMBIE JIJISl TIPEIOCTABICHUSI MyHHUITUTIAIBHOM YCIIYTH, B TOM 4YUCJe B (popMe
ANEKTPOHHOI'O JOKYMEHTA!

B YIIOJJHOMOYEHHBIN OPraH;

yepe3 MOII B YNIOJTHOMOYEHHBIN OpraH;

MOCPEJICTBOM  HCHOJB30BaHUS  HH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHH, BKIIFOYAs UCIOb30BaHue EnnHoro noprana u PermonanbHOro noprana,
C NPUMEHEHHUEM OHIIEKTPOHHOW MOJIKUCH, BUJ KOTOPOW JIOJMKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBlieHust [IpaBurensctBa Poccuiickoit denepanuu oT 25 UIOHA
2012 Neo 634 «O BumaxX DdIEKTPOHHOM MOMNKMCH, MCIOIB30BAHUE KOTOPBIX
JIOTTyCKaeTcsl Mpy 0OpallieHuH 3a MOJYyUYeHHEM TOCYIapCTBEHHBIX M MYHUIIMTATBHBIX
yciyr» (fanee — 3JIeKTPOHHAS TIOJITHUCH).

JJ1s oJTy4eHrss MyHULIMIAIIBHOM YCIIYTH 3asiBUTENIb BIIPABE HAMPABUTH 3asIBJICHHE
O TIPEOCTABICHUN MYHUITUIAIBLHONW YCIYTH B (POpME PJIEKTPOHHOTO JOKYMEHTa 4epe3
Emunpiii nmopranm wiu  PermoHanbHBI HOPTAJT IyTEM 3allOJIHEHMS CIIELMAIBHOU
WHTEPAKTUBHON (POPMBI (C MCTIONb30BaHUEM «JIMIHOTO KaOMHETaY).

[Ipn HampaBneHWW 3asBICHUA H JOKyMEHTOB B JJCKTPOHHOU (opme
c wucrnonb3oBanreM EmnuHoro moprana, PermonambHOrO moprana, o(HUIIMATEHOTO
caiiTa YNOJIHOMOYEHHOIO OpraHa, 3asBJIC€HUE M JIOKYMEHTBhl JOJDKHBI OBITh
MOANMCAHBl DJIEKTPOHHOW NOANMCBIO, BHJ KOTOPOW JOJKEH COOTBETCTBOBATH
TpeOOBaHUSIM B COOTBETCTBUM ¢ TpeOoBaHUsIMH DeaepalibHOTO 3aKoHA OT 6 ampens
2011 Ne 63-®3 «OO0 »neKTpoHHOM moanucw» U mnoctaHoBieHus I[IpaBuTenbcTBa
Poccuiickoii @enepaunu ot 25 utoHss 2012 roga Ne 634 «O Bugax 3JI€KTPOHHOMU
NOJIMUCH,  WCIOJNb30BAaHUE  KOTOPBIX  JIOMYCKaeTcs Mpu  oOpalieHuu
3a MOJY4YEHUEM TOCYAAPCTBEHHBIX U MYHHIIUIIATIbHBIX YCIyT».

B cnyuae nampaBieHusi 3asBICHUA U JIOKYMEHTOB B 3JIEKTPOHHOM (opme C
WCIIONb30BaHueEM EnnHoro mnopranma u  PermonanbHOro mopraina, 3asBICHUE U
JOKYMEHTHI JIOJDKHBI OBITh MOJIMCAHBI YCHJICHHON KBATU(UITUPOBAHHOMN AJIEKTPOHHON
MTOJIHCHIO.

3asBUTENb, ABISIOMUNCS (HU3UIECKUM JIUIIOM, BIIPABE MCTOIL30BaTh MPOCTYIO
AJIEKTPOHHYIO MOANKMCH B ClIy4asiX, NpPeaycMOTpeHHBIX myHKToM 2 (1) IlpaBun
ONpPEACNIEHUS] BUJOB JIEKTPOHHOW MOIINUCH, UCHOJIb30BAHUE KOTOPBIX JIOMYCKAETCs
npu  oOpalieHuud 3a TMOJYYEHUEM MYHHUIUIAIBHBIX  YCIYT, YTBEPKIAEHHBIX
nocranoBnenneM IIpaBurenscrBa Poccutickoit @enepannu ot 25 nuroHa 2012 roma Ne
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634 «O BHIAaxX 3NEKTPOHHON MOMAINKCH, UCIOJIb30BAHUE KOTOPBIX JOIYCKAEeTCs IpHU
oOpallleHu! 3a MOTyYeHUEM rOCyJApCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYT.

2.19.4. 3asBurensaMm 00ecreunBacTCS BO3MOXKHOCTh TOMY4YeHHS WH(GOPMAIHA O
IIPEIOCTABIIEMOM MYHHLMIIAIBHON ycinyre Ha EguHom moprane m PermonansHOro
roprasnia.

JUia nomydeHuss JOCTynma K BO3MOMKHOCTSM IOpTaja HEOOXOIUMO BBIOPAThH
cyosekT Poccuiickoil ®denepanuu U MOCHE OTKPBITHS CIHUCKA TEPPUTOPUAIBHBIX
(denepanbHBIX OPraHOB HCHOJHUTENIBLHOM BIACTH B 3TOM CcyObekTe Poccuiickoi
®denepaliuy, OpraHoOB HMCIOJHUTENBLHOW BIACTH cyObekTa Poccuiickoit ®enepauuu u
OpPraHOB MECTHOTO CaMOYIPaBJIeHHUsS BBIOpaTh YIOJIHOMOUYEHHBIM OpraH (ykas3arb
HalMEHOBaHHE YTIOJIHOMOYEHHOIO opraHa coracHo Ycraea) KpacHomapckoro kpasi ¢
MepEeYHEM OKa3bIBAEMbIX MYHUIIMTIAILHBIX YCIYT U MHPOPMAIIUEH 10 KaXKI0H yCiIyTe.

B kaprouke KaXoW YCIyrd COJACPKHUTCA OIMUCAHWE YCIyTH, MOApoOHas
uHbopMaIUs O TOPAIKE U CIIocoOax OOpalleHus 3a YCIyTroM, mepeueHb JOKYMEHTOB,
HEOOXOMMBIX ISl IOTyUEHHsI YCIIyTH, HH(POPMAIUs O CPOKaxX €€ MCIOIHEHUs, a TaKkxKe
OmaHku 3asBICHUNA W (OPM, KOTOphIE HEOOXOMMMO 3allOJIHUTH JUISI OOpalieHHs 3a
YCIIyTOM.

[lomaya 3asgBUTENEM 3ampoca W HUHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEJOCTABICHNSI MYHULMIIAJIbHON YCIYTH, U IPUEM TaKuX 3alpOCOB M JIOKYMEHTOB
OCYILECTBIISIETCA B CIICAYIOLIEM MOPSIIKE:

nojiaya 3amnpoca Ha MPeJOCTaBICHHE MYHMIMIIAIBHON YCIyrM B 3JEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBISIETCS 4epe3 JMUYHbIA KabuHeT Ha ExuHom moprane u
PernonansHoM nopraiie;

it opOpMIIEHHSI JTOKYMEHTOB TocpencTBoM ceTu  «lHTepHeT» 3asBUTENIO
HEOOXOIMMO TIPOUTH Tpolenypy (IeHcTBus) aBTopu3aiuu Ha EnuHoM moprane u
Pernonansnom noprasne;

I aBTOpU3AlMM  3asBUTENI0O  HEOOXOAMMO BBECTHM  CTPAaXxOBOM  HOMEp
VH/IMBUyalIbHOT'O JIMLIEBOI'O CYETA 3aCTPAXOBAHHOIO JIMLIA, BbIAAHHBIN [IeHCHOHHBIM
dougom  Poccmiickoit  Depeparun  (TOCYZApCTBEHHBIM  YUPEXKICHHUEM)  TI0
Kpacnomapckomy kpatro (CHUJIC), m maposb, MONyYEeHHBIA MOCIE pPErHCTpaLiu
Enunom nopranie u PernonansHoM nopraiie;

3asBUTEIb, BEIOPAB MyHHIIUIIAIBHYIO YCIYTY, TOTOBUT MAaKET JOKYMEHTOB (KOIUH B
AIIEKTPOHHOM BHUJIE), HEOOXOMUMBIX JUISl €€ MPEJOCTABICHUS, U HAMPaBIISIET X BMECTE C
3asBJICHUEM 4Yepe3 JIMYHbIN KaOuHeT 3asBuTens Ha EnuHoM noprane u PernonaiabHoM
opTale;

3a8BJICHUE BMECTE C OJJIEKTPOHHBIMU KONUSIMU JOKYMEHTOB IIOMAJAcT B
MH()OPMAIIMOHHYIO CHCTEMY YIIOJIHOMOYEHHOIO OpraHa, OKa3blBAIOIIEr0 BbIOPAHHYIO
3asBUTEJIEM YCIIYTY, KOTOopasi 00ecrieurBaeT pUeM 3aIllpOCcOB, OOpaIlleHH, 3asBIeHUN U
MHBIX JIOKyMEHTOB (CBEIeHMi), nocTynuBmux ¢ EquHoro noprana n PernonanbHOM
noprasie u  (WJIKM) 4Yepe3  CUCTEeMY  MEKBEJIOMCTBEHHOTO  BJIEKTPOHHOTO
B3aNMOJICCTBHUSL.

2.19.5. nsa 3agButeneid oOECHEUMBAETCS BO3MOXHOCTh OCYIIECTBISATH C
ucrnosib3oBanreM EnuHoro moprana v PervoHanbHOro mnoprajga Kpas MOJIy4YeHUe
CBEJICHMI O XOJ/I€ BBIIIOJIHEHHS 3aIIpOCa O IPEIOCTABICHUU MyHUIIUNIATBHONU YCITYTH.

CBeneHuss 0 Xolle U pe3yibTaTe BBIMOJHEHMS 3ampoca O MPEeAOCTaBICHUU
MYHUIIMTAIBHONW YCIYTU B JEKTPOHHOM BHUJE 3asBUTENIO MPEJICTABISIOTCS B BUJE



YBEJIOMJICHUSI B JIMYHOM KaOuHeTe 3asBuTesst Ha Enunom noprane u PernonanbHoM
roprazie.

2.19.6. IIpu HampaBieHUM 3asIBICHUS U JOKYMEHTOB (COAEpMALIUXCS B HUX
cBeleHui) B (opMe SIEKTPOHHBIX JOKYMEHTOB, OOECIEYMBACTCS BO3MOXKHOCTh
HaIpaBJICHUsI 3asBUTEI0 COOOIIEHUS B 3JEKTPOHHOM BHUJE, MOATBEPKAAIOUIETO MX
MIPUEM U PETUCTPALMIO B YCTAHOBIEHHOM MOPSIKE.

2.19.7. MO®IL| npenocTaBieHUs MYHUIMOAIbHBIX YCIyr NOpH OOpalleHuH
3asiBUTEINS 3@ MPEJOCTABICHUEM MYHULMIAIBHON YCIYTHM OCYIIECTBISIOT CO3/aHUE
AIIEKTPOHHBIX 00pa30B 3asIBICHUS] U JOKYMEHTOB, MPEJCTABISEMbIX 3asBUTEIEM U
HEOOXOIMMBIX ISl MPEJOCTABICHUS MYHHUIIMIAIbHOW YCIYIM B COOTBETCTBUU C
PernnameHTOM, 1 UX 3aBEpPEHUE C LETBIO HANIPABJICHUS B YTIOJTHOMOUYEHHBIN OPTaH.

2.19.8. MO®OI[ npu oOpamieHnd 3asgBUTENS 32  IPEAOCTaBICHUEM
MYHULUNAIBHON YCITYTH OCYIIECTBIISIOT:

dbopMUpoBaHUE DIEKTPOHHBIX JOKYMEHTOB M (WJIHM) AJIEKTPOHHBIX 00pa3oB
3asBJICHUSA, JTOKYMEHTOB, IMPUHSATBIX OT 3aABUTENS, KONUN JOKYMEHTOB JIUYHOIO
XpaHCHUsI, TPUHATHIX OT 3asABUTENS, OOECIEUYMBAasi WX 3aBEPEHHE DSJICKTPOHHOU
MOJIKCHIO B YCTAHOBIIEHHOM MOPSIKE;

HaIpaBJICHUE C HMCHOJb30BaHUEM HWH(POPMALUOHHO-TEIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUI 3JIEKTPOHHBIX JTOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa3oB JTOKYMEHTOB,
3aBEPEHHBIX YTIOJIHOMOYEHHBIM JTOKHOCTHBIM JUIIOM MOILI, B YNHoaHOMOYEHHBIN
opra.

Pazzen 11I. COCTAB, IIOCJIEJIOBATEJILHOCTh 1 CPOKH
BBITTIOJIHEHU ST AJIMUHUCTPATUBHBIX ITPOIEJIYP (JJENCTBUI),
TPEFOBAHN K ITOPSIJIKY MX BBITIOJIHEHHMS, B TOM YHCJIE
OCOBEHHOCTM BBIITOJIHEHUST AJIMUHUCTPATUBHBIX ITPOIE/TYP
(JIEMCTBHMI) B DJIEKTPOHHON ®OPME

Honpasznen 3.1. COCTAB U IIOCJIEAOBATEJIbBHOCTbD, 1 CPOKU
BBIITOJIHEHWA AIMUHUCTPATUBHBIX ITPOLEAYP (AEUCTBUN),
TPEBOBAHUMA K ITOPAIKY BbIIIOJIHEHU A

3.1.1. [IpenocraBrienre MyHUITUIIATBLHON YCIyTH BKJIIOYAET B ce0s CeayIomne
aIMUHUCTPATUBHBIEC MPOLETYPbI (AEHCTBHS):

1) mpuem 3asiBI€HUS M NOPWIAraeMbIX K HEMY JTOKYMEHTOB, PErucTpanus
3asBJICHUS U BbIJIaya 3asiBUTEIIO0 PACTIMCKU B TOJyYCHUU 3asIBJICHUS U JIOKYMEHTOB;

2) paccMOTpEHHE 3asiBIICHHS M TMpHIaraéMblx K HEMYy JIOKYMEHTOB
VYomHOMOYEHHBIM ~ OpraHoM W (GOpPMHUpPOBAHUE peE3ysibTaTa MPEJOCTaBICHUS
MYHULIMTIATBHON yCIYTH B COOTBETCTBUU C 3asBJICHUEM JINOO MPUHSITHE pelIeHUs 00
OTKa3€ B NIPEJIOCTABICHUN MYHULIMTIATBHON YCIIyTH;

3) BbIJIa4a 3asBUTENIO pe3yibTaTa MpeI0CTABICHUS MyHUIIUITAIIBHON YCITyTH.

AJMUHHCTpaTUBHBIE MPOLEAYPHI (ACHCTBUSA):

3.1.2. Ilpuem 3asiBieHUS W MPUIIATAEMBIX K HEMY JOKYMEHTOB, PErHCTpaIUs
3asBJICHUA U BblJIaya 3asiBUTEIIO PACIIMCKU B MOJYYEHUU 3asIBICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM [Jis1 Havana agMUHUCTPATUBHON MpOLEAyphl (IEUCTBUS)
ABIIACTCS OOpalleHne TpaKJaHWHA B YMOJHOMOYEHHBIM OpraH, B TOM YHUCIIE



IIOCPECTBOM VICTIOJIb30BaHMS UH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUH, BKJIIOUas UCNOJIb30BaHue Enunoro noprana, PernonansHOro noprana, ¢
3asBJIEHUEM W JIOKYMEHTaMH, YKa3aHHbIMU B IyHKTe 2.6.1. moapasnena 2.6 pasjaena
II PernamenTa.

B nmenax mnpemocTtaBieHHsT MYHHIMIIAIBHOM YCIYTH, B TOM YHCIE
OCYILIECTBISETCS MPUEM 3asIBUTEIIEN 10 IPEABAPUTEIIBHOM 3aIIACH.

3anuch HA OpUEM  IPOBOAUTCS  NOCPEACTBOM  EamHoro  mopraia,
PernonansHoro nopraina.

3asiBUTEINIO MPEAOCTABIAECTCS BOZMOXKHOCTD 3aIIMCHU B JIE0ObIE CBOOOIHBIE IS
npueMa JaTy M BpeMsl B NIpeeiax yCTAHOBJIEHHOTO B YIOJHOMOYEHHOM OpraHe,
M®O®II rpaduka nprema 3asiBUTEIEH.

VYnonHomouenHslii opran, M®I] He BmnpaBe TpeboOBaTh OT 3asBUTENS
COBEpIIEHUS HMHBIX JCHCTBUH, KpOME TPOXOXKIEHUS HICHTUPUKAUK U
ayTeHTU(UKAIIMU B COOTBETCTBUM C HOPMATUBHBIMU MPABOBLIMU akTamMu Poccuiickoi
Qenepaunu, YyKazaHus LENIM [OPUEMA, a TaKXKe IPEIOCTABICHUSI CBEICHUM,
HEOOXOMUMBIX JUISl pacyera JUIMTEIIbHOCTA BPEMEHHOTO WHTEpBajia, KOTOPBIN
HE00X0MMMO 3a0pOHUPOBATH JIJISl IPHEMa.

3.1.2.2. Ilpu oOpameHun 3agBuTelasi B YIOJHOMOUYEHHBIA  Opras,
OTBETCTBEHHBIN CIELIUAIUCT MPU NPUEME 3asBICHUS:

YCTAHABIMBAET JIMYHOCTH 3asBUTENSA, B TOM YHCJE MPOBEPSET ITOKYMEHT,
YAOCTOBEPSIONIUNA JTUYHOCTh, MNPOBEPSET IOJHOMOYMSI 3asIBUTENS, B TOM YHUCIE
MOJTHOMOUYHSI TTPEACTABUTENS IEMUCTBOBATh OT €T0 UMEHHU;

yCTaHABJIMBAET MpeaMeT oOpaIieHus;

MIPOBEPSIET COOTBETCTBHE NPEACTABICHHBIX JTOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSM, YAOCTOBEPSISCH, UTO:

JOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOZATEIBCTBOM CIIy4asX HOTapUAIBHO
YIOCTOBEPEHBI, CKPEIUICHBI NeYaTsMu (P HAJIUYUM [€YaTH), UMEIOT HaJIe)Kallne
MOANMCH CTOPOH WJIH ONPEICIICHHBIX 3aKOHOAATEILCTBOM JOJDKHOCTHBIX JIMII;

TEKCThI IOKYMEHTOB HaMKCaHbI pa300pUNBO;

dbaMuny, UMEHa U OTYECTBA (DU3WYECKUX JIUII, aJ[peca UX MECT >KUTEJIbCTBA
HAIMKUCAaHbI MOJHOCTHIO;

B JOKYMEHTax HET IMOJYUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX MCIPABJICHUM;

JIOKYMEHTBI HE UCTIOJIHEHBI KapaHIallloM;

JOKYMEHTBl HE HUMEKOT CEpPbE3HBIX IOBPEKICHUN, HAIMYHME KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO UCTOJIKOBATH UX COJICPKAHUE;

CPOK JIEWCTBHS JOKYMEHTOB HE UCTEK;

JIOKYMEHTBI COJIep>KaT HH(POPMAIMI0, HEOOXOAUMYIO JUIsl TMPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH, YKa3aHHOU B 3asIBJICHUU;

JIOKYMEHTBI IIPEACTABJIEHBI B TIOJIHOM 00bEME;

OCYIIIECTBISIET KOMUPOBAHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MPEyCMOTPEHHBIX
(maniee - TOKYMEHTBI JUYHOTO XPAHEHMsI) U MPEJACTABICHHBIX 3asgBUTEIEM, B CiIydae,
€CIId 3asdBUTENIb CAMOCTOSITEIbHO HE MPEACTABUI KOIMUHU JOKYMEHTOB JIMYHOTO
XpaHEHHUsI, a B COOTBETCTBUU ¢ PeriiaMeHTOM, IJis €e MpeJoCTaBICHHUs] HEOOXOAUMO
MPEJCTABICHUE KOMUU JOKYMEHTA JJUYHOTO XPAHCHUS;
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dbopMUpYET DIEKTPOHHBIE JOKYMEHTHI M (WJIM) DIIEKTPOHHBIE OOpa3bl
3asBJICHUSA, JTOKYMEHTOB, MPUHATBIX OT 3aABUTENS, KONUN JOKYMEHTOB JIUYHOIO
XpaHEHUsI, TPUHATHIX OT 3asBUTENS, OOECMeUHMBasi WX 3aBEPEHHE DSJICKTPOHHOU
MOJIKCHIO B YCTAHOBJIEHHOM MOPSIKE;

€CJIM IPEACTABICHHbIE KONUU JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHBI,
CJIMYAET KOMHM JOKYMEHTOB C MX IMOMJIMHHBIMHU IK3EMIUISIPAMHU, MOCJIE YEro HHKE
pekBu3nTa JOKyMeHTa «lloAnmuck» mpocTaBigeT 3aBEpUTENIbHYIO HAUCh: «BepHo»;
JOJKHOCTD JIMLIA, 3aBEPUBIIETO KOMHUIO TOKYMEHTA; JUYHYIO MOAMUCH; PaciiuPpOBKY
noanvcy (MHULMAIGL, GamMuius); AaTy 3aBepeHus; nedath. [Ipu 3aBepeHun Konui
JOKYMEHTOB, 00b€M KOTOPBIX MpeBbIIAeT 1 (0JIMH) JUCT 3aBEPSET OTAEIBHO KaxX bl
JUCT KOMUU TAKUM K€ CIOCOOOM, JTMOO MPOCTaBIIAET 3aBEPUTEIbHYIO HAAMKCh, HA
00OpOTHOM CTOpPOHE TMOCIEAHETr0 JIUCTa KOMUU MPOIIUTOr0, MPOHYMEPOBaH
JNOKYMEHTA, MPUYEM 3aBEpUTEIbHAs HAANUCH JOMOJIHIETCS YKAa3aHUEM KOJUYECTBA
JIMCTOB KONUM (BBIMUCKU W3 JOKyMeHTa): «Bcero B Komumu  JI.» U CKpeIuisieTcs
OTTHCKOM I€4YaTH (3a UCKIYEHHEM HOTapUAIBHO 3aBEPEHHBIX JTOKYMEHTOB);

Ipy YCTaHOBJIEHUW (DaKTOB, yKa3aHHBIX B mozapasaene 2.9 pasmena I
PernmamenTa, yBenoMIISIET 3aABUTEIIS O HAJUYUH NPEISITCTBUN B PUEME TOKYMEHTOB,
HEOOXOIUMBIX UISl TPENOCTABIECHUSI MYHUIIMIAIBHON YCIYTH, OOBACHSET 3asIBUTENIO
COJIEpP)KAaHUE BBISIBJICHHBIX HEIOCTATKOB B MPEJCTABIEHHBIX JOKYMEHTax U
MpeaaraeT NpUHATh MEPHI 10 UX YCTPaHEHUIO;

IPU OTCYTCTBUU OCHOBAHMM JIJIsl OTKa3a B MPUEME JOKYMEHTOB PETUCTPUPYET
3asBJICHME M BBIJIAET 3asIBUTENIO KOMMIO 3asIBICHHUSI C OTMETKOM O MPUHATUU
3asiBJICHMSI (JlaTa MPUHSTHS U MOANKUCH CHeIMAINCTa YIOJIHOMOUYEHHOTO OpraHa).

3.1.2.3. Cpoxk aIMUHUCTPATUBHOW MpOUEAYphl (IEHCTBUSA) IO MpPHUEMY
3asBJICHUS U NPUIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIaye
3asIBUTENIIO PACIIUCKHU B IMOJYYCHUU 3asBICHUS M JOKyMEHTOB — | (omuH) pabouuit
JIEHb.

3.1.2.4. Pe3ynbraroM aJMHUHUCTPATUBHON MPOLIEIYpPHl (ACUCTBUS) MO MPUEMY
3asIBJICHHS] M MPUJIAraeéMbIX K HEMY JOKYMEHTOB, PETUCTPALMU 3asIBICHHS M Bblaye
3asIBUTENII0 PACIUCKU B IMOJYYEHUH 3asBICHUS W JOKYMEHTOB SIBISIETCS NPHEM U
perucrpanus 3asBJICHUS M MPUIAraéMbIX K HEMY JOKYMEHTOB (mpuioxeHue Ne 3 k
Pernamenry).

3.1.2.5. Cnocobom ¢ukcanuu pesyiapTara aAMUHUCTPATUBHOW MPOLEILYPHI
(meWicTBUs) SIBISIETCS PETUCTpAIMS 3asBICHUS U NPUIAraeMbIX JOKYMEHTOB B
NOPSIIKE, YCTAHOBJIEHHOM MPaBUJIaMU JEIONPOU3BOACTBA YTIOJIHOMOUYEHHOTO OpraHa.

3.1.3. PaccmoTpenue 3asBIE€HHUS W NPWIAraeMblX K HEMY JTOKYMEHTOB
VYHOJIHOMOYEHHBIM OpraHoM u  (GOpMHpOBaHUE pe3yiabTaTa MPEeIOCTaBICHUS
MYHUITUTIATHBHOM YCITYTU B COOTBETCTBUU C 3asBJICHUEM JTMOO MPUHSTHE PEIICHUS 00
OTKa3€ B IPEIOCTABICHUN MYHUILIMTIAIBHOMN YCIIyTH.

3.1.3.1. OcHoBaHueM JJisi Havana aJMUHUCTPATUBHON MpoLeaypsl (IeUCTBUS)
ABJIACTCS MOJIyYEHHE OTBETCTBEHHBIM CIIELIMAIMCTOM 3asIBICHHSI U MPUIIAraeMoro K
HEMY IOJIHOTO IAKETa JTOKYMEHTOB, MPEIyCMOTPEHHBIX IIyHKTOM 2.6.1. moapasaeina
2.6 paznena Il PernmamenTa u noapasaenom 2.7 pasznena II Pernmamenra.

3.1.3.2. JloJDKHOCTHOE JIUIIO, OTBETCTBECHHOE 3a BBIIIOJIHCHHE
aIMUHUCTPATUBHOM TMpoLERypbl (IEUCTBHUS) — CHEUUATUCT YMOJTHOMOYEHHOTO
oprasa.



Cnenuanuct YINOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIA 3a IOATOTOBKY
pe3ynbrata MYHUIMNAIBHON YCIYIHM, TOCJE€ MPOBEICHUS SKCHEPTU3bl TOTOBUT
IIPOEKT:

1) apxuBHOM CIpaBKU, apXUBHOMW BBIMUCKUA U ApXUBHbBIEC KOMUK;
2) NHCBMEHHOIO YBEIOMIIEHHS OO0 OTKa3e B BbIIaY€ AapXWBHOW CIIPaBKH,
apXMBHOW  BBIMMCKHU M apXUBHBIX Konui (mpuiioxenue Ne 2 k Pernmamenry).

Kpureprem npuHATHSA pElIEHUS MO JAHHOW aJMUHUCTPATUBHOW MpPOLEAYypE
(meWicTBU) SBISIETCS HAJTUYKME pe3ysbTaTa MPeI0CTaBICHUSI MyHULUIIAIbHON YCITyTH,
KOTOPBIN MIPEIOCTABISAETCA 3asIBUTEIIO.

3.1.3.3. Ha ocHOBaHMM pacCMOTPEHHS JOKYMEHTOB, IPEICTABICHHBIX
3asBUTEJIEM M TIOJNYYEHHBIX OT OpraHM3aluid, y4YacTBYIOLIMX B MPENOCTABICHUU
MYHULUNAIBHOM YCIYyIM B MOPAIKE MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUA,
OTBETCTBEHHBIN CIIELIUATIUCT YIIOJIJHOMOYEHHOTO OpraHa:

IpyU HAIMYAM OCHOBAHMM [JI OTKa3a B MPEIOCTABICHUU MYHUIUIAIBHOU
yCIyrH, ykazaHHbIXx B myHkTe 2.10.2 moapaznena 2.10 pasgena II Pernmamenrta, B
TeueHue 3 (Tpex) paboumx JHEHW CO JHS PETHCTPAlMM 3asBJICHUS ITOATOTaBIMBACT
IIPOEKT MHUCBMEHHOIO YBEIOMIICHHS YIMOJIHOMOYEHHOIO oOpraHa o0 OTKaze B
MPEIOCTABIEHUN MYHHUIIMIAIBHON YCIIYTH 3asBUTEIIO C YKa3aHUEM BCEX OCHOBAHUU
JUISL OTKA3a M I0CJIE MOANKMCAHUs €ro IJIaBOM bpaTckoro cenbCKoro MmoceyneHust YCrb-
Jlabunckoro paifona B TeueHue 1 (ogHOrO) pabouero THA €O AHS TOANUCAHUS
yBeJOMJIEHUSI 00 OTKa3e HampaBiIseT 3asiBUTENIO MOYTOM JMOO BBIIAET HA PYKH, WU
nepesiaeT ¢ COMPOBOIUTENBHBIM MUCbMOM B M®LI ju1st BhI1aun 3asiBUTEINIO;

IIpU OTCYTCTBUM OCHOBAHUM JJIA OTKa3a B MPEIOCTABICHUM MYHHUIUIIAJIbHOU
yCIyTH, yKazaHHbIXx B nyHkTe 2.10.2 moapasnena 2.10 pasmena II Pernmamenra,
MOJIFOTABJIMBAET APXUBHYIO CIIPABKY, APXMUBHYIO BBIITUCKY U APXUBHBIEC KOIU.

3.1.3.4. Cpok HCHONTHEHHUS aJIMUHHCTPATUBHON MpoOUEeAyphl (AeicTBus) — 8
(Bocemb) pabouMx JHEH, 32 MCKIIOUYEHHEM Ciydyas, yKa3aHHOro B a03ale BTOPOM
noamnyHkta 3.1.4.3 nogpaznena 3.1 paznena I1 Pernamenra.

3.1.4.5. Pe3ynbTaToM aIMHUHHCTPATUBHON NPOUEAYPHI (IECHCTBUSA) SABISETCA:

1) apxuBHas crpaBka, apXHMBHAs BBIIIUCKA U aPXUBHBIE KOTHIA;
2) yBegomiieHUE 00 OTKa3e B BbIJJau€ apXUBHOW CIIPABKH, APXUBHOM  BBIMHCKHU
Y QpXUBHBIX KOIHIA.

3.1.4. Bblgaua 3asgBUTENIO0 pe3yJbTaTa NPEAOCTABICHUS MYHUUMUIIAIBHOU
YCIIyTH.

3.1.4.1. OcHoBaHueM JJis Hayaja aJMUHUCTPATUBHON MpoLeayphl (IEHCTBUS)
SBJISIETCS TOTOBBIN K BBIIAYE PE3yJIbTaT NPEIOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

B kadecTBe pesynbrara NpeaoCTaBICHUS MYHUIMIAIBHOW YCIYTHd 3asiBUTEIIb
10 €0 BHIOOPY BIIPAaBE MOMYUUTD:

1) apXWBHYIO CIIpaBKy, apXWBHYIO BBIMMCKY W apXUBHbIE KOMUH, B ¢opme
AIIEKTPOHHOTO0 JOKYMEHTA, MOAMUCAHHOTO YTOJHOMOUYEHHBIM JOKHOCTHBIM JIUIIOM
VYIOJIHOMOYEHHOTO OpraHa, € HCIOJIb30BAHUEM YCWICHHOW KBAIH(PUUIMPOBAHHON
ANEKTPOHHOU MOANUCH;

2) apXMBHYIO CIIPaBKY, apXHUBHYIO BBIITUCKY U apXUBHBIE KOMUU, HA OyMaKHOM
HOCHTEIIE, MOJITBEP K IAOIIY O COJIEp’)KaHME  DJJIEKTPOHHOTO  JOKYMEHTa,
HAIIPABJICHHOI'0 YIIOJIHOMOYEHHBIM OpranoM B M®I1;



3) apXuBHYIO CHPABKY, QpXUBHYIO BBIMHUCKY U apXUBHBIE KOMMHUH, HA OyMaKHOM
HOCUTEIIE.

Kpurepuem npuHsATHS pelieHds MO JaHHOM AJMUHHUCTPATUBHOM NIPOLIEAYPE
(meicTBUs) SIBIASIETCA HAIMYKME pe3yJibTaTa MPEJOCTABICHUS] MyHUIIUITAIbHOW YCITYTH,
KOTOPBIN IIPEIOCTABISAETCA 3asIBUTEIIO.

3asBUTENb BIpPAaBE MOMYYUTh PE3YyIbTAaT MPEAOCTABICHUS MYHULUIAIbHOU
yCIyrd B (pOpME 3JEKTPOHHOIO JOKYMEHTA WM JOKYMEHTa Ha OyMa)>KHOM HOCHTEIIE
B TEUEHHE CPOKA JACHCTBUS pe3ybTaTa MPeA0CTaBICHNUS MYHULIUITATIbLHON YCIYTH.

3.1.4.2. OTBETCTBEHHBIN CHEHUAIUCT YTIOJTHOMOYEHHOI'O OpraHa:

Bpy4aer (HampaBsieT) 3asIBUTEIIO COOTBETCTBYIOLIUN  pe3yJbTar
PENOCTABIEHUS MYHHUIIUTIAIbHON yYCIYyTH;

IIpU BbIJa4€ JOKYMEHTOB HAPOYHO OTBETCTBEHHBIN CIEIIUAINCT yCTAHABINBAECT
JMYHOCTh 3asIBUTEIIS,, 3HAKOMUT 3asIBUTEINISI C COJIEPKAHUEM JIOKYMEHTOB M BBIAAET
UXx;

3asBUTENb MOATBEPKIAET MOJIYyYEHUE JAOKYMEHTOB JIMYHOM MOANKCHIO C
pacin@poBKO B COOTBETCTBYIOIIEH rpade *KypHana perucTpaiuu.

[Ipn nmonyuyeHuu pe3yabTata MPENOCTABICHUS MYHULUIIAIBHOW YCIYTd IO
BBIOOpPY 3asBUTENS B (POpPME AJIEKTPOHHOI'O JOKYMEHTA OTBETCTBEHHBIN CIIELIMAIIUCT
YBEJIOMJISIET 3asiBUTENsl B Cpok 1 (ogHOro) paboyero JHA CO JHS MOJITOTOBKH
pe3yJibTaTa NpeJoCTABICHHUS] MyHUIIMIAIIBHON YCITYTH.

3.1.4.3. OOpamenue 3asBUTENS C JOKyMEHTaMH, MPEIyCMOTPEHHBIMU
nonpazaenom 2.6 pazmena Il Permamenrta, He MoxeT ObITh OCTaBiIeHO 03
pacCMOTPEHUsT WM  PACCMOTPEHO € HApPYNIEHHWEM CPOKOB 0 MPHUYHHE
NPOJODKUTENILHOTO OTCYTCTBUSA (OTMYCK, KOMaHIMpPOBKa, OOJ€3Hb W T.J.) WU
YBOJIbHEHUS OTBETCTBEHHOI'O CIIEIMAINCTA YTIOJTHOMOYEHHOTO OpraHa.

3.1.4.4. Cpok HCHOTHEHHUS AJIMHHUCTPATUBHOM MpoOLEAyphl (IEHCTBUS) MO
BbIJIaU€ 3asBUTEIIIO pe3yJIbTaTa MPEJOCTABICHHUS] MYHUIUIIAIbHON yCiIyru - 1 (oauH)
paboumii 1eHb.

3.1.4.5. Pe3ynbraToM aJIMHHHUCTPATUBHOM NpPOUEAYPHI (IECUCTBUS) SBISETCA
BblJaya (HAIpaBJIEHUE) 3asBUTEIIO:

1) apxuBHOM CIIpaBKH, ApXUBHOM BBIMUCKU U aPXUBHBIX KOIU;
2) yBeoMiieHus1 00 OTKa3€ B BbIJIau€ apXUBHOU CIIPAaBKH, ApXUBHOM  BBIIMUCKU
Y apXUBHBIX KOIUHU.

3.1.5. 3asBuTenbp BOpaBe OTO3BaTh CBOE 3asBICHUE Ha JO00N craauu
pPAacCMOTPEHHUSI, COMNIACOBAHUS WJIM TOATOTOBKH JOKYMEHTA YIOJIHOMOYEHHBIM
OpraHoM, OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asIBJICHHEM B YTIOTHOMOYEHHBIN OpraH,
B TOM YHCJIE B 3JIEKTpOHHOU (hopme, mudo B MDILI.

3.1.6. [Ipu MIPEIOCTABICHUN MYHHULUITAIBHON yCIIyTH
10 SKCTEPpUTOpUATBLHOMY ITpuHIMIy MOII:

1) npuHMMaeT OT 3asBUTENS 3asBICHHE W JOKYMEHTBI, IPEICTaBICHHbBIC
3asIBUTEIIEM;

2) OCYIIECTBIISIET KOITMPOBAHUE (ckaHUpOBaHMUE) JOKYMEHTOB,
NpeIyCMOTPEeHHbIX IyHKTamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa No 210-D3 (nmanee - JOKYMEHTBHI JIMYHOTO XpaHEHUs) U
MPEICTABIICHHBIX 3asBUTENIEM, B CIIy4yae, €CJIM 3asBUTEIb CaMOCTOSITEIbHO HeE
IOpPEJICTaBUJI KOMWUU JOKYMEHTOB JIMYHOTO XpAHEHHUs, a B COOTBETCTBUM C
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aIMUHUCTPATUBHBIM PETVIAMEHTOM IPEAOCTABICHUS MYHUIIMTIAIBLHOW YCIYTH JJIS €€
MPEJAOCTaBICHUS HEOOXOIMMa KONWsS JOKyMEHTa JIMYHOro xpaHeHus (3a
HCKJIIOUEHHEM CJIydasi, KOrJa B COOTBETCTBUU C HOPMATUBHBIM MPABOBLIM aKTOM JIJIsI
MPEAOCTAaBICHUS MYHUIIUIIAIBHON YCIYTH HEOOXOUMO MPEAbSIBICHUE HOTAPUATBHO
YIOCTOBEPEHHON KOMUU JOKYMEHTA JTUYHOTO XPAHECHUS);

3) QopMmupyeT HIEKTPOHHBbIE AOKYMEHTh M (WJIM) BIIEKTPOHHBIE OOpa3bl
3asBJICHUS, JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENSA, KOMHU JOKYMEHTOB JIMYHOIO
XpaHEHUs, TPUHATHIX OT 3asBUTENs, oOecreurBasi WX 3aBEPEHHUE DIICKTPOHHOU
MOANKUCHIO B YCTAHOBIICHHOM TTOPSIIKE;

4) ¢ UCToaB30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHI
HaIpaBJsieT dJICKTPOHHBIE JOKYMEHTHI M (WJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YTIOJIJHOMOYECHHBIM JOJDKHOCTHBIM JUIIOM M®DI] B YHonHOMOYEHHBIN
Opras.

Honpaszaen 3.2. COCTAB, IIOCJIEJIOBATEJIBHOCTE 1 CPOKU
BBITIOJIHEHU ST AIMUHUCTPATUBHBIX ITPOLIEJYP (JENCTBUI),
TPEBOBAHMM K ITOPSJIKY X BBIIIOJHEHU S, B TOM UHCJIE
OCOBEHHOCTM BBIIIOJIHEHU S AJIMUHUCTPATUBHBIX ITPOIEJTYP
(JIEMCTBUI) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSTOK OCYIIECTBJIEHUS B DJIEKTPOHHOI ®OPME, B TOM
YUCJIE C UCTIOJIL30BAHUEM EJJUHOTO TIOPTAJIA TOCYJIAPCTBEHHbBIX
1 MYHULIATAJIBHBIX YCIYT (OYHKIMIN), AIIMUHUCTPATHBHBIX
[IPOLIEJIYP (IEMICTBUIT) B COOTBECTBUM C ITOJIOKEHUSIMU CTATBUA
10 ®EJEPAJIBHOT'O 3AKOHA OT 27 UIOJISI 2010 TOJIA Ne 210-®3 «OB
OPTAHU3ALIMU IPEJOCTABJIEHUS TOCYJIAPCTBEHHBIX U
MYHULIMIAIBLHBIX YCIIVT»

3.2.1.1. IlpemoctaBieHue MYHULHUIAIBHON YyCIyr'M BKIIOYaeT B ceod
CJIeTyIOIIME aIMUHUCTPATUBHBIE TPOLEAYPHI (IEHCTBUS) B AIEKTPOHHOH (hopMme:

1) mnonyueHue wuHPOpPMaMKU O TOPAJIKE UM CpPOKax IMPEIOCTaBICHUSA
MYHUIUTNIATBHON YCIYTH;

2) 3anMchb Ha MpUeM B YNOJIHOMOYEHHbIM opraH, M®IL[ npegocraBieHus
MYHUITUTATbHBIX yCIIyT TUTSt nojiauu 3amnpoca
O MPEIOCTABICHUN MYHULIUIIAIBHOW YCITYTH;

3) bopmupoBaHue 3arpoca o NPeA0CTaBICHUA MYHUILIUIIAILHON YCIyTH;

4) mnpueM U peructpauus YINOJIHOMOYEHHBIM OpPraHoB, 3ampoca
Y UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIIAIIHOMN YCIyTH;

5) ormiara rocyJapCTBEHHOM MOILIIMHBI 3a MPEJAOCTaBICHUE MYHUIIUNATbHON
yCIIyT! U yIuiara WHBIX IUTaTeXe, B3UMAaeMBbIX
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickon Penepanuu;

6) nosly4eHHe pe3ysbTaTa NpeJOCTaBICHHS MyHUIIMIAIBHON YCIIyTH;

7) noyueHue CBEACHUM O XOJI€ BBIIMOJIHEHHUS 3apoca;

8) OCYLIECTBICHUE OLICHKU KaueCcTBa MPEJOCTABICHUS YCIYTH;

9) nocynebHoe (BHecyaeOHOE) OOKalloBaHHWE peIIeHUN U (WiM) JeUCTBUUN
(6e3neiicTBuil opraHa (opraHu3aliuu), JTOJDKHOCTHOTO JIMIIA OpraHa (OpraHu3aliif)



MYHULUNAIIBHOTO CIIYyKalIETo.
He nomyckaetcst 0Tka3 B mpreMe 3arpoca U UHBIX JIOKyMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTABJIEHUS YCIIYTH, @ TaKXe OTKa3 B IPEIOCTABJIEHUH YCIIYyTM B Cllyyae,
€CJIM 3ampoC W JOKYMEHTHI, HEOOXOMUMBIE ISl TIPEAOCTABIICHUS YCIyTH, TIOJaHbI B
COOTBETCTBHHM C WH(pOpPMAIMEd O CpPOKaX W TOPSJKE MPEIOCTABICHUS YCIyTH,
onyOnukoBaHHOM Ha EquHom noprane, PernonansHom nopraiie.
3asBUTEIIb BIPABE OTO3BATh CBOE 3asiBJICHUE HA JIIOOOW CTauu pacCMOTPEHUS,
COTJIaCOBAHUS  WJIM  TOATOTOBKM  JOKYMEHTa  YIOJHOMOYEHHBIM  OpPraHOM,
O0OpaTUBIINUCH C COOTBETCTBYIOIIMM 3asBJICHUEM B YIIOJHOMOYEHHBIH OpraH, B TOM
qucJie B AJICKTPOHHOU opme, 6o B MOLI.
3.2.1.2. IlomyueHue wuHPOPMAIMU O TOPSIKE W CPOKaxX MPEIOCTABICHUS
MYHULANAIIBHOW YCITYTH.
Nudopmarus o mperocTaBIeHUd MYHHUIIMIAIBHONW YCIyTH pa3MeniaeTcsi Ha
EnunoMm nmoprane, PernonansHOM mopTasie, a Takke Ha OpUITMaTIBLHOM CalTe.
Ha Emunom mnoprane, PernonHambHOM mopTajge pa3MENIaeTcs CIEeAYromas

uHbOopMans:
1)  wucyepmbIBarONMN  MEPEYCHHb  JOKYMEHTOB,  HEOOXOIUMBIX
TUTST MIPEIOCTABICHUS MYyHHUITUTIATbHON YCIIyTH, TpeOOBaHMSI

K O(pOPMJIEHUIO YKa3aHHBIX JOKYMEHTOB, a TAaK)K€ NEpPEYeHb JTOKYMEHTOB, KOTOpPbIE
3asiBUTENb BIPABE MPEACTABUTH M0 COOCTBEHHON MHUIIMATHBE;

2) KpyT 3asiBUTENEH;

3) CpOK MpeaOCTaBICHUS] MyHUIIUTIAIIBHON YCIIyTH;

4) pe3ynbTaThl NPENOCTABICHUS MYHUIMNAIBHOW  YCIyrH, MOPSAOK
OPEACTABICHUS  JIOKYMEHTA,  SBJSIOIIETOCA  pe3yJbTaTOM  IPEAOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

5) pa3Mep TOCyAapCTBEHHOW MOILUIMHBI, B3MMAaeMON 3a MpPEAOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH;

6) rcuepIbIBaIONINI ITepeYeHb OCHOBAHUH JIJIsl MPUOCTAHOBJICHUSI WJIM OTKa3a

B [IPE0CTABIEHNN MYHULIUIIAIBHON YCIYyTH;

7) o mpaBe 3asiBUTENSL HA J1ocyAeOHOe (BHECYne0HOE) 00KaIOBaHUE PEIICHUIM
nercTBuil (0e31eHCTBUS), MPUHATHIX (OCYILECTBISIEMBIX) B XOJE MPEAOCTaBICHUS
MYHULIMTATBHON YCIIyTH

8) dopmbl 3asBiaeHui (yBEIOMIICHHH, COOOIIEHMI), HCIOJIb3yeMbIe
IPHU IPEIOCTABICHUN MYHULIUIIAIBHON YCITyTH.

Nudopmanus na Enunom noprane, PernonanbHoM mnopranie, opUIMaIbHOM
caiite YIOJTHOMOYEHHOTO OpraHa MPeI0CTaBIseTCS 3asBUTENI0 OECIUIaTHO.

He nomyckaeTcst oTka3 B mpUeMe 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEAOCTAaBICHUS  MYHUUMIAIBHOW  YCIyrM, a  TakKXke  OTKa3
B MPEAOCTABICHUHA MYHULMNAIBHON YCIyTH B Clydae, €Clid 3alpoc U JOKYMEHTHI,
HEOOXOMUMBIE JUISI TPEIOCTABICHUS  MYHHUIIMIIAIBLHOW  YCIyTH, TIOJAaHBI B
COOTBETCTBMUM ¢ MHpOpManued O CpoKax U MOpSAAKE MPeJoCTaBICHUS
MYHULMINAIBHOM yCIIyru, onmyOnukoBaHHOM Ha EnuHom mnoprane, PermonanbHoM
noprajge MHPOPMALKUA O CpPOKaX M MOPSAKE MNPEAOCTABICHUS MYHULUNAIBHON
YCIIYTH OCYUIECTBIISIETCS 0€3 BBIMOJIHEHUS 3asBUTEJIEM KaKUX-TMOO0 TpeOOBaHUIA, B
TOM 4uuciie 0e3 UCTIOIb30BaHUS IPOrPAMMHOT0 00ecIeyeH s, yCTaHOBKA KOTOPOIO Ha



TEXHUYECKUE CPE/ICTBA 3asIBUTENS TPEOYET 3aKIIOUEHUS JIMIIEH3MOHHOTO MM MHOTO
COTJIAILICHUS c nmpaBooOagaTeneM IPOrpaMMHOTO oOecrieyeHus,
[IPEAYyCMaTpUBAIOIIEr0 B3MMAHMWE IUIATHl, PETUCTPALMIO WM  aBTOPU3ALUIO
3asIBUTEIIS], UM NIPEOCTABIECHUE UM NIEPCOHATIBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJHOMOYEHHbIA opran, M®I[ mis momauu
3ampoca O MPeAOCTABICHHH MYHUIUITAJBHON YCIYTH.

B memix nmpenocTtaBieHHs MYHMIMIIAJBHOM yCIYTM, B TOM YHUCJE
OCYILIECTBISETCS MPUEM 3asIBUTEIIEN 10 IPEABAPUTEIBHOM 3aIIHCH.

OcHoBaHMeM nJsi Hayajda aJIMUHUCTPATHUBHOM mpouenypbl (IeWCTBHS)
SABJSIETCSL oOpairieHue 3asBuTenss Ha EauHbiii mopras, PervoHalbHBIM TOpTal C
LEJBIO MOJYYEHUSI MyHULIUITAIBHOW YCITYTH MO MPEABAPUTEIBHOMN 3aMKCH.

3anuch HAa OpHEM  NPOBOAUTCS  NOCpeAcTBOM  EamHoro  moprana,
PernonansHoro nopraia.

3asBUTENIO NMPEAOCTABISIETCS] BO3SMOXKHOCTD 3alMCH B JIF0ObIE CBOOOIHBIE JIJIs
IIpUeMa J1aTy W BpeMsSA B IIPEAENIaX YCTAHOBICHHOIO YIOJHOMOYEHHBIM OPIaHOM,
M®OI] rpaduka mprema 3asiBUTEICH.

VYnonnomouenusii opran, M®I[ He BmpaBe TpeboBaTh OT 3aABUTEINS
COBEpILUEHUS HHBIX JCHCTBUH, KpOME NPOXOKIEHUA HJICHTUPUKAIUU U
ayTeHTU(UKALMU B COOTBETCTBUM C HOPMAaTWBHBIMU NPABOBbIMU akTaMu Poccuiickoi
@enepanuy, yKazaHHWs LEJIM IPUEMA, a TakKe NPENOCTABICHUS CBEICHUM,
HEOOXONUMBIX [UIsl pacyera JUIMTEIbHOCTH BPEMEHHOTO WHTEpBajia, KOTOPBIN
HEO0OX0MMO 3a0pOHUPOBATH JJIs NpHUEMA.

Kpurepruem npuHSATHS pelIeHUS MO JAHHOW aJAMUHUCTPATUBHOW MPOUEAYpE
(meiicTBUs) SABISETCS HAJIUYKME CBOOOJHBIX JJIsl MpUEMa JaThl U BPEMEHU B Mpejesiax
yctanoBieHHOro B MOI] rpaduka npuema 3asButenei.

Pe3ynbpraToM aIMUHHCTPATUBHON IPOLEAYPHI (IEUCTBHS) SIBISETCS MOIYUEHHUE
3a51BUTEJIEM:

C HUCIOJB30BaHHEM CpPEACTB PernmoHanbHOrO moprana, B JUYHOM KaOMHETE
3asBUTEII YBEIOMIIEHUS O 3anucu Ha npuem B MODII;

C wucnosb3oBaHMeM cpencts EnmHoro mnoprama MOIL[  yBenomiieHus
0 3anucu Ha npueM B MOL[ Ha naHHOM noprae.

Cnocobom (ukcanuu pe3yspTaTa aAMUHUCTPATUBHON MPOIEAYPHI (ICUCTBUS)
ABIIAE€TCS CPOPMUPOBAHHOE YBEOMIIEHUE O 3anucH Ha npueM B MODLI.

3.2.1.4. ®opmupoBaHue 3anpoca 0 NPEAOCTABICHUA MyHULIMTIATLHONW YCIIyTH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mpoueaypbl (IeWCTBHS)
ABJISIETCS. ABTOPHU3aLMsl 3aABUTENS C MCIOJIB30BAHWEM YYETHOM 3amucu B EauHOM
cucTeMe HACHTUPUKAMU U ayTeHTHuukanuu Ha Exnnom moprane, PernonanbHoM
noprajie, € LEJIbI0 IOJaYM B YIIOJHOMOYEHHBIN opraH, MOPEAOCTABIISIOMINN
MYHULMIIATBHYIO YCIIYTY, 3ampoca (3asBJI€HUs1) O NPEJOCTaBICHUN MYHHUIIMIAIBHON
YCIIYTH B 3JIEKTPOHHOM BHJIE.

@OopMHpOBAHME  3aIIpoca  3asiBUTEIEM  OCYIIECTBISECTCS  MOCPEICTBOM
3alOJIHEHMST AJIEKTPOHHON (opmbl 3ampoca (3adBieHus) Ha EauHoMm mnopraine,
PernonaneHoMm mnopraine, 0€3 HEOOXOAUMOCTH JAOIOJHHUTEIBbHON MOJAa4YM 3ampoca B
KaKou-1u00 UHOU opme.

Ha Enunom mnoprane, PermonasbHOM mnoprane, pa3Memarorcs o0pasibl
3aMOJIHEHMS SJIEKTPOHHOU (POpMBI 3ampoca (3asBlICHUs).



dopmaTHO-JIOTHYeCcKas MpoBepka CHOPMUPOBAHHOTO 3arpoca (3asBICHUS)
OCYILIECTBISIETCS AaBTOMATUUYECKHU IOCJIE 3aMOJHEHUS 3aBUTEIEM KaXKIOr0 W3 MoJeh
AIIEKTPOHHOW (Qopmbl 3ampoca  (3asBieHusi). I[Ipu BBIIBICHUU HEKOPPEKTHO
3alOJTHEHHOTO TOJS  AJIeKTPOHHOM (opmbl  3ampoca  (3asBIICHUS) 3asBHUTEIb
YBEIOMJISIETCS O XapakTepe BBISBICHHOW OIMMOKA W TIOPSAAKE €€ YCTpaHEHUs
MOCPEACTBOM HMH(OPMAIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU
(dhopme 3ampoca.

[Tpu hpopmupoBaHuu 3ampoca 3asiBUTEI0 00ECIIEUNBACTCS:

a) BO3MOXKHOCTb KOIMPOBAHUS U COXPAHEHHUs 3allpoca W MHBIX JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.1. moapaszzaena 2.6 pasnena Il PermamenTa, HEOOXOMUMBIX
IUTSl TIPEIOCTABJICHUSI MyHULIMTIIAIBHOMN YCIIYTH;

0) BO3MOXXHOCTH  3alOJJHEHUS  HECKOJbKMMH  3asBUTEISIMH  OJHOMN
AIIEKTPOHHOM (POpMBI 3arpoca Mmpu OOpalleHuH 3a yCIyTramH, MPearnoyiaraloiaMu
HaIlpaBJIEHUE COBMECTHOTIO 3alpOCa HECKOIbKUMHU 3asIBUTEIISIMH,

B) BOBMOXXHOCTb TeUaTH Ha OyMa>KHOM HOCHUTEJIE KOITUHU AIIEKTPOHHOUN (HOPMBI
3anpoca;

T') COXpaHCHHE paHee BBEJACHHBIX B 3JICKTPOHHYIO (DOpMy 3ampoca 3HAYCHUN
B JIt0O0OI1 MOMEHT MO >KEJaHUIO MOJIb30BATENsl, B TOM YMCII€ NPU BOSHUKHOBEHUU
omuOOK BBOJIA U BO3BpATe JIJIs TOBTOPHOT'O BBOJA 3HAYCHUH B AJIEKTPOHHYIO (HOpMYy
3ampoca;

1) 3aloJHEHHE IMOJIe AIEeKTPOHHOW (opMbl 3ampoca 10 Hayalia BBOJA
CBEJICHUI 3asBUTEJIEM C HCIIOJIh30BAHUEM CBEJICHH, pa3MEIIeHHbIX B (peaepanbHON
rocyapcTBeHHOW MHGOpMaluoHHON cucteme «ExunHas cucrema ujaeHTUUKAUU
U ayTeHTHpUKauuu B HUHPpacTpykType, obOecrneurBamome HHPOPMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE HWH(GOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMBIX
JUIsl TIPEJOCTABIIEHUSI TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (manee — equHas cucTeMa UASHTU(GUKAIINY U ayTeHTU(PUKAIIMN ), ¥ CBEICHUI,
omyOIMKOBaHHBIX Ha EmmHom moprane, PernonampHOM TmopTane, B YaCTH,
KaCaromIeCs CBEACHHM, OTCYTCTBYIOIIMX B CIUHONW CUCTEME HUACHTHU(PUKAINHA U
ayTeHTU(PUKALINY;

€) BO3MOXKHOCTh BEPHYTBHCSI Ha JIFOOOM W3 ATANOB 3aMOIHEHUS JIEKTPOHHOU
dhopmbl 3ampoca O6e3 MoTepu paHee BBEACHHOW HH(GOpMAIUK;

) BOBMOYKHOCTB JIOCTYIIa 3asiBUTENsI Ha Equnom nopraie win opuiraibHOM
caiiTe K paHee MOJaHHbIM KM 3allpocaM B TEUECHHUE HE MEHEe OJHOrO Toja, a TaKkKe
YaCTHUYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TEUEHUE HE MEHEe 3 MeCsIIEB.

CdopmupoBaHHbBIN U TOAMMCAHHBIN 3alIpOC (3asBJICHUE), U UHbIE JOKYMEHTHI,
yKa3aHHble B TyHKTe 2.6.1. moapasznena 2.6 paznena Il Permamenta, HeoOxomumbie
JUISl TIPEIOCTABIICHUSI MYHHUIIMIIATBHON YCITyTH, HAlPaBISAIOTCA B YIOJIHOMOYEHHBIN
opras, nocpeactsoM Ennnoro noprana, PernonansHoro noprasia.

Kpurtepuem npuHsATHS pelieHds MO JaHHOM aJMUHHUCTPATUBHOM NPOLIEAYPE
(meicTBuUsl) SABISIETCS KOPPEKTHOE 3alOJIHCHHE 3asBUTEJIEM TOJIEH 3IIEKTPOHHOU
dbopmbl  3ampoca (3asBIEHUS) O MPEJOCTABICHUM MYHUIMNAIBHON YCIyTH B
AJIEKTPOHHOM BHJIE.

®opmupoBaHue  3ampoca  (3asBICHMs)  3adABUTEIEM  OCYLIECTBISETCS
MOCPEJICTBOM 3alOJIHEHUsI 3JIEKTpOHHOW (opmbl 3ampoca Ha EauHom mnoprane,
PernonansHom noprasne.



Pe3ynpTaToOM aIMUHUCTPATUBHOW MPOLETYPbI (IEHCTBUS) SBIISETCS MMOTYyUYECHHE
VYNOTHOMOYEHHBIM OpPraHOM, MPEIOCTABISIIOIMM MYHHULIUNAIbHYIO YCIYTy, B
AIIEKTPOHHOU (hOpMe 3asBIICHUS M MPHIATa€MbIX K HEMY JTOKYMEHTOB MOCPEICTBOM
Ennnoro noprana, PernonaiibHOro mopraiia.

Croco6oM ¢ukcanuu pe3ysbraTa aIMUHUCTPATUBHOMN MPOTICTy Pl (IEHCTBYSA)
SABJISIETCS. pErucTpanus 3amnpoca (3asBleHus) nocpenctBoM EnuHoro mnoprana,
PernonanpHOro nopraia u noiydyeHue 3assBUTEIIEM COOTBETCTBYIOIIETO YBEIOMIICHUS
B JINYHOM KaOuWHETe.

3.2.1.5. TlpueM u peructpauusi YNOJIHOMOUYEHHBIM OPraHOM, 3alpoca M MHBIX
JIOKyMEHTOB, HEOOXOUMBIX JIJIsl TPEOCTABICHUSI MyHHUITUTIATLHON YCITYTH.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mpoueaypsl (IeWCTBHS)
ABJISIETCA ~ TIOJIyYEHUE YHOJTHOMOYEHHBIM ~ OpPraHoM, MPEAOCTAaBISAIOIINM
MYHULHUNAIBHYIO YCIYry, 3asBICHUS M NPWIAraeéMblX K HEMY JIOKYMEHTOB,
HaIlpaBJICHHBIX 3adBUTEIEM TNOCpPeACTBOM EnnHoro mnoprana, PernoHaibHOro
nopTana.

YIOTHOMOYEHHBIN OpraH, OO0eCreYrBaeT MPHEM JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEOCTABICHUSI MYHULIUTTAIBHOW YCIIYTH, U PETUCTPALIMIO 3ampoca (3asBICHUS)
0e3 He0OXOIMMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTEJIEM TaKUX JTOKYMEHTOB Ha
OyMa)>KHOM HOCHTEIIE.

Cpok peructpanuu 3anpoca — 1 (onuH) pabouuii 1eHb.

[Ipu otnpaBke 3ampoca (3asBi€HHUs) TOCPEACTBOM EnuHOro moprana,
PernonanpHOro moprajga aBTOMAaTHYECKH OCYIIECTBIsETCS (HOpMaTHO-JIOTHYECKas
npoBepka CHOPMUPOBAHHOIO 3ampoca (3asBICHHS]) B TOPAJNIKE, OIpPEAesIIeMOM
YNOITHOMOYEHHBIM OpraHOM, Ha MPEJOCTABICHHE MYHHIIMIIAJILHON YCIIyTH OPraHOM,
MOCJIe 3aIlOJIHEHUS 3asgBUTENIEM KaXKIOTO W3 TOJEH AJIEeKTpOHHOM (opmbl 3armpoca
(3asBnienust). [lpu BBISBICEHUM HEKOPPEKTHO 3aMOJIHEHHOTO TOJS O3JIEKTPOHHOMN
dbopmbl 3ampoca (3asiBICHUsSI) 3aSBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OMMOKA W TIOPSAJKE €€ YCTpaHEHUs MOCPEICTBOM HH(POPMAIMOHHOTO COOOIICHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOU opMe 3ampoca (3asiBICHUS).

[Tpu ycnemHoi oTHpaBKe 3ampocy (3asBICHUIO) MPUCBAUBAECTCS YHUKAIbHBIN
HOMED, 0 KOTOPOMY B JIMYHOM KaOWHETE 3asgBUTENS nocpeacTtBoM Enunoro noprana,
PernonanpHoro mnoprana, 3asBUTENI0 OyAeT MpeAcTaBiIeHa HHPOpMaLUs O XOAe
BBITIOJTHEHUSI YKa3aHHOTO 3ampoca (3asBIICHHUS).

[Tocne mpuHATHS 3ampoca JOPKHOCTHBIM JIMIIOM, YTIOJIJHOMOYEHHOTO OpraHa,
Ha TMpPEAOCTaBICHUE MYHHUIIMNAIBHOW YCIyTH, 3ampocy (3asBICHHUIO) B JHUYHOM
KabuHeTe 3asBUTEN mnocpeAcTBoM Enunoro mnoprama, PermonanbHOro mnoprana
PUCBAUBAETCS CTATYC, OATBEPKIAIOIINI €r0 PETUCTPALUIO.

[Tpu momyyeHuu 3ampoca B EKTPOHHOM (OpMe B aBTOMATHYECKOM PEKUME
OCYIIECTBISIETCA (POPMATHO-JIOTHUECKUN KOHTPOJIb 3alpoca, MPOBEPAETCS HAITUYNE
OCHOBAHUM JJIs OTKa3a B MPUEME 3aMpoca, YKa3aHHbIX B nozpazzene 2.9 pazgena Il
Pernamenra, a Takke OCyIIECTBIISIOTCS CICAYIOIINE JECUCTBUS:

1) npu Hamuuuu XOTS OBl OJHOTO M3 YKAa3aHHBIX OCHOBAHHMM JOJKHOCTHOE
JUIO0  YNOJIHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a  IPEAO0CTaBIICHUE
MYHULIMNQIBHON yCIYTd, B CpPOK, HE TMPEBBIAIIIMN CPOK MPEAOCTABICHUS
MYHULIMOQIBHOM  YCIyTW,  MOATOTaBIMBAaeT  MHCBMO O  HEBO3MOXXHOCTH
IPEI0CTABICHUS MYHHUITUTIATLHON YCITyTH;



2) npu OTCYTCTBHUM YKa3aHHbIX OCHOBAaHUM 3asBUTEII0 COOOLIAETCS
MIPUCBOCHHBIN 3amPOCy B JEKTPOHHOU (popMe YHUKAIBHBIM HOMEp, M0 KOTOPOMY B
COOTBETCTBYIOLIEM paszene Enunoro nmoprana, PermoHambHOro nmoprana 3asiBUTEIIO
Oynet mpecTaBieHa nHGOPMAIUS O XO/I€ BHIMOJIHEHUS YKAa3aHHOTO 3a1poca.

[Ipy Hamuuum XOTS OBl OAHOTO U3 OCHOBAaHUM JOHKHOCTHOE JIMIIO
YNOMHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULHINIAIBHOU
YCIYTH, B CPOK, HE IPEBBIIAIOIINNA CPOK MPEAOCTABIECHNS MYHHUIIMIIAJIBHON YCIIYTH,
MOJATOTaBIMBAET yBeAOMJIEHHME 00 OTKa3e B MpHUEME JIOKYMEHTOB A
MIPEAOCTABIEHNS MYHUIUITIAJBbHON YCIYTH.

[IpueMm w© peructpauus 3ampoca  OCYLIECTBISIIOTCS ~ OTBETCTBEHHBIM
CHEUHUAIUCTOM YTIOJTHOMOYEHHOTO OpraHa.

[Tocne mpuHATHS 3ampoca 3asBUTEIS JOKHOCTHBIM JIMIIOM YTIOJITHOMOYEHHOTO
opraHa, YIIOJJHOMOYEHHBIM Ha IIPEAOCTABICHUE MYHULHIIAIBHOW YCIYTH, CTaTyC
3ampoca 3asBUTENs B JIMYHOM KabuHere Ha EnuHom mnoprane, PermonanbHoM
nopTayie 0OHOBIISIETCS IO CTAaTyCa KIIPUHITO.

B cnyyae noctyruieHus 3asBIEHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1.
noapasnena 2.6 pazaena Il Permamenrta, B 21eKTpoHHOU (OopME € HCIIONB30BaHUEM
Enunoro  moprama, PernoHanbHOrO  moprana, MOOANKMCAHHBIX  YCUJIEHHOU

KBJIU(PUIIMPOBAHHON DIIEKTPOHHOU IIOAIUCHIO, JOJKHOCTHOE JIULIO
VYIIOJIHOMOYEHHOTO OpraHa, OTBEYaollee 3a IPEAOCTABICHUE MYHUIUIAIbHOU
YCIIyTH:

pOBEpsIET JEHCTBUTEILHOCTh YCUJIEHHON KBAIU(DUIIMPOBAHHOMN AJIEKTPOHHOM
NOJIMUCH C WCHOJB30BAaHUEM CPEJCTB HH(POPMAIMOHHON CHUCTEMBI TOJOBHOIO
yIIOCTOBEPSIONIECTO IIEHTPa, KOTOpas BXOAUT B COCTaB HH(PPACTPYKTYPHI,
obecnieunBaroLei MH(POPMAIIIOHHO-TEXHOJIOTMYECKOE B3aUMO/ICHCTBUE
JIEUCTBYIOIIMX M CO3/1aBa€MbIX HH(OPMAIIMOHHBIX CHUCTEM, MCIONb3YEMBIX IS
IIPEAOCTABICHUS YCIIYT.

dbopMUpYET DNEKTPOHHBIE JOKYMEHTHI M (WJIM) DIIEKTPOHHBIE OOpa3bl
3asBJICHUSA, NOKYMEHTOB, IPHUHATBIX OT 3asABUTENA, KONMUM JOKYMEHTOB JIMUYHOIO
MIPOUCXOXKICHUS, TPUHATBIX OT 3asBUTENS, OOECIIeUnBasi UX 3aBEPEHUE JIEKTPOHHOU
ITOANMCHIO B YCTAHOBIEHHOM IOPSJIKE.

Pe3ynbraToM aaMUHUCTPAaTUBHOM MpoUEAyphl (IEHCTBHS) MO MpPUEMY
3asBJIEHUSA U NPWIATaeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMM 3asIBICHUS U BbIIAYe
3asBUTEIII0 PACIMCKHA B TOJYYEHHUH 3asBJICHUS U JOKYMEHTOB C MCIOJb30BaHUEM
Enunoro mnoprana, PermoHasbHOro mnoprana SBISETCS IPUEM M PErUCTpalds
3asBJICHUA U MPUJIAra€MbIX K HEMY JTOKYMEHTOB.

CriocoboMm (ukcanuu pe3ynbTara aJJMUHUCTPATUBHON TPOLEAYPHI (1eHCTBHS)
ABJSIETCS IIPUCBOCHUE PETUCTPALIMOHHOTO HOMEpA IOCTYIMBIIEMY  3alpoCy

(3as1BJICHUIO) WIN c(hOpMUPOBAHHOMY YTOITHOMOYEHHBIM OpraHoM,
MPEIOCTABISAIONIEMY MYHUIMIAIBHYIO YCIYyTy, YBEIOMJIEHUIO 00 OTKa3e B Mpueme
JTOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHass MOLUIMHA WIM HHAs IulaTa 3a NPEJOCTaBICHUE
MYHUIIMNAIBHON yCIIyru He B3uMaercs. [IpegocTaBieHre MyHUIUMIIAIBHONW YCIyTH
OCYIIIECTBIsETCS OECIUIATHO.

3.2.1.7. Ilony4denue pe3yabTaTa Npe0CTABICHUS] MyHUIIUIAIBHON YCITYTH.



OcHoBaHMEM I Hayajla aJMUHUCTPATUBHOW MpOUEAYphl (IEUCTBUSA)
ABJISIETCS TOTOBBIM K BBIIAYE PE3YyJIbTaT MPEIOCTABICHUS MYHULIMIIAIBHON YCIyTH.

B xadecTBe pesynbrara NpeaOCTaBICHHUS MYHULMIIAIBHOW YCIYTH 3asBUTEIIb
110 €ro BHIOOPY BIPABE MOJNYYUTh:

1) apXuBHyIO CIIpaBKy, apXWMBHYIO BBIHCKY WU apXWBHBIE KOMUHU, B (opme
ANEKTPOHHOIO JOKYMEHTA, IMOANMCAHHOIO YIIOJHOMOYEHHBIM JTOKHOCTHBIM JIULIOM
VYOJIHOMOYEHHOTO OpraHa, € HCIOJIb30BAaHUEM YCWICHHOW KBAIM(PUUMPOBAHHON
AJIEKTPOHHOW TIOIIINCH;

2) apXUBHYIO CIPABKY, apXMBHYIO BBIITUCKY U ApXUBHBIE KOMUH, HA OyMaXxHOM
HOCHTETIE, MOATBEPIKIAFOITY O COIEpKAHUE  DIEKTPOHHOIO  JIOKYMEHTA,
HAIMpPaBJICHHOTO YTOJIHOMOYEHHBIM OpranoM B MODI];

3) apXuBHYIO CHPABKY, ApXUBHYIO BBIMUCKY U apXUBHBIE KOMMHMH, HA OyMaKHOM
HOCUTEJIE.

3asgBUTENb BIPABE MOJIYUYUTh PE3YJIBTAT MPEJOCTABICHUS MYHULMIIAIbHOU
yCIIyTH B (pOpME 3MEKTPOHHOIO TOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEYEHUE CPOKA JEHUCTBUSA PE3YJIbTaTa MIPEAOCTABICHNS MyHULMITAIBHON YCIYTH.

[Ipn mopmaye 3asBiEeHUS B JJIEKTPOHHOM BHJIE JUIS IOJIYYEHUS IOUIMHHUKA
pe3ysibTata NpeJOCTaBICHUS MYHULMIAIBHON YCIyrd 3asBUTENb NPHUOBIBAET B
YIOJTHOMOYEHHBIN OPraH, JIMYHO ¢ JOKYMEHTOM, YAOCTOBEPSIOIIUM JUYHOCTD.

Kpureprem npuHATHSA pElIEHUS MO JAHHOW aJMWUHUCTPATUBHOW MPOLENYpE
(meiicTBUS) SBJISIETCS HAJTMYKE pe3ysbTaTa MPeI0CTaBIECHUSI MyHULIUIIAIbHON YCITyTH,
KOTOPBIN MPETOCTABIIAECTCS 3asIBUTEIIIO.

Pe3ynbraToM aaMHHHCTPATUBHOM MpOUEAYyphl (IEWCTBHs) SIBISETCA Bblaaya
(HampaBiieHUE) 3aABUTENIO JIOKYMEHTOB, SIBISIFOIIMXCS PE3YJILTATOM IPEIOCTaBICHUS
MYHULANTAIBHON YCITYTH.

CnocoboMm  Qukcanuu  pe3yibTara  BBIIOJHEHUS  aJMUHUCTPATHBHOMN
npouenypsl (AeicTBUsA) (ITOJyYEeHUE PE3yJibTaTa MPENOCTaBICHUS MYHHIMNAIbHON
yciyrdu B (GopMe  DIEKTPOHHOTO  JOKYMEHTa, IOANUCAHHOTO  yCHJIEHHOU
KBaJM(UIMPOBAHHON  AJIIEKTPOHHON  MOANMHUCHI0  YIOJHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOTO — JIMIA), SIBISIETCS.  yBEAOMJIEHHME O TOTOBHOCTH  pE3yJibTara
MIPEIOCTABIEHUSI MyHUIIMIIAJIBHON YCIyry B INYHOM KabuHeTe 3asBuTens Ha EquHom
nopraiie, PernonansHOM noprae.

3.2.1.8. ITonyueHue cBeACHUI O XOJIE€ BBIMOJHEHUS 3aIIpOCa.

OcHoBaHMeM JJisi Hayajda aJIMUHUCTPATHUBHOM mporeaypsl (IeWCTBHS)
ABIeTCS OOpalieHue 3asButenss Ha Enunblil mopran, PernonanbHbid mopran, c
LEJIBI0 MOTYYEHUSI MyHULIUNAIBHON YCIIyTH.

3asBUTENb MMEET BO3MOXHOCTb IMOJyuYeHUs HMHPOpMaLUU O  XOne
[IPEAOCTAaBICHNS MYHUIUITIAJBHON YCIYTH.

HNudopmarus o xoae NpeaoCcTaBlIeHUss MyHULIUIIATbHON YCIyTH HaIpaBIseTcs
3a5BUTENII0O YIOJHOMOYEHHBIM OpraHaM, B CpPOK, HE IPEBBIIIAIONIMNA OOHOTO
pabouero nHsA TOCJE 3aBEPILEHHUS BBIMOIHEHUS COOTBETCTBYIOLIETO IEHCTBUS, Ha
aZpec JJIEKTPOHHOW IOYTHl MM C MCHOJIb30BaHWMEM CpeAacTB EnmHoro moprana,
PernonanbHOro noprasia no BbIOOpY 3asBUTEIIS.

[Ipn mnpepocTaBlieHUMH MYHUIUNAIBHOW YCIYIM B JJEKTPOHHOU (opme
3asBUTEIII0 HANPABIISETCA:



a) yBEIOMJICHME O 3allMCH Ha NpHEM B YIMOJIHOMOYEHHBIM oprad win MOII,
COJIEpIKallee CBEEHUS O J1aTe, BPEMEHHU M MECTE NPUEMA;

0) yBeAOMJIGHHE O TMpPHUEME W PErucTpaluu 3ampoca (3asBICHUSA) U HHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEIOCTABICHUS YCIYTH, COAEPIKAIEe CBEACHUS O
dakre mpmema 3ampoca (3asABIEHUS) H JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEIOCTABICHUS MYHUUUNAIBHOW YCIyrd, M Hayaje npouenypbl (IeHCTBUA)
MIPEIOCTABIECHUS MYyHULMIAIBHOM YCIYrH, a TakKe CBEIACHHUS O Jare U BPEMEHU
OKOHYaHMS MPEJOCTaBICHUS MYHUIIMIAIBHON yCIyTH JUOO MOTUBUPOBAHHBINA OTKa3
B IpueMe 3amnpoca (3asiBJEHUs) M HHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
PEIOCTaBICHUS MYHHUIIMIAIBHON YCIIyTH;

B) yBeqomJieHHE O (akTe NmoiydeHus: nHpOopMaIiu, MOATBEPKAAI0IIEeH OrIaTy
MYHULUNIAJIIBHOW YCITYTH;

I) YBEIOMJICHHE O pe3yJIbTaTaX PAcCMOTPEHHUs JTOKYMEHTOB, HEOOXOIUMBbIX
JUISL IPEAOCTABIICEHUST MYHULUIIAJIBHOM YCIYTH, COAEpIKaIlEee CBEACHUS O NMPUHATUU
MOJIOXKUTEJIBHOTO PELIEHUs O MPENOCTAaBIECHUM  MYHULUIAIBHON YCIYyTH H
BO3MOKHOCTHU TOJIyYUTh PE3YJIbTaT MPEJOCTABICHUS MYHUIUMIAIBHON YCIyTH JU00
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTABICHUA MYHULMIAIbHOU YCIyTH.

Kpureprem npuHATHSA pELIEHUS MO JAHHOW aJMUHHCTPATUBHOW IMPOLEAYpE
(meiicTBusl) siBnsieTcst oOpaiieHue 3asButesnss Ha Enudbiil nmopran, PeruonanbHbIN
MOpTaJ, C LEJbIO MOTYyYEHUs MyHULIUTIATbHON YCIyTH.

Pe3ynbraToM agMUHUCTPATUBHON MPOUEAYPHI (IEUCTBUS) SIBISETCS MOIyUYSHHUE
3asBUTEJIEM CBEJICHHUI O XOJ€ BBINOJIHEHUA 3alpoca B BUAE YBEAOMIICHUN HA aJpec
AIIGKTPOHHOM TMOUTHI WM B JIMYHOM KaOuHeTe Ha EnuHom moprane, PernonanibHoM
noprase, 1o BEIOOPY 3asiBUTEIS.

CriocoboMm (ukcanuu pe3ynbTata aJIMUHUCTPATUBHON TPOLEAYPHI (IeHCTBHS)
ABJISIETCS. OTOOpakKeHHE TEKYIIETo cTaTyca MpeA0CTaBICHUsI MyHULIUIIATbHON YCIIyTH
B JMYHOM KaOuHeTe 3asBuUTeNs Ha EnuHoM moprtane, PernonanbHoMmM mopTtaie, B
AIICKTPOHHOM (hopMe.

3.2.1.9. Ocy1uecTBieHHE OLIEHKH KaueCTBa MPEIOCTABICHUS MYHUIUNAIbHON
YCIYTH.

OcHoBaHMeM JJsi Hayajda aJIMUHUCTPATUBHOM Mpoueaypsl (IeHWCTBHS)
ABJIAETCS] OKOHYAHUE MPEAOCTABICHNUSI MyHULIMITAIbHON YCIIYTH 3asBUTEIIIO.

3asBuTensiM 00ecTeunBaeTCs BO3MOXHOCTh OLIEHUTh IOCTYITHOCTh U Ka4eCTBO
MYHULMIIAJIIBHON ycinyru Ha EnnHoM mnoprane, PernoHanbHOM moprajne B ciaydae
dbopMupoBaHusl  3asBUTENEM  3ampoca  (3asgBIE€HHS) O  IPEIOCTaBICHUU
MYHHIIUTIATBHON YCIIYTH B 3JIEKTPOHHOU (opme.

KpurepueMm npuHsATHS pelIeHUs] MO JaHHOM AaJMUHHUCTPATUBHOM NIPOLELYPE
(meWcTBUs) SBISETCA COIVIACHE 3asBUTENSI OCYIIECTBUTH OLEHKY JOCTYIHOCTH M
Ka4eCcTBa MYHHULMIAIBHOW YCIYTd, C MCIOJB30BaHHEM cpelAcTB EnuHoro mopraia,
Pernonansnom noprane.

Pe3ynpTaToM agMUHHUCTPATUBHON Hpouexypbl (ACHCTBUS) SBISIETCS OIEHKA
JOCTYITHOCTM M KauecTBa MYyHUUMIAIBHOM yciayru Ha EnuHom mnopraie,
PernonansHoM noprase.

Cnocobom (ukcanuu pe3yspTaTa aAMUHUCTPATUBHON MPOIEAYPHI (ICUCTBUS)
ABIIACTCS YBEIOMIJICHHE OO0 OCYIIECTBICHUM OLIEHKH JOCTYIHOCTH U KauecTBa
MYHHULUIIAJIBHON yciyru Ha EquHoM noprase, PernonansHOM mopraiie.



3.2.1.10. [HocyneOnoe (BHecyneOHOE) oOOXajgoBaHHE pEIICHUA U (WIIH)
neicTBui (0e3neicTBUSA) YTHOJIHOMOUYEHHOTO OpraHa, JOHKHOCTHOTO JUIa JU0O0
MYHUILIMIAIBHOTO CITYKalIEro.

OcHoBaHueM MJisi Hayajga aJAMUHUCTPATUBHOM mpouenypsl (AeicTBuUs)
SABJISIETCS OOpallleHHE 3asBUTENS B YIOJHOMOUYEHHBIA OpraH, MpeAoCTaBISIOIIMNI
MYHULIMNAIBHYIO YCIYTY C IENbI0 MOTYyUYEeHHUS] MyHUIIUTTAIbHOW YCITYTH.

3asBUTENI0 00ECEYNBAETCS BO3MOKHOCTh HANPABIEHUS 5KaJI00Obl HA PEIICHHUS
u jeiictBusa (Oe3deiicTBUE)  YMOJIHOMOYEHHOTO OpraHa, IPeaoCTaBIISIONIECTO
MYHULIMTAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMI[a  YTOJIHOMOYEHHOTO OpTraHa,
MPEAOCTABISAIONIETO MYHUIUNAIBHYIO YCIYTy, MYHHUIMOAJIBHOTO CIYXKalllero B
COOTBETCTBUHU €O craThel 11.2 DenepanbHoro 3akoHa Ne 210-D3 ¢ ucnosib30BaHUEM
nopraia  ¢eaepalbHONM  TOCYyIapCTBEHHOM  MHGOPMALMOHHOM  CHUCTEMBI,
oOecrieunBarolei Mmpoiecc A0CyaeOHOro (BHECYAeOHOT0) 00XKaIOBaHUsI PEIICHUN U
(wnu)  geiictBui  (Oe3ACMCTBUSI),  COBEpPUICHHBIX  MPU  IPEIOCTABICHUU
MYHULMOQIBHBIX ~ YCIYyr  YINOJIHOMOYEHHBIM  OPraHoM, MPeIOCTaBISIOUIUMHU
MYHUIIUTIATBHBIC YCIIYTH, WX JOHDKHOCTHBIMU JIMIIAMH W MYHHIUTAIbHBIMA
CIIyXalllUMH C HCIIOJIb30BaHUEM WH(OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW CETH
«HTepHeT (anee - cucreMa J10Ccy1Ie0HOTO 00KaIOBaHuUs).

[Ipu HampaBieHUM >KajnoObl B AJICKTPOHHOM BHJE MOCPEACTBOM CHUCTEMBI
I0CyA€0HOTO o0XkaJloBaHUs C HCITIOJIb30BAHUEM MH(OPMAaLIOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «VMHTepHEeT», OTBET 3asBUTEIO HaIPaBIsETCS
MOCPEJCTBOM CHUCTEMBI JOCYJCOHOTr0 00XaJIOBaHUs, a TAKXKE CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM MPU MO/1a4e KaI00BbI.

Kputepuem npuHATHS pelIeHHs] MO JaHHOW aJIMUHHUCTPATUBHOM MpoIeaype
(meiicTBUs) SIBISIETCSl HEYAOBJICTBOPEHHOCTD 3asBUTENS PEIICHUSIMH U JICUCTBHUSIMU
(6e3nmericTBUsIMU)  YTIOTHOMOYEHHOTO OpraHa, MPea0CTaBIISIONIET0 MyHUITUTIATBLHY IO
YCIYyry, JOJKHOCTHOIO JIMIAa YTOJIHOMOYEHHOTO OpraHa, IpeaoCTaBISIONIETO
MYHULIMOAIBHYIO YCIYTY, MyHUIIUIIAIBHOTO CITY>KallleTo.

Pe3ynbraToM  aAMUHUCTPATUBHOW  Opouenypbl  (ACHCTBUS)  SIBISIETCS
HaIlpaBJICHUE >KaJoObl 3asBUTENS B YIOJIHOMOYEHHBI OpraH, MpeIoCTaBISIOIUN
MYHULIMNAIBHYIO YCIYTy, MOJAHHOW C UCIOJb30BAHUEM CHUCTEMbl JOCYJICOHOTO
00>KajioBaHUS B DJIEKTPOHHOM BHJIC.

Cnocobom ukcanu pe3ynbrata aAMUHUCTPATUBHON MPOIEAYpPHI (IeUCTBUS)
SBJSICTCSL PETUCTpALIMS JKajJoObl 3asgBUTENS, a TaKXKe pe3ysibTaTa PacCMOTPEHUs
&KaoObl B cCHCTEME JI0CYIeOHOro 00KanoBaHMUs.

3.2.2. IIOPAJOK UCITPABJIEHMA JOITYIIEHHBIX OIIEHATOK 1
OLINMBOK B BbITAHHbBIX B PE3YJIbTATE IIPE[JOCTABJIEHMA
MYHUIUITAJIBHOU YCIIYI'U JOKYMEHTAX

3.2.2.1. B caydae BBIABICHUSA 3adABUTEIEM B BBIJAHHBIX B PE3YJbTaTe
MPEIOCTABIECHUS MYHUIUIAIBHOM YCIYrM JTOKYMEHTaX ONEYaTOK W (MiIM) OMIMOOK,
JOMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JMIIOM YTIOJTHOMOYEHHOI'O
OpraHa, MyHUIIMIAJIBHBIM CIYKaIlUM, 3asSBUTEIb MPEACTABIAET B YIOIHOMOYEHHBIN
opran, M®I] 3asBienue 06 UCTIPABICHUHU TaKUX OMEYaTOK U (MJIU) OIIMOOK.
3asBIEHUE TOJKHO COAEPIKATH!
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1) damunuio, uMsa, OT4ecTBO (MOCIEAHEE — TPH HAIWYUHU), KOHTAKTHas
uHbOpMaIIHs 3aBUTEIIS;

2) HaMMEHOBaHWE YTMOJHOMOYEHHOTO OpraHa, BbBIJABIIETO JOKYMEHTHI, B
KOTOPBIX 3asSBUTEIb BBISBUJI OTICUATKHU U (WJIN) ONMINOKH;

3) PEKBU3UTHI TOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISIBUJI OMEYATKU U (WUJIN)
OIITNOKMU;

4) onucaHue OnevYaToK v (Ujin) OIKMOOK, BBISIBICHHBIX 3asBUTEIIEM;

5) ykazanue crocob6a WH(POPMUPOBAHUS 3aSABUTENS O XOJE PACCMOTPEHUS
BOIpOca 00 MCIPaBICHUM ONEYAaTOK U (MJIM) OLIMOOK, BBISBIEHHBIX 3asgBUTENIEM, U
3aMeHe JOKYMEHTOB, a TakKe TMpeJCTaBiIeHUsl (HampaBlIeHHs) pe3yJbTara
PacCMOTpEHHUS 3asIBICHMS TUOO yBEIOMIICHHS 00 OTKa3e B UCIIPABICHUM ONEYATOK U
(vH) omIMoOOoK.

3asgBUTENb MpUTATaeT K 3asABICHUIO KOMHHM JIOKYMEHTOB, TpPEOyIOUIUX
WCIIPABIICHUS U 3aMEHBI.

3.2.2.2. OcHOBaHUEM [JIs1 Havana aJMUHHUCTPATUBHON MpoLeayphl (IeUCTBUS)
ABIICTCS OOpalieHue 3asBUTENS B YIOJIHOMOUYCHHBI OpraH, 00 WCIPaBICHUH
JOIMYUIEHHBIX YTIOJHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOI'O
OpraHa, MyHUIIMIAIbHBIM CIIy>KAIllUM OIEYaTOK U OLIMOOK B BBIJAHHBIX B pPE3YyJIbTaTe
MPEIOCTABIECHUS MyHULIMIIAIBHOM CITyTH JOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHEUUAINCT YNOJIHOMOYEHHOTO OpraHa, B CPOK, HE
npeBbIamuii 3 (Tpex) pabouux AHEW CO JHS MOCTYIUIEHUS COOTBETCTBYIOILETO
3asIBJIICHUS, IPOBOJIUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJICHUM.

3.2.2.4. B ciiyuae noaTBepkieHHS (DaKTa HAJTUYUs ONEeYaToOK U (MJIM) OITMOOK B
BBIJJAHHBIX B PE3YJNbTAaTe€ MPEIOCTABICHUS MYHULMNAIBHON YCIYrd JOKYMEHTax
OTBETCTBEHHBIN CHEIUATUCT YIOJIHOMOYEHHOIO OpPraHa, OCYIIECTBISIET UX 3aMEHY B
CpPOK, HE TMpeBbIarNMii 5 (maTh) pabounx JAHEH €O [HA TOCTYIUICHUS
COOTBETCTBYIOLIETO 3asIBJICHU.

B cnydae memoarBepxkaeHHs (akTa HAJTUYMS ONMEYATOK W (MJIM) OMIMOOK B
BBIJJAHHBIX B pe3yJbTaTe€ NPEIOCTABICHUS MYHHIIMNAIBLHOM YCIYyTH JIOKYMEHTaXxX
OTBETCTBEHHBI CIELUATUCT YIOIHOMOYEHHOIO OpraHa, TOTOBHT YBEIOMJIEHUS 00
OTKa3e 3asBUTEII0 B UCIPABICHUM ONEYaToK W (uiau) omubOK B CPOK, HE
npeBblIatomuil 5 (msaTu) padouux gHEH CO JHS MOCTYIUICHUS COOTBETCTBYIOIIETO
3asiBJICHUS, M TIOCJI€ €ro MOAMHCAHUS YTOJIHOMOYEHHBIM JODKHOCTHBIM JIUIIOM
VYOJIHOMOYEHHOTO OpraHa, HAMpaBisieT 3asBUTENI0 B CPOK, HE MPEBBILIAIOMINNA 2
(1ByX) paboumx JHEH CO JHS MOAMUCAHUS U PETUCTPALUU YBEAOMIICHUS.

3.2.2.5. Pe3ynpraroM aJIMHHUCTPATUBHOW MpOLEAYyphl (IACHCTBHS) SBISETCS
UCIIPABJICHUE YTIOJTHOMOYEHHBIM OPTaHOM, JOIYIICHHBIX UM OINEYaTOK M OMIMOOK B
BBIJIJAHHBIX B PE3YyJbTAaTe MPEIOCTABICHUS MYHUIIMIATBHON YCIYTHU JOKYMEHTAX U UX
3aMeHa.

3.2.2.6. 3asBuTenp BIOpaBe OOXKAIOBaTh B JOCYICOHOM TMOPSIAKE OTKa3
YIIOJJHOMOYEHHOTO OpraHa, JOJLKHOCTHOTO JIMIA YTOJHOMOYEHHOro oprana, MOILI,
pabotHuka M®IL[ B wucnpaBleHHMH [ONYIIEHHBIX HMH ONEYaTOK M OLIMOOK B
BBIJIAHHBIX B pE3yJIbTaTe MNPEJOCTABICHUS MYHULUNAIBHOW YCIYrd JOKYMEHTaX
aub0 HapylleHHMEe YCTAHOBJIEHHOIO CpOKAa TaKUX UCHPaBICHUM B MOPSJIKE,
YCTaHOBJIEHHOM paszenoM V Pernamenra.



Paznen IV. DOPMbI KOHTPOJIA 3A NCITOJIHEHUEM PEIJTAMEHTA

TMonpasaen 4.1. TIOPSJIOK OCYIIECTBJIEHU S TEKYILETO
KOHTPOJIS 3A COBJIIOJEHUEM U UCTIOJHEHMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMU JTMLIAMM MOJIOKEHUN AJIMUHUCTPATUBHOT'O
PEIJIAMEHTA U UHBIX HOPMATHBHBIX TTPABOBBIX AKTOB,
YCTAHABJIMBAIOIIMX TPEGOBAHUS K TTPEJIOCTABJIEHUIO
MYHUILIATIAJIGHOU YCIIYTH, A TAK)KE IPUHATUEM UMU PEIITEHUI

4.1.1. JIomKHOCTHBIE JHIIAa, MyHUIMIAIbHBIE CIIyKallke YIOJIHOMOYEHHOIO
opraHa,  y4yacTBYIOLIME B  MPEAOCTAaBICHMM  MYHHULMIAIBHOM  yCIyTH,
PYKOBOJCTBYIOTCS IIOJIOkKEHUAMHU Pernamenra.

B 10MKHOCTHBIX peraMeHTax JOJKHOCTHBIX JIMIL YIIOJTHOMOYEHHOIO OpraHa,
YYAaCTBYIOIIMX B MPEAOCTABICHUH MYHULMIAIBHOW YCIYI'HM, OCYIIECTBIISIOIIMNX
GYHKIMM 1O TPEJOCTAaBICHUI0 MYHHUIMIIAJBHOW  YCIyI'H, YCTaHABIMBAIOTCS
JOJDKHOCTHBIE  O0SI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHHS K 3HAaHUAM U
KBaJTU(UKALUU CHICIIHATHUCTOB.

JIOJDKHOCTHBIE  JMI@  YIIOJHOMOYEHHOTO — OpraHa,  y4acTBYIOIIME B
MPEIOCTABIEHUN MYHULUIAIBHOW YCIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH
32 MCMNOJHEHUE aJAMUHUCTPATUBHBIX Npouenyp (AeicTBUi) U COONIOEHUE CPOKOB,
yCTaHOBJIIEHHbIX Pernmamentom. Ilpu mnpepocraBlieHWH MYHUUMIAIBHON YCIyru
rpaKJaHUHY TapaHTUPYETCs MpaBO Ha MOJIy4YyeHUEe MH(POpPMAlMKM O CBOMX MpaBax,
00513aHHOCTSIX U YCJIOBHUSAX OKa3aHUs MYHULMNAIBHOM yCIIyTHW; 3alllUTy CBEIEHUH O
NEePCOHAJIBHBIX JAHHBIX; YBAKUTEIbHOE OTHOIIEHHUE CO CTOPOHBI JTOJKHOCTHBIX JIUII.

4.1.2. Texkymuii KOHTPOJb U KOOPJMHAIMA TOCJIEA0BATEIBHOCTH JICHUCTBUM,
ONpENETCHHBIX  aJMUHUCTPATUBHBIMM  TpoLeaypaMu  (IEHCTBUSMH) 1O
IIPEIOCTABICHUIO MyHULUIIATBHOU yCIIyT! JOJKHOCTHBIMH JULAMU
VYIOJIHOMOYEHHOIO  OpraHa, OCYLIECTBISIETCS  IOCTOSHHO  HEMOCPEACTBEHHO
JOJDKHOCTHBIM JIMIOM YTIOJTHOMOYEHHOT'O OpraHa, MyTeM MPOBEACHHS IIPOBEPOK.

4.1.3. IIpoBepkr IOTHOTBI M KAa4eCTBA MNPEIOCTABICHUS MYHULHNAIBHOU
YCIYIM BKJIIOYAIOT B Ce0s NPOBEJEHUE MPOBEPOK, BBISBIECHUE M YCTPAHEHHUE
HapyLIEHUN TpaB 3asBUTENICH, PACCMOTPEHHUE, NMPHUHITHE PEUIEHUH U MOJArOTOBKY
OTBETOB Ha oOOpalleHus 3asBUTENICH, COACpKAIUX >KaJloObl Ha JEUCTBUA
(Oe3nmelicTBHe) MW pelIeHHs] JODKHOCTHBIX JIMI]  YTOJHOMOYEHHOTO —Oprasa,
OTBETCTBEHHBIX 32 NPEJOCTABICHINE MyHUIIUIIAIBHON YCIYyTH.

IMonppaznen 4.2. IIOPAJOK U ITEPUOANYHOCTD OCYIIECTBJIEHUA
IINTAHOBbBIX 11 BHEITJTAHOBBIX ITPOBEPOK ITOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU, B TOM YHCJIE
TTIOPSJOK U ®OPMbI KOHTPOJIS 3A ITOJIJHOTOM U KAUECTBOM
[IPEJIOCTABJIEHU S MYHULIMITAJILHOU VCIIYTU

4.2.1. KoHTpOJb 32 MOJHOTOM U Ka4e€CTBOM IPEIOCTABICHUS MYHULHANIAIBHON
YCIIyTH BKJIIOYAET B ce0sl MPOBEACHHE MJIAHOBBIX U BHEIIJIAHOBBIX MTPOBEPOK.



4.2.2. IlnmaHoBble ¥ BHEIUIAHOBBIE MPOBEPKH MOTLYT  IIPOBOJUTHCS
JTOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa, 4yepe3 KOTOpOE MPEIOCTaBIISIETCS
MYyHULIMAIbHAs yCIyTa.

4.2.3. IlpoBeneHue IUIAHOBBIX  IMPOBEPOK, IMOJHOTHI W  KayecTBa
MPEAOCTaBICHNUS MYHMIIUNAILHON YCIYTM OCYIIECTBISIETCSI B COOTBETCTBUU C
YTBEPKIECHHBIM IpaKOM, HO HE PEKe OJHOTO pasa B TOJ.

4.2.4. BHemiaHOBBIE TTPOBEPKHU MPOBOASTCS MO OOPAIICHUSIM IOPUANYECKUX U
(bu3uYeCKUX JIUI] C )Kajio0aMH Ha HAPYIICHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XOJIE
MPEAOCTaBICHNUS MYHUIIMIAIBHON YCIyTd, a TakKe Ha OCHOBAaHWU JOKYMEHTOB U
CBEJICHUM, YKa3bIBAIOIINX HA HApYyIIEHUE UCTIOTHEHUs PeriamenTa.

4.2.5. B xo1ie JIaHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK:

MpOBEpsIETCS 3HAHME OTBETCTBEHHBIMM JHMIIAMH TpeboBaHuii Permamenra,
HOPMAaTHBHBIX MIPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHHUIO
MYHULIMNAIBHON YCIIyTH;

nmpoBepsieTcs  COONIOZIGHHE CPOKOB U IMOCTEAOBATEIHLHOCTH HCIIOJHEHHUS
aJIMUHUCTPATUBHBIX MpoUeayp (AehcTBUIN);

BBISIBIIIIOTCSA HAPYUICHUS MpaB 3asgBUTENCH, HEAOCTATKU, JOMYIIIEHHBIE B XOJIE
MPEeAOCTaBICHUS MYHUITUTIATLHON YCIYTH.

[Togpasznen 4.3. OTBETCTBEHHOCTD AOJDKHOCTHBIX JIML] OPT'TAHA
MECTHOI'O CAMOVYTIIPABJIEHNS 3A PELIEHUS U JEVCTBUS
(BE3JIEUICTBME), IPUHUMAEMBIE (OCYIIECTBJISEMBIE) UMH B XOJIE
[TPEJIOCTABJIEHM S MYHULIMITAJILHOM VCIIYTHU

4.3.1. Ilo pe3ynpTaram MpPOBEAEHHBIX IPOBEPOK, B CIIy4ae BBISBICHUSA
HapyILICHHs MOPSAKa MPEIOCTABICHUS] MYHHUIMNAIbHON YCIYTH, MpaB 3asiBUTEIICH,
BUHOBHBIE JIMI]a [PUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3akoHOAATesIbcTBOM Poccuiickoit denepannu, 1 TPUHUMAKOTCSA MEPBI IO YCTPAHEHUIO
HApyUICHUM.

4.3.2. JIOMKHOCTHBIE JUIA, MyHULMIAIbHBIE CIIy)KallHe YIOJIHOMOYEHHOIO
OpraHa, Yy4YacTBYIOIIME B MPEIOCTABICHUM MYHMIUIIAJBHOM YCIYyI'M, HECYT
MEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a MPUHATHE PEIICHUS U JAecTBUS (Oe37eiiCTBIE)
IIPY IPEAOCTABIEHUN MYHHULIMIIATBHON yCIIyTH.

4.3.3. IlepcoHanbHas OTBETCTBEHHOCTb YCTAHABIMBAECTCA B JOJDKHOCTHBIX
perlaMeHTax B COOTBETCTBUU C TpeOOBaHUSMM 3aKOHOJATeNbcTBAa Poccuiickoit
denepanuu.

Honpaszaen 4.4. IIOJIOXKEHU S, XAPAKTEPU3VIOIIUE TPEFOBAHU A
K TIOPSIJIKY I ®OPMAM KOHTPOJIA 3A IIPEJIOCTABJIEHUE
MYHULMITAJIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI

I'PAXKIAH, UX OBbEJUHEHU U OPTAHU3 AL

4.4.1. KoHTpOIb 32 NPEeIOCTABICHUE MYHULIUITAIBHON YCIIYTH OCYILECTBIISIETCS
B (hOpMe€ KOHTPOJIS 32 COOJIIOEHUEM TOCIIEOBATEIILHOCTH IEUCTBUM, ONIPENEICHHBIX
aIMUHHACTPATHBHBIMHU IpoleaypaMu (meWicTBUAMN) 1o VICTIOJTHEHUIO
MYHULIUNAIBHOM yCIYTM, W TPUHATAEM PEIICHUH JOJDKHOCTHBIMM  JIMLAMH



VYIOJIHOMOYEHHOT O OpraHa, IMyTeM MPOBEIEHUS TPOBEPOK COOMIOCHHS U UCTIOIHEHUS
JOJDKHOCTHBIMU JIMIAMH YTIOJTHOMOYEHHOI'O OpraHa, HOPMaTHBHBIX ITPABOBBIX aKTOB
Poccuiickon ®@enepannun, KpacHomapckoro kpasi, a Takke MmoyiokeHuii Pernamenra.

4.4.2. TlpoBepka TakKe MOXKET MPOBOJUTHCS IO KOHKPETHOMY OOpaIleHUIO
IpakJaHMHA WIA OPraHU3alUy.

4.4.3. Ilopsnok 1 (popMbl KOHTPOJIS 32 MPENOCTABIEHUE MYHULMITAIbHON yCIyTH
JOJKHBI OTBEYATh TPEOOBAHUSAM HEMPEPHIBHOCTU U J€MCTBEHHOCTHU (3(h(hEKTUBHOCTH).

4.4.4. I'paxnane, uX OOBEIUHEHHS M OpraHU3aLUU MOTYT KOHTPOJUPOBATH
MPEJOCTaBICHUE MYHMIIMMAIBHON YCIyrM MyTeM MOJIy4eHHUs MUCbMEHHON M YCTHOU
UHPOpPMALIMK O pe3yJibTaTaX MPOBEJIECHHBIX MPOBEPOK M MPUHATHIX MO pe3ysbTaram
IPOBEPOK Mepax.

Pasznen V. JIOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSIJIOK OBXXAJIOBAHU S
PELIEHWM U (MJIW) JEMCTBUM (BE3JENCTBUS) OPTAHA,
ITPEJIOCTABJISIOIIETO MYHUITUTIAJIBHYIO YCIIVTY,
A TAKXE X JIOJDKHOCTHBIX JIML] JINBO MYHUITUTIAJIBHBIX
CIIVKAILAIAX

Hompasnen 5.1. AHOOPMALIMA JIJIS1 SAMHTEPECOBAHHBIX JIMI] Ob X
ITPABE HA TOCYAEBHOE (BHECYIEBHOE) OBXXAJIOBAHUE TEMCTBUN
(BESAEMCTBUA) 1 (UJIX) PEIUEHWU, ITPUHATBIX (OCYIIECTBJIEHHBIX)

B XOIE INPEJOCTABJIEHUA MYHULIUITAJIBHOU YCIIYTU

5.1.1. 3auHTepecoBaHHOE mUIO (Aasee — 3asBUTENb) HMEET MPABO Ha
nocynebHoe  (BHecyneOHOe) oOkalloBaHME  pelleHnd W (WId)  JICHCTBUM
(Oe3melicTBHs), TMPUHATBIX  (OCYIIECTBJICHHBIX)  YTOJIHOMOUYEHHBIM  OpPTaHOM,
JIODKHOCTHBIM ~ JIUIIOM ~ YTIOTHOMOYEHHOTO  OpraHa, Ju00 MYyHHIIMITAJIbHBIM
CITy>KallliM B XOZ€ TPEAOCTaBICHHI MYHHIIMIIAIHLHOU YCIyTH (najee — mocyaeOHoe
(BHECYnIeOHOE) 00KaTOBAHKE).

Toapaszen 5.2. OPTAHBI MECTHOT'O CAMOYIIPABJIEHU ST, OPTAHU3ALINU
1 VIIOJJHOMOYEHHBIE HA PACMOTPEHMUE JKAJIOBbI JIULA, KOTOPLIM
MOXET BbITb HAIIPABJIEHA JKAJIOBA 3ASIBUTEJIS B IOCYEEHOM
(BHECYJIEBHOM) TTOPSIJIKE

5.2.1. Kanoba Ha pemenus u (uiu) aerctBus (0e31elCTBHUE) TOTHKHOCTHBIX
U] YTIOJIHOMOYEHHOTO OpraHa, MYHHUIIMIAIBHBIX CIYXKaIUX, MPEI0CTABISFOITIX
MYHUIIUMTAJIBHYIO yCIIYTy, TOJAeTcs 3asBUTE]IEM B YIIOJHOMOUYCHHBIA OpraH,
PEAOCTABISIONMNN MYHUIIMIAIBHYIO YCIYTy Ha WMs TJIaBbl BpaTcKoro ceimbcKoro
nocesienus Ycrb-JlabuHckoro paiiona.

oxpasnaen 5.3. CIOCOBbI THO®OPMUPOBAHU S 3ASIBUTEJIEN O TIOPSIKE
[HOAAYN U PACCMOTPEHUNA )KAJIOBEBI, B TOM UUCIJIE C
NCIIOJIbB3OBAHUEM EJIMHOI'O ITOPTAJIA TOCYJAPCTBEHHBIX U
MYHUIUTIAJIBHBIX VCIIYT (®YHKIIWI) U TIOPTAJIA



I'OCYAJAPCTBEHHBIX 1 MYHUIUITAJIBHBIX YCIIYI' KPACHOJAPCKOI'O
KPAA

5.3.1. MadopManuio o mopsiKe MOJaa4u U PacCMOTPEHHS KaJIOObI 3asIBUTEIIN
MOTYT TIOJIYYUTh Ha WH()OPMAIIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MeECTax
MPEIOCTABIICHUS MYHHIIMMAIBHONW YCIYTH HEMOCPEACTBEHHO B YTOJIHOMOYECHHOM
opraHe, TPEIOCTABJISAIONIEM MYHHUIMNAIBHYIO YCIyTy, Ha O(HIMaIbHOM CcalTe
VYIOTHOMOYEHHOTO OpraHa, MPEIOCTABISIIONIETO MYHHUIIMNIAIBHYIO YCIyTYy, Ha
Enunowm Iloprane u PernonansHoM nopraie.

Hoxapasnen 5.4. IEPEUEHb HOPMATHBHBIX ITPABOBBIX AKTOB,
PEI'YJIMPYIOIUX ITOPSJOK JTOCYJEEHOI'O (BHECYEBHOI'O)
OBXAJIOBAHMS PELIEHWI U (MJIW) JEMCTBUI (BE3JIEVICTBUS)
YIIOJJHOMOYEHHOI'O OPTAHA, ITPEJOCTABJISIFOIIETO
MYHULUTIAJIBHYIO VCIIYTY, A TAKXE JOJDKHOCTHBIX JIMIL U
MYHUILUTIAJIBHBIX CJIYXKAIIMX

5.4.1 HopmaruBHBIMM IIPAaBOBBIMH AKTaMHM, PETYJUPYIOLIMMH IOPSAIOK
nocyneOHoro (BHeCcyAeOHOro) oOOKajJoBaHUSI peIIeHUH U  (Wiun) JencTBUI
(Oe3nmelicTBHs) YNOTHOMOUYEHHOTO OpraHa, MPEeAO0CTaBIISIONIEr0 MYHHUUHUIAIbHYIO
YCIYry, JOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO OpraHa, MpeIoCTaBIsIOIEro
MYHHUIIUTAIBHYIO YCIYTY, TMO0 MYHULIUNATBHBIX CIYKalUX SBIISIFOTCS:

1) ®enepanbublit 3akoH Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbIITOJIHEHM AIMUHUCTPATHBHbBIX
IMPOLEAYP (AEMCTBHNN) B MHOI'OOYHKIIMOHAJIBHBIX IIEHTPAX
IMPEJOCTABJIEHUA 'OCYAAPCTBEHHbBLIX 1 MYHUILIUITIAJIBHBIX YCIIYT

[Tonpaznen 6.1. IEPEUEHb AJIMUHUCTPATHUBHBIX ITPOLEAYP
(JIEMCTBUH), BRITIOJIHAEMBIX MHOI'O®YHKIIMOHAJIbHBIMU
HEHTPAMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX U
MYHUIUITAJIBHBIX YCIIVT

6.1.1. IIpenocraBnenue MYHULANAIBHOM yCIyTH BKJIFOYAET
B ce0s cleAyrolue aJIMUHUCTPATUBHBIE MpoLexypbl (ACHCTBUS), BBINOJIHSIEMbIE
MOILI:
6.1.1.1. HuadopmupoBanue 3agaBUTENS O TOPAJIKE MPEAOCTABICHUS
MyHUIMIIAJIBHOM  ycinyrh B M®L[, o0 Xome BBINOJHEHUS  3ampoca
O MPEJOCTaBICHUM MYHULMUIAIBHOW YCIyTH, 10 HHBIM BOIIPOCAaM, CBS3aHHBIM C
MIPEIOCTABIEHUEM MYHULUIIAJIBHON YCIYyTH, & TAK)XKE KOHCYJIBTUPOBAHUE 3aIBUTEIIS O
MOPSAKE NTPEAOCTABIECHNS MyHULMITAIBbHOU yciayru B MOII;

6.1.1.2. Tlpuem 3anpoca (nmanee - 3asBJICHHE) 3asBUTENSA O MPEAOCTABICHUU
MYyHULUTIATbHOM YCIIyTH U MHBIX JIOKYMEHTOB, HEO0O0XOIMMBIX
JUTSI IPEAOCTABICHNUS] MyHULIMITAJIbHON YCIIYTH;

6.1.1.3. Ilepemauy oprany, HpeAOCTAaBIAIOIIEMY MYHULUIAIBHYIO YCIYTY,
3asiBJICHUS] O MPENOCTABIEHUM MYHUIMIAIBHOM YCIYTM WU MHBIX JOKYMEHTOB,



HEOOXOIMMBIX JIJISl IPEIOCTaBICHUSI MyHHUITUTIATBHON YCITyTH;

6.1.1.4. Ilpuem pe3ynpTaTa NPEAOCTABICHUS MYHULMUINAIBHOW YCIyIH OT
oprasa, NpeJOCTaBIISIOIIETO MYHULIUIIAIBHYIO YCIIYTY;

6.1.1.5. Bpigauy 3asBUTENIO pe3yibTara MNPEIOCTABICHUS MYHUIUIAIbHOU
yCIyrd, B TOM 4YHCIE BbIJa4Yy JOKYMEHTOB Ha OyMa)XHOM HOCHTEIE,
MOATBEPKIAOIIMX COACPKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HAIPaBICHHBIX
B MOI[ no pesynaprartam MNOpeIOCTAaBICHUS MYHULMIIAJIBHOW YCIYTM OpraHoM,
MPEIOCTABISAIONMM MYHUIIMIAIBHYIO YCIYyry, a TakKXe BblAauy JTOKYMEHTOB,
BKJIIOYasi COCTaBJieHME Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHHUE BBINHUCOK U3
UH()OPMAIIMOHHON CUCTEMBI OpraHa, MPeI0CTABIISIONIET0 MYHHUITUTIATBLHYIO YCIYTY;

6.1.1.6. Unbie aeiicTBusi, HEOOXOAUMBIE JIJISl IPEAOCTABICHUS MYHUITUIAIBHON
YCIYTM, B TOM YHUCJE CBSI3aHHBIE C IPOBEPKOM JCHUCTBUTEIBHOCTH YCUIEHHOUN
KBaIM(DUIIMPOBAHHON D3JIEKTPOHHOW IIOJAIKWCHU 3asBUTENSA, HCIIOJIb30BAHHOW IIpU
oOpalieHuu 3a MoJy4YeHUEeM MYHHUIIUIIATBLHON YCIyTH.

Tonpaszen 6.2. TIOPSJIOK BBITTOJIHEHUST AJIMUHUCTPATUBHBIX
TMTPOLIEIYP (IEMCTBUI) MHOTO®YHKIIMOAJLHBEIMU [IEHTPAMU
[TPEJIOCTABJIEHMSI TOCYJAPCTBEHHBIX
1 MYHULIUTIAJIBHBIX YCIIYT

6.2.1. WudopmupoBanue 3asBUTEIEH OCYIIECTBIAECTCS IOCPEICTBOM
pa3MelleHus] aKTyalbHOW M HcYeplbiBaolied HHPopManuu, HEOoOXOIUMOUN s
NOJyYeHUs] MYHUIMNAIBHOW YCIyrW Ha HWH(OPMAIIMOHHBIX CTEHAAaX WJIM WHBIX
UCTOYHMKAX WHPOpMUpOBaHMs, a Takxke B okHe MOI[ (uHOM crnenranabHO
obopynoBanHoM pabodem mecte B M®II), nmpennasHaueHHOM 1711 ”HOOPMHUPOBAHUS
3asiBUTENEN O TOpSAAKE NPENOCTABICHUS MYHUUMINAIBHBIX YCIyI, O XOJE
PacCMOTPEHHUs 3aIPOCOB O IMPENOCTABICHUN MYHULHMIAIBHBIX YCIYT, a TaKXKe IS
MpEeIOCTaBICHUsT MHOW WH(GOpPMAIMM, B TOM YHUCJIE YKa3aHHOW B MOAIMYHKTE «a»
nyHkra 8 IlpaBun  oprammsanmm  gearensHocTh M®PIL  mpepocraBneHus
rOCYyJJapCTBEHHBIX W MYHUUMINAIBHBIX YCIYI, YTBEPKIECHHBIX MOCTAHOBIEHUEM
[IpaButensctBa Poccuiickoit @enepaunn ot 22 nexadps 2012 roma Ne 1376 «O6
yTBepkaeHun IlpaBun  opraHu3zaluu  JESTENbHOCTH  MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI».

6.2.2. OcHoBaHMeM JUIsl Hayajla aJIMMUHHCTPATUBHOM MpOIEAyphl (IEeHCTBUS)
aBisgercss oOpamieHue 3asButenss B MOL[ ¢ 3asBieHHeM U JOKYMEHTaMH,
HEOOXOIMMBIMHU ISl TIPEIOCTABICHUS MYHHMIIMIAIBHONW YCIYTH, B COOTBETCTBUU C
nyHkToM 2.6.1. moapazaena 2.6 pazaena Il PernamenTa.

[Ipuem 3asBieHMss U JAOKyMeHTOB B  MOIL[  ocymecTBiasercs
B coorBercTBUU ¢ DeaepanbHbiM 3akoHOM Ne 210-D3, a Takke C yCIOBUAMHU
cornameHnus o B3aumojercTBuu M®PI] ¢ VYmoiHOMOYEHHBIM OpraHoMm (jJanee -
COTJIAIICHUE O B3aUMOJICHCTBUN).

Pabotauk MO®IL] npu npueme 3asBJIEHUS O IPEIOCTABICHUU MYHUIUIATbHOU
ycayrd Jaubo 3ampoca O MPeJOCTaBICHUH JIBYX U 00Jiee TOCYIapCTBEHHBIX U (KJIN)
MyHULIMNAIbHBIX yciyr B M®L, mpegycmorpenHoro crareerd 15.1 ®enepanbHOro
3akoHa Ne 210-®3 (nanee — KOMIUJIEKCHBIN 3apoC):
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YCTAHABIIMBAET JIMYHOCTh 3asBUTEJS HAa OCHOBAHUM IACHOpPTA Ipa)KJaHWHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIUX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOAATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYUME COOTBETCTBYIOIIMX IIOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIYTH, €CIU 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MPEJICTABUTEIb 3asIBUTEIIS;

IIPOBEPSIET  MPABUIBHOCTH  COCTABJICHHS  KOMIUIEKCHOIO  3arpoca,

a TaKXKe€ KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C ITYHKTOM
2.6.1. nonpaznena 2.6 pasnena Il PermamenTa, Ajisi IpeI0CTaBICHUS MYHUIIUNIATbLHON
YCIIYTH;

IIPOBEPSET HA COOTBETCTBUE KOIMM IMPEACTABIISIEMBIX JOKYMEHTOB
(32 MUCKJIIOYEHHEM HOTapUaJIbHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MPEAMET HaJTUUHs
NOTYUCTOK (OCHOBHBIMU TPHU3HAKAMH TOJYUCTOK SBIISIOTCS: B3bEPOIIEHHOCTH
BOJIOKOH, U3MEHEHHE TIISHIIA TOBEPXHOCTHOTO CJIOSi OymMaru, YMEHbIIICHUE TOJIIIMHBI
Oymaru B MeCT€ TMOAYMCTKH, HapymieHne (OHOBOM CETKH) WM JIONEYaTOK
(OCHOBHBIMHU TpPU3HAKAMHU MPUIMCOK SBISIIOTCS HECOBNAJEHUE TOPU30HTAIBHOCTHU
pacroJIOKEHUs TEYaTHBIX 3HAKOB B CTPOKE, pa3JIMuMs pasMepa H PHUCYHKA
OJIHOMMEHHBIX TI€YaTHBIX 3HAKOB, pA3JW4YMsl HWHTEHCHUBHOCTH HCIOJIb30BAHHOTO
KpacuTesisi). 3aBepseT KOMUK JIOKYMEHTOB, BO3BpAIIAeT MOAJIMHHUKU 3asBUTEIIO;

OCYIIIECTBIISIET KOMUPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MPETyCMOTPEHHBIX
®3 (manmee - JOKYMEHTHI JIMYHOTO XPaHEHMs) M TPEICTABICHHBIX 3asBUTEIIEM, B
Cly4dae, €CIU 3asBUTEJIb CAaMOCTOSTEIBHO HE IIPEACTAaBUIl KONUU JOKYMEHTOB
JIMYHOTO XPAaHEHHUs, a B COOTBETCTBUM C aJIMHUHUCTPATUBHBIM PEIIAMEHTOM
NPEIOCTaBICHUS MYHHUIUIAIBLHON YCIyrd Ui €€ MpeNOoCTaBleHUsT HeoOXoauma
KONusl JOKYMEHTa JIMYHOTO XpaHEeHHs (3a HCKIIOYEHUEM Ciyuas, KOrja B
COOTBETCTBUM C HOPMATUBHBIM  IPAaBOBBIM  aKTOM I  MPEIOCTABICHHUS
MYHULIMOAIBHON YCIyTH HEOOXOAUMO MPEAbIBICHNE HOTAPUAIBHO YJOCTOBEPEHHOM
KOMUU JOKYMEHTA JIMYHOTO XpaHEHHUs). 3aBepsieT KOMUU JOKYMEHTOB, BO3BpAIAE€T
MOUIMHHUKY 3asBUTEIIO;

IpU OTCYTCTBUM OCHOBAaHUW I OTKa3a B IIPUEME JOKYMEHTOB, B
COOTBETCTBUH C noapazaenom 2.9. pazaena Il Permamenta, peructpupyer 3asBieHue
U JOKYMEHTBhI, HEOOXOIWMbIC ISl TPEIOCTABICHUS MYHULIHUNAIBHON YCIyTH,
dhopMupyeT MakeT J0KYMEHTOB.

[Ipu mpueMe KOMIUJIEKCHOTO 3ampoca y 3asButens padbotHuk MOIL] o6s3an
nporH()OpPMUPOBATH €ro 000 BCEX MYHMIMMNAIBHBIX YCIYyrax, yciayrax, KOTOpbIe
SBIIIOTCS. HEOOXOMMBIMH U 0053aTEIBbHBIMU ISl PEAOCTABICHHUS] MYHHUIIUIIATbHBIX
YCIIYT, TIOJly4eHUE KOTOPHIX HEOOXOAMMO ISl MOJYYSHHUS MYHUIIMITAIBHBIX YCIYT,
YKa3aHHBIX B KOMIJIEKCHOM 3a1poce.

B ciydyae HecOOTBETCTBUS JOKYMEHTA, YIAOCTOBEPSIOLIETO JUYHOCTb,
HOPMATHUBHO YCTAaHOBJICHHBIM TPEOOBAaHUSM WJIH €r0 OTCYTCTBHS — pPaOOTHUK
MO®II undpopMupyer 3asBUTENST O HEOOXOAUMOCTH MPEABSABICHUS JTIOKYMEHTA,
YAOCTOBEPSIOMIETO JIMYHOCTh, IJI1 NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH U
npennaraer ooparutbess B ML nocie npuBeeHHUs] B COOTBETCTBUE C HOPMATUBHO
YCTaHOBJICHHBIMU TPEOOBaHUSIMU JJOKYMEHTA, YI0CTOBEPSIOIIETO JIMYHOCTD.
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[Ipn npenocraBieHUM MYHUUUINAIBHOW YCIYTH IO 3KCTEPPUTOPUAIbHOMY
npuHuny MOII:

1) mpuHHMMaeT OT 3asBUTENd 3asBJIICHHE W JIOKYMEHTBI, MPEICTABICHHBIC
3asIBUTEIIEM;

2)0CyIECTBIISIET KOIIMPOBAHUE (cKkaHUpOBaHHUE) JOKYMEHTOB,
MpeIyCMOTPEeHHBIX IyHKTamu 1 - 7, 9, 10, 14, 17 n 18 yactu 6 crarbu 7
®enepanbHoro 3akoHa Ne 210-D3 (nmanee - JOKYMEHTHI JIMYHOTO XpaHEHUs) U
IIPEACTABICHHBIX 3asBUTENIEM, B CIIy4yae, €CJIH 3asBUTEIb  CAMOCTOSTEIBHO HE
MPEACTABWII KOMUU JIOKYMEHTOB JIMYHOTO XpAHEHHs, a B COOTBETCTBHH C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABIEHNS MYHHUIIMIAIBHON YCIIyTH IS €€
NpeloCTaBiICHUs HeoOXoauMma KOMUs JIOKyMEHTa JIMYHOro  XpaHeHus (3a
UCKIIFOUEHHEM CIIy4asi, KOrJla B COOTBETCTBUU C HOPMAaTUBHBIM IIPAaBOBBIM aKTOM JIJIsI
NPEIOCTABICHUSI MYHHUIIUNAIBHONW YCIYTH HEOOXOIUMO MPEAbSIBICHUE HOTAPHAIBHO
YIOCTOBEPEHHOM KOIUH JOKYMEHTA JIMYHOTO XPAHECHMUS);

3)bopmupyeT 3MEKTpOHHBIC TOKYMEHTHI W (WUJU) DJIEKTPOHHBIE OOpPa3bI
3asBJICHUS, JIOKYMEHTOB, MPUHATBHIX OT 3asBUTENS, KOMUI JOKYMEHTOB JIMYHOTO
XpaHEHUs, MPHUHATHIX OT 3asBUTENs, OOecreuuBasi MX 3aBEPEHHE JIIEKTPOHHOMN
IIOANMCBIO B YCTAHOBIEHHOM MOPSJIKE;

4) ¢ ucnosb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOIOTUI
HaIpaBJsIeT 3JEKTPOHHbIE JOKYMEHTHI U (WJIM) 3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPEHHBIE YIOJIHOMOYEHHBIM JODKHOCTHBIM JiioM ML, ynosiHOMOYEHHBIM
JNOJIKHOCTHBIM JULIOM YNOTHOMOYEHHOTO oprasa, IPENOCTABIISIONINE
COOTBETCTBYIOILIYIO MYHHUIIUIIAJIBHYIO YCIYTY.

Kpurepuem npuHATUS pEHIEHUs 110 HACTOSILEW aJIMUHUCTPATUBHOW IPO-
HeAype SBISETCS OTCYTCTBUE OCHOBAHMH IS OTKa3a B MpUEMe IOKyMEHTOB, HEOOXO-
OUMBIX IS TPEIOCTABICHUS MYHHIMIAIBHONW YCIYTM, B COOTBETCTBHUE
noapaznaenom 2.9. paznena Il Pernmamenra.

Pe3ynpTaTOM HMCHOMHEHUS] AJAMUHUCTPATUBHOM mpouexypbl  (IeHCTBUS)
ABIIACTCSL PETUCTpalMs 3ampoca (3asBJICHUS) W BblJaya 3asBUTENIO DPACIHCKUA B
MOJIyYeHHH JIOKYMEHTOB JIMOO OTKa3 B MpPUEME JOKYMEHTOB, MpPHU BBIABICHUU
OCHOBAaHMM JJIsl OTKa3a B MpUEME JTOKYMEHTOB (I10 >KEJIAHUIO 3asBUTENSI BBIJACTCS B
MMCbMEHHOM BUJIE C YKa3aHUEM MPUYMH OTKa3a).

HcnonHenne JaHHOW aJMUHUCTPATUBHOM MpoIeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHrka M®II.

6.2.3. OcHOBaHMEM 11 Hayajla aJMUHHCTPATUBHON MPONEAYpHhl (IeUCTBUS)
apisieTcss npuHsATele M®IL[ 3asBiaeHuMEe W HpuiaraeMble K HEMY JOKYMEHTBI OT
3asiBUTEIS (MTaKeT TOKyMEHTOB).

[lepenaya mnakera 1pokymMeHTOB u3 MO®PI[ B VYNoiHOMOYEHHBIM Opras,
MIPEAOCTABIAIOIIMN MYHULMNAIBHYKO YCIYTy, OCYILECTBISIETCA B COOTBETCTBHUU
C YCIOBUSAMM COIVIALIEHUS O B3aWMOJCHMCTBMM HAa OCHOBAaHHM DPEECTpa, KOTOPBIN
COCTABJIAECTCS B ABYX DK3EMIULIPAX U CONEPIKUT ATy ¥ BpeMsl Ilepeaauu, 3aBEpsIOTCS
IIOANMCSAMH CIIEHHAIACTA OpPraHa, MPEJOCTABIAIONIETO0 MYHULMIIAJBHYIO YCIYTy H
pabotarka MOII.

Kpurtepusmun aiMUHUCTPATUBHOM MpOUEAYPHI (ASUCTBUS) MO Mepeaaye makera
JOKYMEHTOB B YIIOJJHOMOYEHHBIH OpraH, IPEAOCTABIAIONIMNA MYHULUIIAIBHYIO
YCIIYTY, SIBJISIFOTCSL:
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COOJIIOJICHUE CPOKOB IEpelauu 3asBICHUIN U NpUIaraéMbIX K HUM JIOKyMEHTOB,
YCTaHOBJICHHBIX 3aKJIFOUEHHBIMH COIVIAIIEHUSIMU O B3aUMOJICHCTBHY;

aJIpECHOCTDH HAIIPABJICHUS;

COOIOZICHNE KOMIUIEKTHOCTH MEPEIaBacMbIX JOKYMEHTOB U MPEABABISEMBIX
K HMM TpeOOBaHMM  OQOPMIIEHUS, MPELYCMOTPEHHBIX  CONIAIICHUSIMU
0 B3aNMOJICHICTBHU.

Cnocobom  ¢ukcanuu  pe3yibTaTa  BBIINOJHEHUS — aIMUHUCTPATUBHOMU
MPOLETYPBI (meiicTBUS) SBJISIETCS HaJINYHE MIOINCEN CIIEIAJINCTa
YNONHOMOYEHHOTO OpraHa, MPEJOCTABISAIOMIET0 MYHULUNAIBHYK) YCIYry H
pabotauka M®I] B peectpe.

PesynbraToM UCIOJNHEHHS AJIMUHUCTPATUBHOM mpoueaypbl (AercTBus)
ABJSIETCS ~ TOJIyYEHHWE  TakeTa JIOKYMEHTOB  OPraHOM,  MPEAOCTaBISIOIINM
MYHUIMNAIBHYIO YCIIYTY.

HcrnonHeHne qaHHOW afMUHUCTPATUBHOM MPOIEAyphl (ISUCTBHS) BO3JIOXKEHO
Ha paboTHMKa M®I] 1 cnenuanucra YIOJIHOMOYEHHOTO OpraHa, MpeI0CTaBIISIFOIIETO
MYHULMIAIBHYIO YCITYTY.

6.2.4. OcHoBaHMEM JUIsl Havyaja aJIMHHHCTPAaTUBHOM MpOLEAYphl (IEHCTBHS)
ABJISIETCS ITOATOTOBJICHHBIN pe3ynbTar YIOITHOMOYEHHBIM OpraHoM,
MIPEAOCTABIAIOIIMM  MYHULMOAIbHYKO  YCAYTy, JUIS  BbLAAYM  pe3ynbTara
IIPEAOCTABIEHNS MYHULMIIAIBHON YCIyTH, B CIIy4dae, €CIM MYHHUIUIIAJIbHAS yCIyra
MIPEeA0CTaBISAETCS TOCPEACTBOM oOpalieHus 3asaputess B MOII.

Ilepenaua  JOKYMEHTOB, SABIISIFOIMXCS — PE3YyJbTATOM  IPEIOCTABIICHHS
MYHULANIAIBHOW YCIIYTH, U3 OpraHa, MpeAoCTaBISAIOIMIET0 MyHULIIMIAIBHYIO YCIYTY, B
MO®I[ ocymecTBisieTcsi B  COOTBETCTBUM C  YCJIOBUSIMH  COIJIALLIEHHUS O
B3aMMOJICVICTBUH.

Ilepenaua  JOKYMEHTOB, SABJIIOIIMXCS  PE3YyJbTaTOM  IIPEIOCTABIICHUS
MYHULMIATBHOW YCIYTH, U3 OpPraHa, MPeJOCTABISIIONIET0 MyHUIIMNAIBHYIO YCIYTY, B
MOI[ ocymecTBisieTcs B COOTBETCTBMM C  YCJIOBUSIMH  CODJIAILEHHUS O
B3aMMOJCMCTBUM HAa OCHOBAaHMM pEECTPa, KOTOPBIM COCTAaBISECTCS B  JIBYX
DK3EMIUIAPAX, M COHEPKHUT JaTy MW BpEMs INEPENadyd JOKYMEHTOB 3aBEPSIOTCS
MOANMUCSAMH  CHELUAIUCTa  YIIOJHOMOYEHHOIO  OpraHa, IpPeJOoCTABIISIONIETO
MyHUIUTNIAIBHYIO YcIyry U pabotHuka M®II.

Pe3ynbraToM HCHOJHEHUS AJIMHUHHUCTPATUBHON mpouexypbl (IeHCTBUs)
apisieTcss nonyyeHne MOIL[ pesynbrata mpeaocTaBiIEHUS MYHULMNAIbHOM YCIyTH
IUISL €TO BbLAAUU 3asBUTEIIIO.

CnocoboMm  (ukcamuu  pe3yiabTara  BBIIIOJHEHUS  aJIMUHHCTPATUBHOMN
npouenypel  (OEHCTBUSA) — SABISETCS — HAJIMYME — IOANKACEW  CIIEHHAIUCTa
YNOIHOMOYEHHOTO OpraHa, IPeJOCTaBIAIOIIEr0 MYHULUIIAIBHYIO YCIyTy, W
pabotarka M®I] B peectpe.

Kpurepusamu npuHATHS pelIeHUs 1O HACTOSIIEH aJIMUHHCTPATUBHOU
npouenype  (OEHCTBHs)  SBISETCS TOTOBHOCTh — pe3ysibTaTa  IMPEIOoCTaBICHUS
MYHULIMIAIBHOMN YCIIYTH K BbIIA4€ 3aBUTENIO.

HcnonHenne  JaHHOM  aJIMMHHMCTPAaTUBHOM  mIpouenaypsl  (IeHcTBuUsA)
BO3JIOKEHO Ha CIIEMAIMCTA OPraHa, MPEJIOCTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, U
pabotHrka MOII.

6.2.5. OcHoBaHMeM JyIsl Hayajla aJIMMHHCTPATUBHOM MpOIEAyphl (IEeHCTBUS)



apisercss nonydeHue MOIL[ pesynprara NpenoCTaBiICHUsT MYHULMIIAIBHON YCIYTH
JUISL €70 BBLAAYU 3asIBUTEIIIO.

M®I] ocymecTBiaseT BblIaYy 3asSBUTENI0 JOKYMEHTOB, ITOJIYYEHHBIX OT
YNOJTHOMOYEHHOIO OpraHa, NPEAOCTABISIIOIIETO MYHUIMNAIBHYK YCIYry, IO
pe3yspTaTaM MNpPEeAOCTABICHUS MYHUIHNAIBHOW YCIYyTH, a4 TaKke IO pe3yibTaraM
MPEIOCTABIECHNS] MyHULIMNIATIBHBIX YCIYT, YKa3aHHBIX B KOMIJIEKCHOM 3aMpoce, €ClIu
MHOE HE MPENYyCMOTPEHO 3aKOHOIaTeNnbCTBOM Poccuniickon denepannn.

Bpimaua  IOKYMEHTOB,  SIBIISIIOIIMXCS ~ PE3YJAbTATOM  IPEAOCTABICHUS
MYHULMIIAIBHON yciyrd, B M®IL] ocyliecTBiIsieTCs B COOTBETCTBUU C YCIIOBUSMU
coIjiallleHUsI O B3aUMOJCHCTBHUM.

Pabotnuk MO®I[ npu BbIaue JOKYMEHTOB, SIBJISIFOIIUXCS PE3YIbTaTOM
[IPEAOCTABJICHUS] MyHULIUIIAJIbHOW YCIIYTHU:

YCTAHABIIMBACT JIMYHOCTh 3asBUTEJS HAa OCHOBAHMM IIACIOpPTA Ipa)KJaHWHA
Poccuiickori ®epepanin U HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTH
3asBUTEJIS, B COOTBETCTBUHU C 3aKOHOJATENBbCTBOM Poccuiickon denepannu;

MIPOBEPSET HAJIMYME COOTBETCTBYIOIIMX IMOJHOMOYHMM Ha MOJyYEHHE
MYHULIMIAIBHON YCIIYTH, €CIM 3a MOJy4YeHUEM pe3yibTara YCIyru oOpamjaercs
MpEeACTaBUTEIIb (PU3HUECKOTO WIIH IOPUIUIECKOTO JIUIIA;

BBIJIAET  JIOKYMEHTBHI,  SIBJSIIOIIMECS  PE3YJIbTaTOM  IPEAOCTABJICHUS
MYHUIMIIAIBHON  yCIYTH, TOJYYEHHbIE OT  OpraHa, MPEeaOCTaBISIOIIETO
MYHHIUIIAIBHYIO YCIIYTY.

Pabotnuk MO®I[ ocymecTBiIsieT COCTAaBICHHUE U BbLAAUy 3asBUTEIIO
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, MOATBEPKAAIOIINX COJEPKAaHUE AIIEKTPOHHBIX
JOKYMEHTOB, HampasieHHbIXx B M®DI[ mno pesynbrataM nOpeaoCTaBIICHUS
MYHHUILIUITAJIBHON YCIIYyT'H, OPraHOM, IPEAOCTABIISIIOIINM MYHULIMIIAJIBHYIO YCIYTY, B
COOTBETCTBUM C TpeOOBaHUSIMH, ycTaHOBJICHHBbIMU [IpaButenncTtBoM Poccuiickoi
Oenepannu.

Kpurepuem aiMUHUCTpAaTUBHOW Tmpoleaypbl (IEHCTBHS) 1O  BblJaue
JOKYMEHTOB, SIBIISIFOIIMXCS PE3YJIbTATOM IPEIOCTABICHUS] MYHHULIMIIAIBHON YCIIYTH,
SBJISICTCSL:

COOJIIOJICHUE YCTAHOBJICHHBIX COTJIAIICHUSIMA O B3aMMOJICHCTBUM CPOKOB
MOJMYYEHUs W3 OpraHa, NpeAOCTAaBIISIIONIETO MYHUIMNAIBHYIO YCIYTy, pe3yjbTaTa
MPEIOCTABJIEHUS] YCIIYTH;

COOTBETCTBUE MEPEIAHHBIX HA BbIJAUy JIOKYMEHTOB, SABJISIONIUXCS PE3YIbTATOM
NPEOCTaBICHUS MYHUIMNIAIBHOW YCIyTd, TpeOOBaHUSIM HOPMATUBHO-IIPABOBBIX
AKTOB.

PesynbraToM agMHHHUCTPATUBHOM MpONEAYyphl (IEUCTBHS) SIBISETCS BblJaya
3asIBUTEIIIO JOKYMEHTOB, ABJISFOLUXCS pe3yJIbTaTOM IIPEIOCTABIICHUS
MYHHULIUITAUIBHON YCIYTH.

CriocoboMm (pukcaruu pe3ynabTata aIMUHUCTPATUBHON TIPOIEAYPHI (IeHCTBHS)
SIBIIICTCSI JIMYHAS TOMKICH 3asiBUTENS C pacim(ppOBKON B COOTBETCTBYIOIICH Tpade
paclucKy, MOATBEPK A0S MOJTy4YEeHUE pe3yabpTaTa IIPEAOCTABICHUS
MYHHUIUIIAIBHON YCIYTH 3asIBUTEJIEM.

WcnonHeHne JaHHOW aJMUHUCTPATUBHOM MpoLeaypsbl (IEUCTBUS) BO3JIOXKEHO
Ha pabotHuka MOII.

6.2.6. Nnable nelicTBUsi, HEOOXOAUMBIC NJIs MPEAOCTABICHUS MYHHIIUTIATILHON



YCIyr'M, B TOM YMCJE CBS3aHHBIE C IPOBEPKOM JCHCTBUTEIIBHOCTU YCUIECHHOW
KBUTM(OUIIUPOBAHHON _SJIEKTPOHHOW TNOANWCHU 3asiBUTENSA, HWCIOJB30BAHHOM MIPHU
oOpaIieHnu 3a MoJy4YeHUEeM MYHHUIIUATLHON YCITyTH.

Honpasznen 6.3. JOCYAEBHBIN (BHECY/IEBHBII) ITOPSJOK
OBXAJIOBAHUS PEILIEHUSA U (MJIN) JEMCTBUS (BE3JIEMCTBU)
MHOT O®YHKIIMOAJILHOI'O ITEHTPA, JIOJDKHOCTHBIX JINI]
MHOT'O®YHKIIMOAJILHOI'O ITEHTPA JINBO PABOTHNKOB
MHOT'O®YHKIIMOAJILHOI'O ITEHTPA

6.3.1. OOxanoBanue pemieHuss W (uau) gAeiictBus (6e3xeiictBus) MOI],
TOJDKHOCTHBIX Jinl, M®I] 6o paborHukoB M®L] mpous3BoaUTCS B COOTBETCTBHH C
MOPSJIKOM, OIIpeeeHHbIM I1aBoi 2.1 ®deaepanbHoro 3akona Ne 210-D3.

6.3.2. Kanmoba wna pemenus u (wnu) gedctBus (6e3xeiictue) MOI],
TOJDKHOCTHBIX JTuI] M®I] n pabotankoB M®II nonaercs 3asBurenem B M®PI] mubo B
aenapTaMeHT uWHGOpMaTH3aluk W CBsI3u KpacHomapcKoro Kpas, SBIISFOITUKCS
yupenuresrem MOLI.

Crernuanuct 2 KaTeropuu o0111ero

OT/IeJIa AJIMUHUCTPALUU

Bparckoro cenbckoro

noceseHus Ycrb-JlabuHckoro paliona H.I"'Urnarenko

IMPUJIOXEHUE Ne 1
K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABIICHHS
MyHULIMNANbHOU yciyrH «IIpenocraBieHne apXuBHBIX CIPABOK,


garantf1://12084522.54
garantf1://12084522.54

APXUBHBIX BBIIIMCOK U APXHNBHBIX KOIIH»

['maBe bpaTcKoro cembCKOro noCerIeHust
Yerb-JlabuHckoro paiiona

(17151 Op. JIMIL - TOJTHO€ HAMMEHOBAHHUE,
OpraHu3alMOHHO-TIPaBoOBas GopMa, OAHKOBCKHE
pekBU3UTHI, 1151 hu3. uil - O.M.0., macnopTHbie
JTAHHBIE)

Anpec 3asBUTENS
(1714 rOp. NI - I0p. ¥ TIOYTOBBIN aapeca, s
bu3. Ul - apec perucTpaluy 1 MecTa

MIPOKUBAHUSA )
Tenedon 3asBuTENS
3AABJIEHUE
HpOIHy(CI/IM) IIOArOTOBUTH U BBHIATH
HaMMEHOBaHHUE JOKYMEHTa (apXHBHYIO CIIPABKY, BBIIIHCKY, KOIIMIO apXUBHOTO JOKYMEHTa)
Ha nMs
(Hanmenoanue ropuauyeckoro yuina, ®.J11.0.)
I1o aapecy:
JJIA

MPCABABIICHUA B YUPCKIACHNUC OPIraHU3aAlIUIO

(HaMMEHOBAHUE YUPEXKICHUS, OpraHU3aLUuN)

[Ipunoxenue:

(omuCh MPECTAaBICHHBIX Ha PACCMOTPEHUE TOKYMEHTOB)

B cootBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2006 roma Ne 152-@3 «O
MEePCOHANBHBIX JIAHHBIX» Jal0 corjlacue Ha 0OpaOOTKy BCEX OTHOCSIIUXCS KO MHE
NEePCOHANBHBIX JIAHHBIX, B IEJIAX PACCMOTPEHUS HACTOSAIIETO 3asBJICHUS, IPUHATHS U
oOpMIICHHS TIPUHSATOTO IO HEMY PEIICHHS CPOKOM Ha TIATh JIET.

3asBUTEND:
(®.1.0., 10IKHOCTb U MOAMKUCH MIPEACTABUTEINSI FOPUIUIECKOTO
mnia/®.M.0. v NoAmMch rpaxIaHuHA)
« » 20
Tlonmuck
OBPA3EL]

['maBe bpaTcKoro cenbCKOro nmoceneHust
VYerp-JlabuHckoro paiiona



[TaBnosou I'M.

Ot UBanoBa MBana MBaHnoBHua

Anpec 3asButens X. bparckuii, yn. Kpacnas, Ne 36
Tenedon 3asButens 8918000000000

3ASBJIEHUE

[Tpomry(cum) noaroroButh U Beigath APXNBHVYIO CIIPABKY
Ha umsi UBAHOBA BAHA NBAHOBHMYA
no azapecy: x. bparckuii, yn. Kpacnas, Ne 36, ny1st npenpsBieHUs B yUpPEXKICHUE
opranu3auuio bTU 175 U3roToBieHUs] TEXHUYECKOr0O acropTa
[Tpunoxenue:
1.Komnus nacniopra.
2.Komnusi 10BEpEeHHOCTH

B cootBetrcTBUEN ¢ DenepanbHbIM 3akoHOM OT 27.07.2006 roma Ne 152-D3 «O
MEPCOHANBHBIX JTAHHBIX» Jal0 COTjlache Ha OO0pabOTKy BCEX OTHOCSIIMXCS KO MHE
MIEPCOHAIILHBIX TAHHBIX, B IEISIX PACCMOTPEHUS HACTOSIIETO 3asBICHUS, TPUHATHS U
o OopMIICHUS TIPUHSITOTO TI0 HEMY PEIICHHSI CPOKOM Ha TISATH JIET.
3asBUTEIIb:

Hsanos U.N.

«14» auBaps 2018 romna

I[MTPUJIOXEHHUE Ne 2
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY IPEIOCTABICHUS
MyHULIMNANbHOU yciryrH «IIpenocraBieHne apXuBHBIX CIPABOK,



APXUBHBIX BBIIIMCOK U APXHNBHBIX KOIIH»

(DUO)

(anpec)

(Tenedon)

YBEAOMJIEHUE
00 OTKa3e B MPEJOCTABICHUH ApXHUBHOM CIPABKH,
APXUBHOM BBIITUCKHA U aPXUBHBIX KOIHN

Bame 3asBiienue ot No PacCMOTPEHO.
[To pesynbpTatam paccMOTpPEHUsI 3asiBJICHUS U TTaKeTa JOKyMEHTOB Bam
OTKa3aHO B MPEAOCTABICHUN MyHUIIUNIAIbHOU yciyru: «lIpegocTaBinenrue apXuBHbBIX
CIIPaBOK,  BBIMUCOK,  KOMWUM  apXWUBHBIX  JIOKYMEHTOB) no  ajpecy:

IIo CIcayromuMm OCHOBAHUAM:

['maBa
bparckoro cenbckoro noceneHus
VYerp-JlabuHckoro paitona I"M.ITaBnoBa

OTMeTKa 0 MOJyYeHUH YBEJIOMIICHHUS:
« » 20 I.

(®UO) (moamnuce)

OBPA3EI]



NBAHOBY UBAHY BAHOBUYY
x. bparckuii, yn. Kpacnas, Ne 36
891800000000

YBEJIOMIJIEHUE
00 OTKa3e B NMPEAOCTABICHUH apXUBHOM CIIPaBKH,
ApXWBHOM BBIITMCKU U APXUBHBIX KOIH

Bame 3asBienue ot 13.01.2018 r Ne IpaccMmoTtpeHo.

[To pe3ynbraram paccMOTPEHHUs 3asiBJICHUS U NAKETa JOKYMEHTOB Bam
OTKa3aHO B MPEAOCTABICHUN MyHULMINIAIbHOU yciyru: «lIpegocraBineHue apXuBHBIX
CIIPABOK, ApXMBHBIX BBIIMMCOK M APXHUBHBIX KOMUW» IO ajapecy: X. bparckui, yi.
Kpacnas, Ne 36
[To cremyrommmM OCHOBaHUSIM:
[IpenocTaBieH HEMOJHBIA NAKET JOKYMEHTOB B COOTBETCTBUU C IYHKTOM 2.6
HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

['maBa bpaTcKoro cenbCKOro noceneHus
Ycrp-JlabuHckoro paitona I"M.ITaBnoBa

OTMmeTKa 0 IMOJIYYCHHUH YBGILOMJIGHI/ISI:

« _» 20
(®UO) (monmnuce)
I[MTPUJIOXEHUE Ne 3

K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABIICHHS
MyHULIMNANbHOU yciyrH «IIpenocraBieHne apXuBHBIX CIPABOK,



APXUBHBIX BBIIIMCOK U APXHNBHBIX KOIIH»

Pacrniicka B mony4eHun JOKyMEHTOB

Perucrpanmonssiii Homep
Jlata perucrpanuu

Cpok HCTIOTHEHU S

3aaBUTEND:

(®HO, mpeacTaBUTENb KaKOK OpraHU3aIlnim)

[IpencTaBiieHbl CIEAYIOUINE TOKYMEHTHI:

No | HaumeHoBaHME TPEACTABICHHBIX KonuuecTBO, TUCTOB
/T | JOKYMEHTOB:

1.

2.

Bcero

Pacniucky nomyunn

HanmmMmeHnoBaHue BbBIJIAHHOTO JOKYMCHTA

JIOKyMEHTBI BbIIAI

JlaTa BhIgAUU
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